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Rescue Union School District 
 2390 Bass Lake Road, Rescue, California 95672  

 

BOARD OF TRUSTEES 
REGULAR MEETING MINUTES 

 

Tuesday, February 28, 2017 - 7:00 p.m. Open Session  (Closed Session at 6:00 p.m.)  
Rescue District Office Board Room 

Teleconference site:  375 S Alta Ave, Dinuba CA  93618 
DISTRICT MISSION 

 Rescue Union School District, in partnership with families and the community, is dedicated to the success of every 
student by providing a challenging, comprehensive, and quality education in a safe environment in which all individuals are 
respected, valued, connected, and supported. 
 

ITEM ITEM DESCRIPTION 
CALL TO ORDER: Board vice president called the meeting to order. 

 
ROLL CALL: 
 

Nancy Brownell, President  
Kim White, Vice President 
Suzanna George, Clerk 
Stephanie Kent, Member 

Tagg Neal, Member 
David Swart, Superintendent and Board Secretary 
Sid Albaugh, Assistant Superintendent of Business Services  
Dave Scroggins, Assistant Superintendent of Curriculum and 

Instruction 
 

PUBLIC COMMENT: There were no comments concerning items on the Closed Session 
Agenda. 
 
 

CLOSED SESSION:  District 
Conference Room 
 

The Board adjourned to closed session to discuss matters of 
personnel, security, negotiations, student discipline, litigation, or 
other matters as authorized by Government Code Sections 3549.1, 
54956.9, 54956.8, 54957, and 54957.6 and Education Code 
Sections 35146 and 48918. 
 

Conference with Labor Negotiator Discussion with the District’s chief negotiators, Darrien Johnson 
and Sid Albaugh regarding directions and issues in negotiations 
with Rescue Union Federation of Teachers (RUFT), California 
School Employees Association (CSEA), Confidential Staff, 
Administrative Management, and Yard Duty Supervisors. 
 

Public Employee Contract Superintendent 
 

Resolution #17-05 – Public Employee 
Discipline/Dismissal/Release 
 

Personnel 

OPEN SESSION: 
 

Convene open session in the Board Room at 7:01 p.m. 
Welcome 

 
The Board vice president provided an introduction to meeting 
proceedings and presided.  Board president, Nancy Brownell 
participated by teleconference. 
 

Flag Salute 
 

Mr. Sid Albaugh led the flag salute. 
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1. Adoption of Agenda 
 

(Consideration for Action) 
 

Trustee George moved and Trustee Kent seconded to approve the 
agenda with deletion of Item 4, Department Updates.  The motion 
passed 4-0. 
Roll Call Vote 
Aye:  Trustee Kent, George, Brownell and White. 
 

REPORTS AND 
COMMUNICATION: 
 

 

Report from Closed Session 
 

Board vice president reported the following action taken in closed 
session: 
The Board voted 4-0 to approve Resolution #17-05, non-reelection 
of a teacher. 
Roll Call Vote 
Aye:  Trustee Kent, George, Brownell and White 
 

2. Board Member Reports 
 

This item is provided as an opportunity for trustees to give District 
related reports. 
 

3. Superintendent’s Report 
 

(Supplement) 
 

- Enrollment continues to grow, we have an additional 13 
students from the February 14 report. 

- The student focus groups are going very well, the kids are 
very candid with their responses. 

- Rescue Union honored Laura Hendrix at the El Dorado 
County ASCA Distinguished Service Award Dinner on 
February 23, 2017.  A well-deserved award for her great work 
as Director of Student Services. 

 
4. Department Update: 

 

Curriculum and Instruction/Technology 
Facilities 
Support Services 

 

The Board will receive updates on current activities within these 
departments. 
 
This item was removed from the agenda. 

PUBLIC COMMENTS: Public comments from: 
 

Gail Becker, Parent RE:  Implementation of full day 
kindergarten program 

Lisa DiRicco, Teacher RE:  Retirement incentive for 
certificated staff. 

 
 

PERSONNEL: 
 

 
5. Resolution #17-06 Reduction or 

Elimination of Particular Kinds of 
Service – Certificated Personnel 

 
(Supplement) 
 
(Consideration for Action) 
Director of Human Resources 
 
 

Due to the reduction or elimination of particular kinds of services 
now being provided by the District, positions must be reduced for 
the 2017-2018 school year.  District administration recommends 
approval of Resolution #17-06. 
 
Trustee George moved and Trustee Kent seconded to approve 
Resolution #17-06.  The motion passed 4-0. 
Roll Call Vote 
Aye:  Trustee Kent, George, Brownell and White 

6. Superintendent Hiring Process 
 
(Discussion and Possible Consideration 
for Action) 
Superintendent 

The Board discussed the hiring process to fill the upcoming 
vacancy for superintendent. 
 
Ed Manansala, Ed.D., County Superintendent of Schools gave an 
overview and answered questions regarding the process the El 
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Dorado County Office of Education or other search firms would 
use to assist the district with the hiring process for superintendent.   
 
Search firm proposals will be completed and brought back to the 
Board for review. 
 

GENERAL: 
 

 
7. COOL School Update 

 
(Supplement) 
 
(Information and Discussion)  
 

The Board heard a report from principal, Bruce Peters and teacher 
Kelly Brancoli, regarding the COOL School Virtual Academy 
program.  

8. Chinese Sister School Visit 
 

(Supplement) 
 
(Information and Discussion) 
Superintendent 
 

The Board reviewed and discuss information regarding the sister 
school relationship and visitation with Chinese schools through 
United Education. 
 
A visitation team composed of site and district administrators as 
well as a member of the Board have been invited to visit sister 
schools in China in advance of a student/teacher visitation.  The 
visit would be very important as we look to organize possible 
future visits from our schools to China and to continue to deepen 
the relationships with other schools in our District.  The visitation 
would potentially occur during spring break and would involve no 
district funding.  Costs would be paid by United Education and 
individual participants.   
 
 

CONSENT AGENDA: 
 
 
Consideration for Action) 

All matters listed under Consent Agenda are considered to be 
routine or sufficiently supported by prior or accompanying 
reference materials and information as to not require additional 
discussion.  A motion as referenced below will enact all items.   
 
Trustee George moved and Trustee Kent seconded to approve the 
Consent Agenda with a correction to the minutes of the February 
14, 2017 Regular Board meeting.  The change will reflect the 
adoption of the agenda as a 4-0 vote.  The motion carried 4-0. 
 
Roll Call Vote 
Aye:  Trustee Kent, George, Brownell, and White 
 
 

9. Board Meeting Minutes 
 

(Supplement) 
 

Minutes of February 14, 2017 Regular Board meeting. 
 

10. Personnel 
 

(Supplement) 

Rescue Union School District’s long-range goal is to recruit a 
diverse, high quality staff whose goals and philosophies are 
student focused.  Periodically, changes in staffing occur due to 
need for additional positions, resignations, or requests for leaves of 
absence.  All positions listed are within current budget allocations.   
 
 

A. Administrative Personnel 
 

Retirement: 

 
 

David Swart, Superintendent, retirement effective 6/30/17 
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B. Certificated 
 
   

Leave of Absence (LOA) 
For  2017-2018: 
 
 

Retirement: 
 

 

 
 
 

Monica Baker .20 LOA 
Bethany Nave 100% LOA 
Pamela Nessenson 100% LOA 

 

Carol Patterson, Teacher, (1.0 FTE), Rescue, effective 6/30/17 
Lynn Ward, Teacher, (1.0 FTE), Jackson, effective 6/30/17 
Mark Weller, Teacher, (1.0 FTE), Lake Forest, effective 6/30/17 

C. Classified Personnel 
 

Employment: 
 
 

 
 

Lissette Castillo, Food Service Worker,(.3438 FTE), Rescue, 
effective 2/21/17 
 

Wendy Deitz, Food Service Worker, (.3125 FTE), Marina Village, 
effective 2/23/17 
 

CLOSED SESSION: 
 

The Board may reconvene to closed session as authorized by 
Government Code Sections 3549.1, 54956.9, 54956.8, 54957, and 
54957.6 and Education Code Sections 35146 and 48918. 
 

OPEN SESSION Reconvene open session. 
 

REPORT FROM CLOSED 
SESSION: 

 

The Board president will report any action taken in closed session. 

ADJOURNMENT: Trustee George moved to adjourn the meeting at 8:49 p.m. 
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BOARD OF TRUSTEES 
SPECIAL MEETING MINUTES 

Tuesday, March 7, 2017 – 5:00 P.M.  
Rescue District Office Board Room 

 
DISTRICT MISSION 

 Rescue Union School District, in partnership with families and the community, is dedicated to the 
success of every student by providing a challenging, comprehensive, and quality education in a safe 
environment in which all individuals are respected, valued, connected, and supported. 
 

ITEM ITEM DESCRIPTION 
CALL TO ORDER: Board president called the meeting to order. 

 
ROLL CALL: 
 

Nancy Brownell, President  
Kim White, Vice President 
Suzanna George, Clerk 
Stephanie Kent, Member 
Tagg Neal, Member 
David Swart, Superintendent and Board Secretary 
Sid Albaugh, Assistant Superintendent of Business Services 
Dave Scroggins, Assistant Superintendent of Curriculum and Instruction 
 

OPEN SESSION: 
 

The meeting commenced in open session in the District Board 
Room. 
 

Welcome 
 

The Board president provided an introduction to Board meeting 
proceedings. 
 

1. Adoption of Agenda 
 
(Consideration for Action) 
 

Trustee White moved and Trustee Kent seconded to approve the 
agenda.  The motion passed 5-0. 
 

PUBLIC COMMENTS: There were no public comments.  
 

GENERAL 
 

 

2. Superintendent Hiring 
Process 

 
(Supplement) 
 
(Discussion and Possible 
Consideration for Action) 
Director of Human Resources 
  

The Board reviewed and discussed proposals from potential search 
firms for filling the upcoming vacancy for Superintendent. 
 
After discussion, it was decided to have representatives from 
several of the search firms provide presentations to the Board at the 
March 14 regular meeting. 

ADJOURNMENT: Trustee White moved and Trustee Neal seconded to adjourn the 
meeting at 6:46 p.m. 
 

 











  
 
 ITEM #:  24A 
 DATE:  March 14, 2017 
 
 

 
RESCUE UNION SCHOOL DISTRICT 

 
 
AGENDA ITEM: Administrative Personnel 
 
 
BACKGROUND: 
 
Periodically changes in administrative staffing occur due to hiring, promotions, resignations or requests for 
leaves of absence. The Board must formally approve these requests. 
 
 
STATUS: 
 
The following administrative personnel changes are listed on the agenda. 
 

Name Personnel Action FTE Position School or Dept. Effective 
Date 

Steven Doescher Resignation 1.0 Assistant Principal Green Valley 6/30/17 
 
 
FISCAL IMPACT: 
 
Fiscal impact will be reflected in the 2017-2018 budget.  
 

 
BOARD GOAL: 
 
Board Focus Goal IV – STAFF NEEDS: 

Attract and retain diverse, knowledgeable, dedicated employees who are skilled and supported in their 
commitment to providing quality education for our students. 

 
 
RECOMMENDATION: 
 
The Superintendent recommends the Board approve the above personnel actions. 
 



 
  
 
 ITEM #:  24B 
 DATE:  March 14, 2017 
 
 

RESCUE UNION SCHOOL DISTRICT 
 
 
AGENDA ITEM: Classified Management Personnel 
 
 
BACKGROUND: 
 
Periodically changes in classified management staffing occur due to hiring, resignations or requests for 
leaves of absence.  The Board must formally approve these requests. 
 
 
STATUS: 
The following classified personnel changes are listed on the agenda: 
 

 
 
FISCAL IMPACT: 
 
Fiscal impact will be reflected in the 2016-17 budget year. 
 
 
BOARD GOAL: 
 
Board Focus Goal IV – STAFF NEEDS: 

Attract and retain diverse, knowledgeable, dedicated employees who are skilled and supported in their 
commitment to providing quality education for our students. 

 
 
RECOMMENDATION: 
 
The Superintendent recommends the Board approve the above personnel actions. 
 

Name Personnel Action Position 
FTE Position School or Dept. Effective 

Date 
      
Darrien Johnson Resignation 1.0 Director of Human Resources District Office 4/18/17 

      



 
 ITEM #:  24C 
 DATE:  March 14, 2017 
 

RESCUE UNION SCHOOL DISTRICT 
 
 
AGENDA ITEM: Classified Personnel 
 
BACKGROUND: 
 
Periodically changes in classified staffing occur due to hiring, resignations or requests for leaves of absence.  
The Board must formally approve these requests. 
 
 
STATUS: 
 
The following classified personnel changes are listed on the agenda: 
 

 
 

FISCAL IMPACT: 
 
Fiscal impact will be reflected in the 2017-18 budget years. 
 
 
BOARD GOAL: 
 
Board Focus Goal IV – STAFF NEEDS: 

Attract and retain diverse, knowledgeable, dedicated employees who are skilled and supported in their 
commitment to providing quality education for our students. 

 
 
RECOMMENDATION: 
 
The Superintendent recommends the Board approve the above personnel actions. 
 

Name Personnel 
Action 

Position 
FTE Position School or Dept. Effective 

Date 
Cynthia McKinney Retirement 1.0 Library/Media Coordinator Lakeview 6/30/17 

      



 
RESCUE UNION SCHOOL DISTRICT 

 
          Item #  25 
          March 14, 2017 
 
AGENDA ITEM:                 2016-2017 Safe School Plans  
 
 
BACKGROUND: 
 
In 1997, the Legislature passed Senate Bill 187, Hughs as a way of underscoring the importance of school 
safety to the overall educational goals of the state.  The law mandates safe school planning at every 
school site grades 1 through 12.  It is the intent of the Legislature that schools in cooperation with local 
law enforcement agencies, community leaders, parents, pupils, teachers, administrators, and other persons 
who may be interested in the prevention of campus crime and violence, develop a comprehensive school 
safety plan that targets the safety concerns identified through a systematic planning process.   
 
STATUS: 
 
The Safe School Plans are provided for first reading and possible consideration for action.  Supplemental 
Board Policies relating to the following areas are also included. 
 Child Abuse Reporting 
 Suspensions and Expulsion 
 Notifying Teachers of Dangerous Pupils 
 Firearms on School Grounds 
 Sexual Harassment 
 Dress Code 
 Hate Crime Policy 
 Rule/Proceedings on School Discipline  

 
FISCAL IMPACT: 
 
Safe School Planning is a requirement for many Federal and State Grants Program. 
 
 
BOARD GOAL:   
 
Board Focus Goal I - STUDENT NEEDS 
 A.  Student Safety and Well Being:  Enhance and encourage social, emotional, 

ethical and civic learning by providing a safe, supportive and diverse environment. 
 
 
RECOMMENDATION: 
 
The Board of Trustees receive the Safe School Plans for 2016-2017 school year for first reading and 
possible consideration for action. 
 



 

 
 
 
 
 

Rescue Union School District 
 
 

Green Valley School 
 
 
 

SAFE SCHOOL PLAN 
2016/2017 

 
 

Planning 
Committee Members 

 
Michelle Winberg, Principal 
Sandra Villalovoz, Librarian 

Dan Anzini, Parent 
Vara Palmero, Teacher 

 
 

  



 
 

 
 
 

Green Valley School’s Mission Statement 
 

 
 
 At Green Valley Elementary School, we are dedicated to providing our students an 
excellent education within a caring and nurturing environment. 
 
 
 
 
 
 
 
 
 
 
 
 
 

Green Valley School’s Vision Statement 
 
 

 We hold high expectations for our students and provide them with the support they need to 
meet those expectations.  High standards and a commitment to respecting the dignity of others 
are evident in our classrooms, on our playground, and throughout our wider community.  

 
 
 
 
 
 
 
 



 
Desired Change and Action 

 
Areas needing continuous monitoring, improvement or change: 
 
1.  Continue promotion of our student character building program and bullying prevention 
education 
 
2.  Improve safety and traffic concerns at our busy crosswalk during drop-off and pick-up  
 
3.  Continue focusing on student safety and supervision through rules and procedures training. 
Implementing PBIS at the start of the 17-18 school year. 
 
4.  Update crisis procedures for lockdown safety  
 
Causes of Safety Concerns and Needed Improvements: 
 
1.  Students in all grade levels benefit from character building and bullying prevention education.   
In order to teach our students how to show respect, make good decisions and solve problems, 
modeling and education is required.  An effective program is necessary to keep our students safe 
and protected from any form of harassment or intimidation. 
 
2.  Green Valley continues to experience traffic congestion near our Bass Lake Road crosswalk 
area during drop-off and dismissal times.  Improvements have already been made to maximize 
the efficiency of the student loading process and increase the flow of vehicles entering the drop-
off/pick-up loop, thereby reducing the traffic congestion at the entrance to the school and on Bass 
Lake Rd.  Traffic congestion, however continues to result in heightened frustration of some 
drivers and lack of respect for crosswalk safety rules. 
 
3.  Staff members agree it is necessary to continue the development of an effective school-wide 
program in which our student body learn and implement school rules and procedures.  This will 
ensure a safe and cooperative school/playground environment for our students.  PBIS (Positive 
Behavioral Intervention and Supports) training is in progress.  Staff will be creating videos and 
lesson plans that explicitly teach the expectations  for all areas of our campus.   
 
4.  In order to ensure a safe school plan during a crisis, it is necessary to continue updating our 
crisis procedures for school emergencies.  Catapult procedures will be practiced and fine-tuned 
and outside drills will be practiced. 
 
Note:  The concerns described in this Safe School Plan are being addressed on an ongoing 
basis; many have already been improved.  Although the 2016-2017 Safe School Plan covers 
the entire year, it is due to the RUSD Board of Trustees in March of 2017. 
 
Green Valley School 



SAFE SCHOOL PLAN 
 
 

The overall goals for the 2016-2017 school year are: 
 
 
 

Goal  #1 
To provide a school environment where respect, fairness, responsibility, 

kindness, and other positive character traits are modeled by adults and exhibited by 
students. 
 
 
 
 
 

Goal  #2 
To provide a physically safe school environment for all students, staff members 

and parents. 
 
 
 
 
 

 
 

 
 
 
  



 

Green Valley School 
SAFE SCHOOL PLAN 

2016-2017 ACTION PLAN 
 

Component 1 
 

The School Climate 
 
Goal:  To provide a school environment where respect, fairness, responsibility, 
kindness and other positive character traits are modeled by adults and exhibited by 
students. 
 
Areas of pride:   

 
● RUSD “We Care” Campaign is being emphasized and communicated to parents 
● Dedicated, well-trained and nurturing staff 
● Gator Manners 
● Guided Language Acquisition Development (GLAD) personal standards 
● Monday morning Gator Gatherings on blacktop – announcements, Pledge of Allegiance, Gator Chant 
● Spirit and Manners Awards are earned by two classes weekly  
● Gators fill buckets! 
● Active Student Council and IMPACT team 
● A motivated Parent Teacher Organization  
● Modeling and teaching of GV Monthly Character Traits 
● Bullying prevention program 
● Character Coupons 
● Group and individual counseling sessions  
● Good News Phone Calls from administration and teachers 
● Working relationship with the El Dorado County Vision Coalition 

 
Desired change:  

● Making our great, positive school culture even better 
● Elimination of all bullying behaviors 
● All students will exhibit specific manners  
● Continued increase in positive character traits displayed by our students  

 
Objective #1:  Students will continue to develop and display positive character traits. 
 

1. Related activities:  Students will receive direct character instruction by the way of our school-wide 
character building program.  Teachers, staff and administration will model and encourage lessons which 
promote the monthly character traits (ex: respect, responsibility, fairness, thankfulness, kindness).  
Character Coupons may be provided to students, and Good News Phone Calls may be made to parents.  
Staff will also encourage students to be kind to others through the Fill the Bucket program.  Students will 
be encouraged to demonstrate proper manners and respect toward adults and one another.  Gator Manners 
will be modeled, taught and expected. 

 
2. Resources needed:  Many resources already in place.  We plan to order additional signs.  We plan to seek 



out additional bullying prevention curriculum. 
 

3. Person(s) responsible for implementation:  Green Valley staff including principal, teachers and classified 
staff. 

 
4. Timeline for implementation: 2016--2017 

 
 
Objective #2:  Students will learn and demonstrate proper school expectations by understanding and following 
rules and expectations in each school location (classroom, blacktop, playground, field, lunch room, etc.).  This 
will be accomplished through staff completing Tier 1 PBIS training in the Spring of 2017.  Staff will write lesson 
plans and create DVD’s that show students modelling the desired behaviors.  These lessons and DVD’s will be 
implemented at the start of the 2017-2018 school year. 
 

1. Related activities:  IMPACT training and service projects.  Also, students will be encouraged to 
demonstrate Gator Manners and will be recognized with praise and Character Coupons from staff.   
 

2. Resources Needed:  Funding for new signage stating expectations for all areas of campus 
 

3. Person(s) responsible for implementation:  Principal, Counselor, PBIS team 
 

4. Timeline for implementation:  2017-2018  
 
Objective #3:  Incidents of bullying will be eliminated. 
 

1. Related activities:  Teachers will continue delivering our bully-prevention program to all grade levels.  
Fourth and fifth grade classes will receive more intensive and extended instruction, which will include 
cyber-bullying education. Additionally, teachers, yard supervisors and administration will work with 
students when needed to resolve conflicts and eliminate incidents of bullying.  
 

2. Resources needed:  Resources are already in place.  We will work to seek out additional bullying 
prevention curriculum. 
 

3. Person(s) responsible for implementation:  Principal, Teachers, Yard Supervisors 
 

4. Timeline for implementation:  2016-2017 
 
 
 
 
 
 
 
 
 
 
 

 
 



Green Valley School 
Bullying Discussion Points 

 
● Share/Introduce Bullying Poster 
● Define Bullying in Age-Appropriate Terms 

 Bullying is the use of force to abuse or intimidate others.   It can include verbal harassment, threat, 
physical assault, coercion and may be directed repeatedly toward particular victims. 

● Discuss Differences Between Respect, Disrespect and Bullying 
 

RESPECT 
 

DISRESPECT 
 

BULLYING 
 
 
 
 
 
 

  

● Clearly state that bullying is NOT allowed at Green Valley School! 
● Discuss the Role/Point of View of the: 

 Bully-Why might someone bully? 
  May have been bullied 
  May be experiencing sadness or stress 

  Victim-How would it feel? How can you avoid being a victim? 
   Use eye contact and assertive posture 
   Be confident 
  Bystander-Notice, don’t ignore. What can you do to help? 
   Invite the victim to join you 
   Stand next to the victim 
   Use calm words and tell the bully to STOP 
   Get help from an adult    

● Read and Discuss Grade Level-Appropriate Book 
 1st Grade:  “Billy Bully” 
 2nd Grade: “Sorry”  
 3rd Grade:  “Nobody Knew What to Do” 
 4th Grade:  “Just Kidding” 
 5th Grade:  “My Secret Bully” or “Say Something” 

● Review/Discuss Poster 
● If you experience bullying, take the following steps: 

  Remember ABCD! 
  Awareness – Is this bullying? 
  Back Off, Take a Brain Break and Breathe! 
  Choices  
  Do it! 
● Revisit and Role Play as Needed  

 
 

Green Valley Elementary School 



Character Building and Positive Discipline 
2016-2017 

 
 Teachers, staff and administration at Green Valley Elementary work to promote 
and maintain a safe, structured and nurturing environment for our students.  Character 
building and positive, proactive discipline and social/emotional support are important 
aspects of our program.  The methods and resources listed below are currently being 
used to create a community of student learners who are caring, polite and well-
behaved. 

● “How Full is Your Bucket?” is a positive character building program that teaches children about 
the invisible bucket we all have over our heads.  Treating one another with respect, manners 
and caring adds drops to our buckets.  Treating others badly causes drops to fall from our 
buckets.  Gators are taught to fill one anothers’ buckets!  The principal, teachers and staff work 
to teach students how to fill buckets. 

● Character Coupons are given (by teachers and staff) for students who are “caught in the act of 
being,” kind, polite, helpful, respectful, honest, etc.  The principal or AP calls all students who 
have received kindness tickets each week to a common location and thanks them for their good 
deed.  These students are offered a piece of candy at that time. 

● Character traits (respect, kindness, trustworthiness, empathy, helpfulness, etc.) are taught to all 
students throughout the year.  Teachers read and discuss stories which focus on each trait. 

● Grade level “Rules Assemblies” are conducted by the principal throughout the year to share and 
discuss procedures, encourage good choices and review important rules. 

● Bullying is NOT allowed at Green Valley School!  Age appropriate anti-bullying books are read to 
each class by the principal (and, in some cases, by the teacher) to define bullying, increase 
bullying awareness, identify the roles of the victim, bully and bystander and to discuss steps to 
stop bullying behavior. 

● The Green Valley Counselor works to promote positive social and emotional growth for all 
children at our school.  The counselor conducts classroom lessons and works with students on 
individual and group basis. 

● Gator Manners are taught and posted in every classroom: 
o Always say “please” and “thank you” 
o Greet others as you walk by 
o Open doors for others if you arrive there first 
o Pick up trash when you see it; then wash your hands 

 
● Gators Fill Buckets! 

 
 
 
 
 
 
 



Green Valley School Discipline Program 
 

Staff and principal have the professional right to use discretion in determining appropriate disciplinary action. 
 

STOP HALT Office Referral 
STOPs should be written for minor to 
moderate infractions.  STOPS may be written 
by teachers, para-educators and yard 
supervisors.  Students should receive a STOP 
for the following: 

● Running (except on blacktop and 
field) 

● Yelling/screaming inappropriately 
● Playing in line 
● Getting out of line 
● Playing after the whistle  
● Throwing food at lunch or snack 
● Not picking up one’s own trash 
● Playing unfair in a game 
● Mild teasing 
● Mild insults 
● Mild name-calling 
● Mild inappropriate language 
● Cheating (1st – 3rd grade) 
● Other 

HALTS should be written for moderate 
infractions.  HALTS may be written by 
teachers, para-educators and yard 
supervisors.  Students should receive a 
HALT for the following: 

● Moderately inappropriate 
language  

● Moderate or repetitive teasing 
● Rough play 
● Cheating (3rd – 5th grade) 
● Participating in food fight 
● Hurting another through careless 

behavior 
● Disrespectful behavior 
● Defiance 
● Severe poor sportsmanship 
● Other 

Office Referrals should be written for moderate 
to severe infractions.  Office Referrals may be 
written by teachers, para-educators and yard 
supervisors.  Students should receive an Office 
Referral for the following: 

● Severe teasing 
● Making threats to physically hurt 

another 
● Intentionally hurting another 
● Severely inappropriate language 
● Showing the middle finger 
● Bullying – intentional, repetitive  acts 

causing physical or emotional harm to 
another 

● Hitting, kicking, pushing 
● Possession of a weapon 
● Causing serious injury to another 
● Stealing 
● Severe Defiance 
● Cheating on tests (4th/5th grades) 
● Other 

Consequences for STOPS:  Depending on the 
situation, staff or teacher may choose one or 
more of the consequences listed below: 

● Verbal warning/discussion 
● Recess time-out 
● Recess detention 
● Parent phone call from teacher 

after 3 STOPS 
● Multiple STOPS (5+- per 

trimester) will result in student 
visiting the principal 

 

Consequences for HALTS:  Depending on 
the situation, teacher may choose one or 
more of the consequences listed below: 

● Parent should be notified by 
teacher after for each HALT 

● Lunch detention(s) in D-8 
● Office detention(s) 
● Loss of school privilege (ex. Fun 

Friday) 
● 2 HALTS in one trimester results 

in a visit to the principal 
 

 

Consequences for Office Referrals:  Depending 
on the situation, the principal may choose one or 
more of the consequences listed below: 

● Visit to the principal 
● Office detention(s) 
● Parent notification 
● Record of misbehavior recorded in 

Aeries database 
● In-house suspension 
● Suspension from school for 1-5 days 
● Suspension from school for up to 10 

days 
● Expulsion 

 
 

  



 
 

Green Valley School 
SAFE SCHOOL PLAN 

2016-2017 ACTION PLAN 
 

Component 2 
 

THE PHYSICAL ENVIRONMENT 
 
Our goal is:  To provide a physically safe school environment for all students, staff 
members and parents. 
 
 
Areas of pride: 

● Student involvement in improvement of physical environment 
● Attractive school facilities  
● Clean school facilities and environment 
● Open community garden  
● Pleasant courtyard and sitting area 
● Benches placed around the outdoor stage grass area 
● Benches placed in the courtyard to encourage a parent gathering area 
● Traffic flow in parking lot and on Bass Lake Road has improved 
● New ADA compliant ramp leading from Foxmore Drive on to the school campus 
 

Desired change: 
● Resurfacing of upper field to allow safe activity for students and an aesthetically pleasing field 

environment 
● Improved cleanliness of school grounds is necessary 
● Reinstate classroom recycling program  (Spring 2017, Impact is taking charge of recycling) 

 
Objective #1:  Although steps have been taken to improve student drop-off and pick-up efficiency over the last 
few years, traffic flow and crosswalk safety remains in need of improvement. 
 

1. Related activities:  Crossing guards have expressed the need for improved crosswalk safety.  We will 
request more patrol from CHP.  We are planning to order a school crossing caddy to help with safety 
alert visibility for drivers.   
 

2. Resources needed:  Crossing Caddy 
 

3. Person(s) responsible for implementation:  Administration 
 

4. Timeline for implementation:  2016-2017 
 
 
Objective #2:  Continue to focus on strategies to ensure effective student supervision and student safety. 
 

1. Related activities:  All visitors and volunteers will sign in and out of the visitors log in the office.  A 



highly visible visitor’s stick-on badge will be issued at that time, serving as an indicator that they have 
signed in.  Parent volunteers who are cleared through DOJ and FBI will wear official badges while on 
campus. 

 
2. Resources needed:  Visitor’s log and highly visible visitor’s badges.  Cleared parent volunteers will 

wear official badges. 
 
3. Person(s) responsible for implementation:  Principal, AP, office staff, teachers and yard duty 
 
4. Timeline for implementation: on going 

 
 

Objective #3:  Continue to focus on strategies to make students and classrooms safe and secure.  Continue to 
practice emergency/crisis procedures using our Catapult communication system and procedures.  Practice 
outdoor emergency procedures. 
 

1. Related activities:  All classrooms and buildings will remain safe and secure.  Principal will work with 
staff to practice outdoor emergency/crisis procedures.    
 

2. Resources needed:  I Pads or chromebook for secretaries to assist with Catapult communication if 
evacuating outdoors 

 
  

3. Person(s) responsible for implementation:  Principal, office staff, technology team 
 
  

4. Timeline for implementation:  2016-2017 
 
 
 
Evaluation criteria and timeline:  Goals will be evaluated informally throughout the school year and formally at 
the end of the school year.  Evaluation criteria will include staff and parent survey data, as well as anecdotal 
observations from staff members and parents. 
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Jackson School’s Mission Statement 

 
 
 
The Jackson School Staff, working in partnership with parents and our 
community, will strive to provide excellence in academics and the thinking 
and interpersonal skills necessary for all students to reach their maximum 
potential. 
 
We are committed to providing a safe learning environment where all 
students are valued and respected.  
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Rescue Union School District Vision Statement 
 
 

 
Rescue Union School District is known and respected for quality education 
programs and prepares students for the ever- changing challenges of society.  
Rescue students succeed with the active support of families, staff, and 
community members.  Students are literate, self-reliant, respectful citizens 
who are prepared for the future. 
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JACKSON ELEMENTARY SCHOOL 
CORE VALUES 

 
We will constantly strive to meet the highest standards of honesty 
and integrity. 
 
We have pride in our students, ourselves, our colleagues, and take 
ownership of our school. 
 
We treat each other with dignity, courtesy, and respect regardless 
of our position or assignment. 
 
We are responsive to our families and strive to create a caring 
community as we work to assist each child through support of the 
family as a whole. 
 
We emphasize the joy in learning by making childhood a fun, 
rewarding experience for children.   
 
We continually strive to improve our performance through 
training, education, and commitment to our profession. 
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Desired Change and Action 
 
Areas needing improvement or change: 
 

1. The field has some pot holes and continued irrigation issues, it needs 
to be completely replaced. 

 
2.  Some red half circles outside classroom doors that open outward are   
missing or need to be re-painted. 
 
3. We will continue our focus on positive student behavior and      

continue to support students in developing strong social skills through 
classroom and lunchtime activities and assemblies. 

 
4. Standing water in front of F-wing classrooms is a safety hazard from    

algae growth. 
 

5. There is a need for outdoor lighting on the ramp leading down to the 
F-wing in front of play structure. 

 
6.  Leaks in the roof continue to be a problem in classrooms each year .  

 
7. The retaining wall on the black top and around the lunch area is 

missing cap stones in several locations around the wall. 
 

8. There is a large puddle that forms at the base of the walkway down to 
the black top.    
 

9.   There is a need for a water fountain that functions on the outside of 
the Ruppel Center. 
 

10.   The play structure needs the chain link climbing wall replaced (SIA 
Audit) 
 

11.   The front parking lot needs to be restriped. 
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Causes of Safety Concerns and Needed Improvements: 
 

 
1. The field has some dangerous pot holes and irrigation system is in 

adequate and the field is in need of a complete replacement project. 
 

2. Red half-circles need to be painted outside all the classroom doors to 
avoid students being injured by doors opening and hitting them. 

 
3. Student behavior is always an ongoing area of focus. We continue to 

model and celebrate appropriate behavior as well as teach conflict 
resolution skills to the students 

 
4. Standing water in front of F-wing is stagnate and slippery. 
 
5. It is extremely dark in the evening on the ramp leading down to the F-

wing and teachers are worried about falling. 
 
6.  Roof leaks seem to come back in the same rooms year after year.  

 
7.  The retaining wall around the black top and around the lunch area is in 

need of attention and repairs. 
 

8. Inadequate drainage at the base of the walk way onto the field has created 
a large puddle to form in the rain.  The irrigation drain needs to be dug 
out so the water can drain. 

 
9.   Students have to go inside the Ruppel Center to get a drink and there is 

no supervision when the weather is nice outside. 
 

10.   The play structure needs a new chain link climbing wall, it broke earlier 
this year. 

 
11.   The parking lot lines are significantly faded. 
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JACKSON ELEMENTARY SCHOOL  
SAFE SCHOOL PLAN 

 
 

The overall goals for the 2016-2017 school year are: 
 
 
 
 

Goal #1 
 

To maintain the physical environment of the school by 
addressing any safety concerns on campus in a timely 
manner.   

 
 
 

Goal #2 
 

To support the emotional and social development of our 
students through positive recognition programs including 
Character Counts and through the conflict mediation 
programs.    
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JACKSON ELEMENTARY SCHOOL 
SAFE SCHOOL PLAN 

2016-2017 ACTION PLAN 
 

Component 1 
 

The School Climate 
 
Our goal is:  To create a positive school climate where students are valued 
and respected. 
 
Areas of pride and desired change:   
 
Areas of Pride 

• Character Counts monthly celebrations 
• School-wide flag Ceremonies 
• Patriotic Assemblies 
• Student Talent Shows 
• Stories From the Yard conflict resolution program 
• Student Leadership Team 
• School Spirit contests and events 
• Garden Lessons focusing on respect for others and the environment 
• Life Skills curriculum in 4th and 5th grade 
• Community service projects through classrooms and leadership 

elective 
• Lunch Bunch Activities 
• Character Counts Performance Assemblies (Folsom Lake College) 
• Safe & Civil Schools 
• PAWS videos 
• Invisible Mentoring 
• Lunch with the Principal 
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Areas of Desired Change 

• Bullying behaviors 
 
Objective #1:  To curb bullying behaviors and to teach students how to 
respond to a bully. 
 
     1.  Related activities:   

• Principal will show the video “Gum in My Hair” in fourth and fifth 
grade classrooms and lead a class discussion following the video. 

• Principal is available to visit classrooms and facilitate Stories from the 
Yard with each class of students once a month. 

• Teachers will reinforce the character trait of the month through 
classroom discussions.  

• Monthly Character Counts Assemblies acknowledging individual 
students for exemplifying the traits. 

• Participate in the Primary Intervention Program for students at-risk. 
• Host “Harry the Horse” Character Counts Assembly. 
• Use invisible mentoring to connect with students at risk.  

 
 
 
2. Resources needed:  Video has been purchased.   
 

 
3. Person(s) responsible for implementation:  Principal. 

 
 
4. Timeline for implementation:  Video will be shown in Spring 2017 in 

every upper grade classroom.   
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Objective #2:  To help students develop conflict resolution skills. 
 
 

1. Related activities:  PAWS videos which outline rules for behavior 
and student kindness videos produced by Video Production Class. 

 
 

2. Resources needed:  Video series (has been produced). 
 
 

3. Person(s) responsible for implementation:  Principal/teachers. 
 
 

4. Timeline for implementation:  Ongoing during the school year 
2016-2017. 

 
 
 
Objective #3:  To empower students to help one another with conflicts and 
to help students recognize each other’s positive behavior. 
 

1. Related activities:  Character Counts lessons, assemblies, and 
Stories from the Yard lessons, Primary Intervention Program. 

 
 

2. Resources needed:  Materials (already purchased). 
 
 

3. Person(s) responsible for implementation:  Principal and teachers. 
 
 

4. Timeline for implementation:  To begin Fall 2016. 
 
Budget: None. 
 
Evaluation criteria and timeline:  In the spring of 2017 we will take a student 
survey and we will review discipline records. 
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JACKSON ELEMENTARY SCHOOL  
SAFE SCHOOL PLAN 

2016-2017 ACTION PLAN 
 

Component 2 
 

THE PHYSICAL ENVIRONMENT 
 
Our goal is:  To maintain a safe physical environment by promptly 
responding to safety concerns.    
 
Areas of pride and desired change:   
 
Areas of Pride 

• New ramps and cement walkways around the buildings on campus 
• Updated bathrooms with handicapped accessibility 
• School garden and outdoor science classroom 
• Video Production Lab 
• Outdoor Science Center by primary classes 
• Weather station 

Areas of Concern: 
• The field needs to be replaced. 
• The red half circles outside the classroom doors need to be redone 

campus-wide. 
• Continue focus on reducing discipline by continued focus on 

supporting positive behavior. 
• Standing water outside F-wing creates an algae problem and a 

slipping hazard. 
• Lighting needed on ramp down to F-wing. 
• There are roof leaks every winter in the same portable classrooms. 
• The retaining wall around the black top and lunch area are missing 

cap stones across the top. 
• There is a puddle forming on the blacktop at the base of the narrow 

walkway- needs drainage to be dug out so water can get to the drain. 
• The play structure has a safety hazard noted by SIA because the chain 

link climbing structure is missing from the frame. 
• The parking lot lines are very faded and in need of new paint. 
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Objective #1:  To be observant of our surroundings by watching for safety 
concerns and responding quickly to those concerns by alerting the 
administration and filling out work orders.   
 
 

1. Related activities:  Make sure that all staff alert administration to 
safety concerns and that work orders are filled out and completed 
in a timely manner. 

 
 
 

2. Resources needed: None. 
 
 
 

3. Person(s) responsible for implementation:  Principal and staff 
members. 

 
 
 

4. Timeline for implementation:  Ongoing discussions throughout the 
year at staff meetings and yard supervisor meetings. 

 
 
 
 
 
 
Objective #2:  To continue to focus on adequate lighting at night on the 
school campus and parking lot. 
 
 

1. Related activities:  Have custodial staff walk the campus weekly at 
night and do a “lighting” check to ensure that all lights are 
functioning.  Have additional lighting put in on the ramp to the F-
wing. 
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2. Resources needed:  Light bulbs and fixtures. 
3. Person(s) responsible for implementation:   M & O Coordinator 

and the Lead custodian. 
 
 
 

4. Timeline for implementation:  All year. 
 
Budget:  Unknown. 
 
 
Objective #3:  Continue to monitor flow of traffic in the school parking lot 
and on surrounding streets.  
 

1. Related activities:  Get feedback from adult crossing guards 
regarding any safety issues that arise, continue Safety Corner in 
school newsletter. 

 
 
 

2. Resources needed:  Recommended list of safety items/signs and 
equipment from adult crossing guards.  

 
 
 

3. Person(s) responsible for implementation:  Principal. 
 
 
 

4. Timeline for implementation:  All year. 
 
Budget:  $250.00   
 
Evaluation criteria and timeline:  Once items are purchased, check 
effectiveness of new materials. 
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Lake Forest Elementary School Mission Statement 

 
 
 
Lake Forest Elementary School, with the strong support and involvement of our parents and 
community, is committed to providing all our students with the academic, social and 
technological tools they need to excel both now and in their future endeavors. 
 
Our staff is dedicated to providing a standards-based program, which emphasizes achievement, 
both academic and social, at the highest levels of excellence to meet the unique needs of all 
students. 
 
We will provide our students with a broad range of educational experiences, study skills and 
organizational tools needed to become adaptable, flexible thinkers, who are proud of themselves 
and their accomplishments, who take responsibility for their actions, and who are ready to 
contribute to our school and community. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Lake Forest Elementary School Vision Statement 
 
 

  
 
Lake Forest Elementary School is an excellent school, providing a well-rounded education in a 
safe, positive atmosphere that challenges each student to achieve to his or her highest potential. 
 
Parents and staff work together in cooperation to ensure that all students have an equal 
opportunity to learn and have the resources necessary to support their learning needs.  Student 
academic achievement is supported by the standards-based curriculum, creative input from a 
highly skilled, diverse teaching staff and community volunteer resources. 
 
All students are challenged to work to their greatest potential and to embody the responsible 
social skills and positive character traits encouraged in all Lakers. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Desired Change and Action 
 
 

The School Climate 
 

• Areas needing improvement or change: 
 

1. Continue to promote campus pride and spirit 
2.  Student behavior 
3.  Create and incorporate Safe and Civil Schools policies and raise the 

“Emotional Intelligence” of staff and students at school.  
 

• Causes of Concerns and Needed Improvements: 
 

1. Increased concerns nationwide related to school safety and how school 
communities prepare for and respond to a crisis 

2. Our student leadership group would like to promote campus pride for 
students of all ages. 

3. Work with our staff and parents have identified a need for increased 
programs dealing with social issues. 



The Physical Environment 

 
 

• Areas needing improvement or change: 
 
1. Improve effectiveness of site safety equipment; make necessary 

repairs and/or additions 
2. Move forward with projects that add to the beautification and overall 

physical environment for the benefit of our community 
3. Add benches or other structures that promote student safety and 

positive social interaction 

 
• Causes of Safety Concerns and Needed Improvements: 

 
1. In a cooperative effort to improve the beautification of the school, we 

are coordinating efforts with the Lake Forest PTC to improve our site 
in many areas such as the garden, the grass area in front of the library 
and surrounding landscape in multiple areas of the campus. 

 
 

 
 

 
 
 
 
 
 
 
 
 
 

 
 



Lake Forest Elementary School 
SAFE SCHOOL PLAN 

 
 

The overall goals for the 2016-2017 school year are: 
 
 

Goal #1     School Climate 
 

 
 Promote school pride and spirit 
 Promote conflict resolution in positive ways 
 Teach students how to handle social problems on the 

playground 
 Update and improve safety response procedures using 

new equipment and information provided by RUSD 
and local law enforcement agencies 

    
 
 

 

Goal #2 Physical Environment 
 

 Maintain student safety 
 Continue school beautification projects 
 Improve parking/traffic procedures 

 
 
 

 



Lake Forest Elementary School 

 
SAFE SCHOOL PLAN 

2016-2017 ACTION PLAN 
 

Component 1 
 

THE SCHOOL CLIMATE 
  

 
Goal: To promote positive resolutions of interpersonal conflicts 
 
A. AREAS OF PRIDE 

Lake Forest staff and parents work together in creating a positive atmosphere for 
students in both the learning and social aspects our school.  There are many groups and 
activities in place, which are directed towards helping students, learn to interact in a 
positive manner. 
 

• School Site Council 
• Check In/Check Out Program 
• Social development classes 
• Buddy Classes 
• Yard Supervisor Handbook 
• Parent volunteer program 
• After School Enrichment programs 
• Charity drives 
• Safety Patrol 
• Character Counts Education 
• Trimester Honor Roll (4th-5th) 
• Enrichment Classes/Activities (Enrichment after school, Feelin’ Good Mileage 

Club, After School Sports, Drama and Dance Instruction) 
• Student Leadership 
• Rotary Student of the Month Award 

 
 
 

B. OBJECTIVE #1 
 Staff and students will support monthly positive character trait recognition 
 

1. Related activities: 
a. Teachers will continue to provide classroom support for managing 

interpersonal issues. 



b. Students will learn about positive character traits in the classroom 
monthly through Character Counts Lessons 

c.  Social stories will be presented to students in primary grades through 
lessons presented by the school psychologist.  

2. Resources needed: 
a. Bulletin boards displaying character traits. 
b. Class lessons related to the monthly trait. 
c. Purchase of social stories and teacher materials. 
 

3. Person(s) responsible for implementation: Administration, staff, School 
Psychologist 

 
4.  Timeline for implementation:  2016-2017 

 
C. OBJECTIVE #2 

Maintain on-campus supervision of students and help students resolve conflicts in 
positive ways. 

 
1. Related Activities: 

a. Provide a substitute list for yard supervisors 
b. Yard supervisor training/ meetings 
c. Provide conflict resolution training techniques to supervisors 
d. Assemblies that address bullying and other negative behaviors 
e. Introduction of the PIP (Primary Intervention Program) to students in 

grades K-5 through individual counseling and lunch groups focused on 
overcoming social difficulties. 

f. Additional social skills training by our school psychologist, focused on 
recognizing severity of issues and giving students a set of tools to manage 
situations effectively. 

g. Additional guidance to students to teach playground expectations, such 
as rules for popular games.  

 
2. Resources needed:   

a.       Trainings/Workshops for both students and parents 
b.       Newsletter advertisement for substitute list 
c.       Books and articles on conflict resolution and bullying 
d.  Qualified speakers for assemblies (A Touch Of Understanding and other 

 reputable sources). 
e.  Up to date materials that help students/staff learn about conflicts and 

 provide options for addressing unsafe behaviors on campus 
f. Facilities for PIP to hold counseling sessions for individuals and lunch 

groups. 
 
 

3. Person(s) responsible for implementation: Administrator, Teachers, School 
Psychologist 

 



4. Timeline for implementation:  2016-2017 
 

D. BUDGET 
 

1. Funds required for yard supervisor salaries 
 
2.  Resource materials paid by site funds 

 
E. EVALUATION CRITERIA AND TIMELINE 

Fewer conflicts will occur as measured by fewer referrals to the office.  A decrease in the 
number of students identified on the playground as needing playmates or social 
interaction will be reported by staff. The number of children recognized for positive 
behavior will increase.  

 



Goal: To increase a sense of involvement and improve campus pride and awareness.   
 
 

A. AREAS OF PRIDE 
• Buddy Classes 
• Student recognition for accomplishments 
• Parent Newsletter 
• Parent Email Notifications 
• PTC School activities 
• End of year award assemblies 
• Safety Patrol 
• Classroom Newsletters 
• Recycling Program 
• Articles about school activities in local newspapers 
• Honor Roll (grades 4th-5th) 
• Community Service Projects 
• Weekly Spirit Competition (Spirit wear) 
• Student Leadership Team 

 
 
 

B. OBJECTIVE #1 
Behavior standards will be defined to improve school spirit and develop positive peer 
interactions. 

 
1. Related activities: 

a. A different positive character trait will be emphasized each month. 
i. A drawing of names of those nominated by teachers and yard duties 

for demonstrating each trait will be created. Those chosen will have 
lunch with the Principal. 

b. Academic achievement will be recognized each trimester through the 
Honor Roll program (grades 4th-5th). 

c. Students will be counted in each class for wearing Lake Forest shirts. The 
class with the most will possess the “Spirit Award” for the week. 

 
2. Resources needed: 

Funds for recognition materials:  award certificates, pencils, and ribbons, 
treasure box prizes. 
 

3. Person(s) responsible for implementation:  Administrators, PTC, Staff. 
 
4. Timeline for implementation: 2016-2017. 
 

 
 
 



C. OBJECTIVE #2 
Interaction between school and families will be encouraged to promote a sense of 
community. 
 
1. Related activities: 

a. School wide activities such as Dance Extravaganza, Open House/Book 
Fair, Math fest, Science Show and the Spring Art show will be held. 

b. Fall/Spring Movie Night 
c. Breakfast with Santa 
d. Family Fun Night 
e. Student-led assemblies 
f. Spirit Days 
 

2. Resources needed: Volunteer support, PTC support, and clerical support 
  
3.           Person(s) responsible for implementation:  Administrators, PTC, SSC, and  
 Staff. 
 
4.  Timeline for implementation:  2016-2017 

 
 
D. OBJECTIVE #3 

To develop a sense of neighborhood belonging, community involvement with Lake 
Forest School will be increased. 

 
1. Related activities: 

a. Community related events would be explored possibly involving local 
businesses. 

b. Family member participation in events such as Hero Day and Annual 
Veterans Day assembly. 

g.     Local Veterans will be invited to participate in our Veterans Day 
 Assembly.              
h.     Lake Forest will continue its coordination with the American River 

Conservancy promoting environmental education and working on nature 
projects on campus. 

i.     Cyber bullying presentations will be offered by the Rescue Union School 
District to educate families on the dangers of online use by students 

j.     Continue partnerships with local media. 
k.     Continue fundraising programs/sponsorships with local businesses (funds     
 donated to PTC and distributed to individual teachers through the office for 

classroom use). 
 

2. Resources needed:  Volunteer support, PTC and site funding for campus nature 
projects. 

 
3. Person(s) responsible for implementation:  Administrators, PTC, staff 

 



 
4. Timeline for implementation:  2016-2017 

 
 
E. OBJECTIVE #4 
 Improving campus appearance will lead to greater student pride and school spirit. 
 

1. Related activities: 
a. Recycling programs  
b. Campus clean up days will be continued as needed. 
c. Life Lab gardens and environmental habitat areas will continue to be a 

part of the curriculum, and students will be encouraged to take pride in 
the appearance of the areas. 

d. Earth Day activities will be emphasized as a continual commitment to the 
Lake Forest campus, including planting bulbs, flowers, and native plants. 

e. Grants and donations will be sought to complete campus projects. 
f. Eagle Scouts will continue to complete campus projects. 
g. Students will continue their stewardship of our nature area by 

maintaining the native plant preserve established through the coordinated 
efforts of Lake Forest and the American River Conservancy. 

 
2. Resources needed: 

Volunteer support 
Staff collaboration 
Student council advisor 

 
3. Person(s) responsible for implementation:  Administrators, PTC, Student 

Leadership advisor 
 
4. Timeline for implementation: 2016-2017 

 
 
F. OBJECTIVE #5 

Recognizing that the move to Middle school is a major step in our students’ lives, we will 
provide activities to aid in an easier transition to middle school. 
 
1. Related activities: 

a. Organized visits to Lake Forest 5th graders by middle school 
Administrators and students, explaining programs and expectations. 

b. A field trip/orientation to the middle school will be held for all 5th grade 
students. 

 
2. Resources needed: 

Volunteer support 
Collaboration with middle school administration, their teachers and 
students who are chosen to share experiences with our students. 
 



3. Person(s) responsible for implementation:  Administrator, 5th grade teachers 
 
4. Timeline for implementation:  2016-2017 

 
 

 
G. BUDGET 
 

1. Most of these activities will require volunteer support with some materials 
possibly requested from PTC. 

 
 

H. EVALUATION CRITERIA AND TIME LINE 
 

1.  The need for lunchroom and playground disciplinary action will decrease. 
 

2. Assessment of success will be measured in part from parent survey responses in 
the spring and the Healthy Kids Survey taken in the fall. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 

 
 
 



Lake Forest Elementary School 
SAFE SCHOOL PLAN 

2016-2017 ACTION PLAN 
 

Component 2 
 

THE PHYSICAL ENVIRONMENT 
 
 
Goal: To continue to maintain a safe and secure physical environment for students and staff of 

Lake Forest School and enhance the available facilities. 
 

 
A.  AREAS OF PRIDE 

Lake Forest School has in place a number of programs and activities, which are directed 
towards the physical safety and improvement of facilities: 
 

• Campus Beautification Projects 
• Computer Lab Upgrades (replacement of aging computers) 
• Classroom upgrades in technology 
• PTC fundraising achievements 
• Visitor/Volunteer registration and ID badge program 
• Yard Duty program – handbook, vests, training 
• Safety Patrol 
• Emergency clipboards and backpacks for classrooms 

 
 

B. OBJECTIVE #1 
Maintain current conditions of student drop-off and pickup in parking lots and street 
areas around campus. 

 
1. Related activities: 

a. Safety Patrol – fifth grade students will have the opportunity to 
participate in Safety Patrol. 
i. Student protocols will be improved to increase safety. Longer signs at 

the main office crosswalk and at the end of the drop off lane 
(Kensington) will be purchased to keep student volunteers from 
entering driving areas. 

b. Teachers will serve on duty teams to provide consistent enforcement of 
policies. 

c. Cones and signs will be placed in areas to encourage traffic to flow around 
the West side of the parking lot. 



d. Additional student crossing signs will be purchased. 
e. A parking lot brochure will be provided to parents at Back to School 

Night, which displays safe traffic flow patterns. 
f. Reminders will continue to be put into the Lake Forest monthly 

newsletters and monthly email notifications to families. 
g. Additional reminder signs will be put up to encourage safety first 

attitudes. 
 
2. Resources needed: 

a. Support of District Maintenance Department, Lead Custodian  
b. Safety Patrol training 
c.        Safety vests 
d.       Additional hand-held stop signs and cones 
 

3. Person(s) responsible for implementation:  Lead Custodian, Director of Facilities, 
Administration, Safety Patrol Coordinator 

 
4. Timeline for implementation:  2016-2017 
 

C. OBJECTIVE #2 
For all students to have an understanding of playground rules, including Lake Forest 
Elementary adopted game rules.  

 
 
1. Related activities: 

a. Teachers will teach technique and rules for playground games 
b. All grade levels will be reminded of playground expectations/rules by the 

Principal on the first day of school. Follow up will occur throughout the year. 
c. Game rules will be taught and revisited throughout the year 
d. Specific areas will be designated on the playground for playing games 
e. Training will be conducted for yard supervisors, and each trimester meetings 

will be held for sharing concerns and improvement policies 
f. More structured policies on rainy mornings will be developed to reduce safety 

issues and improve process for transferring students to classes when school 
begins. 

 
2. Person(s) responsible for implementation:  Administration, staff, yard supervisors 

 
2. Time line for implementation:  2016-2017 

 
 
D.  OBJECTIVE #3 

All school personnel will continue to improve consistency of general school maintenance, 
beautification, safety, and security. 
 
1.         Related activities: 



a. Parent volunteers and community members will be encouraged to assist 
with school observation and crime reporting (vandalism).  Notice of 
numbers to call to report problems will be posted on the school site. 

b. A work order log will be kept to track physical needs as they are reported 
and for follow-through and completion of maintenance tasks. (weekly) 

c. Classrooms will continue to conduct campus beautification projects 
involving the grounds and buildings through collaborative efforts of staff 
and our Parent Teacher Council Beautification Coordinator.   

d. Recycling efforts will continue; leadership of those efforts will be shared 
between classrooms and parent volunteer(s). 

e. Eagle Scout projects will continue to be considered as possible option to 
improve the beautification of the site. 
i. Backpack hooks will be built through a student project and installed 

with the assistance of PTC Beautification and District M&O 
personnel. 

f. Local organizations will continue to be a valuable resource for 
volunteerism that improves the school environment. The Girl Scouts 
consistently provide beautification projects annually. 
i. The Girl Scouts will install a Buddy Bench on the playground and will 

work with site administration to inform students of its usage to 
improve friendships on at school. 

g. The PTC Beautification Committee will improve the condition of 
Kindergarten area by fixing deteriorated play structures and painting 
playhouse.  

h. Staff will practice using the Catapult System Crisis Response Program to 
maximize communication during and after an emergency. 

i. Markers in the gymnasium will be placed to designate class gathering 
areas on rainy mornings to improve supervision and standardize transfer 
to classrooms in a safe manner. 

 
2.        Resources needed: 

a.   District maintenance personnel schedules will dictate    
  the on-going usage of new communication system. 

b. Lake Forest PTC will fund the purchase of walkie talkies for each room to 
maintain communications despite loss of power to the site. 

c. Lake Forest will continue to work with local Boy Scout Troops for 
possible Eagle Scout project options at the site. 

d. Site donation, Student Council funds and PTC contributions have been 
secured for improvements. 

e. Administration will schedule training and drills using Catapult System to 
increase staff familiarity and maximize usage during an emergency. 

 
 

3.       Person(s) responsible for implementation:  All staff, Administration, Facilities  
  Department and Lake Forest PTC. 
 

4. Time line for implementation: 2016-2017 



 
E. OBJECTIVE #4 

Staff will continue to enforce and improve visitor policy on campus.   
 

1. Related activities: 
 

a. All staff, parents and students will be encouraged in the reporting of 
unfamiliar/unidentified persons on campus. 

b. Staff will enforce volunteer sign-in procedures and the wearing of 
Volunteer/Visitor stickers for all non-employees. 

c. Volunteer information will be collected and reviewed frequently 
according to district policy (background checks, TB screening) to ensure 
all individuals on campus are cleared appropriately to assist students. 

d. Yard Supervisors will wear identifying vests while working on campus 
grounds. 

 
2. Resources needed:  ID badges, vests, and signage to post volunteer policy. 
 
3. Person(s) responsible for implementation:  Administration, Human Resources 

Department, Staff 
 

4. Timeline for implementation:  2016-2017 
 
 

F. BUDGET 
 

1. District maintenance funds will be used to continue parking and traffic 
designations. 

 
2. Site funds will be used to provide yard duty materials. 

 
3. PTC donations, past student council and site funds will contribute to the 

completion of the gardening project and those conducted in coordination with 
the PTC Beautification Committee. 

 
 
 
 
 
G. EVALUATION CRITERIA AND TIME LINE 
 
 

1. Smooth traffic flow and decreased danger to students arriving and departing will 
be evident. 

 



2. Completion of maintenance tasks on campus in a timely fashion and general 
appearance of grounds will be evident.  Students will feel satisfaction in 
contribution to campus care. 

 
3. Parents will feel sense of security and safety of children on campus.  This will be 

assessed through the yearly parent survey. 
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Lakeview’s Mission Statement 

 
 
 

Mission Statement  
 

The mission of Lakeview Elementary is to inspire all students to be 
passionate, continuous learners and to prepare them with the skills 
to achieve their goals and flourish as responsible, caring citizens in 
a global community. 
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Lakeview’s Vision Statement 
 
 

Vision Statement  
 
Lakeview Elementary will provide a learning environment in 
which students acquire high levels of knowledge, skills, and 
understanding that will open doors of opportunity and prepare 
them for thought and action in the wider world. Each student will 
be known as a person and a learner who will experience the joy 
and challenge education brings as individuals in a community. 
Each student will develop the skills, attitudes, and behaviors to 
become principled, ethical citizens who give and receive support in 
the process of learning. 
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Desired Change and Action 
 
Areas needing improvement or change: 
 
 
1. Continue to identify and respond to areas of concern for student and 
staff safety as a result of discussions and surveys of students, staff, parents 
and input from the California Highway Patrol, the El Dorado County 
Sheriff’s Dept.   
 
 
2. Review and re-teach consistent school rules and procedures and 
provide positive reinforcement for students who display positive citizenship. 
Develop classroom, grade-appropriate lessons to reduce social aggression.  
            
 
3.       Increased opportunities for students to be involved in and recognized 
for activities that inspire cooperation, develop positive peer interaction, and 
build character, with an emphasis on good manners. 
 
 
 
Causes of Safety Concerns and Needed Improvements: 
 
1. (a)There is a need to review and revise emergency response 
procedures.  Specific changes have been made for Lockdown (Intruder) 
procedures. Staff will use drill practice to reinforce the procedures.  (b) In 
addition, increased need for regulating traffic flow into parking lots during 
arrival and dismissal times creating unsafe areas for students. 
 
2.       In order to build a healthy student culture, we want to continue to 
increase the instruction and support in areas of building character and 
leadership skills, increase positive affirmation for good citizenship and 
increase the opportunity for service to the community.     
 
3.      We know that student involvement in their school community is a 
great predictor of success.  Also, students need to be “heard” and need to 
have opportunities to contribute, lead and learn through providing service to 
others.  
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LAKEVIEW ELEMENTARY  
SAFE SCHOOL PLAN 

 
 

The overall goals for the 2016-17 school year are: 
 

 
Goal #1 

Our goal is to develop increased opportunities for students to be 
involved in positive/safe/cooperative activities that develop 
character and leadership skills, provide opportunities to offer 
service to other, and reduce social aggression. 
 
 

Goal #2 
Our goal is to continually revise and re-teach consistent school 
rules and procedures as needed to provide positive reinforcement 
for students who display positive citizenship.      
         
 

Goal #3 
Our goal is to review safety procedures and protocols as they 
pertain to response and/or readiness to emergency situations and to 
provide appropriate supervision of students during school hours. 
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LAKEVIEW ELEMENTARY 
SAFE SCHOOL PLAN 

2016-17 ACTION PLAN 
 

Component 1 
 

The School Climate 
 
Our goal is to provide opportunities for students to be involved in activities and behaviors 
that develop character and leadership.  
  
Areas of pride and desired change: We are proud of the warm, welcoming, and positive 
atmosphere the Lakeview community has worked to create and has come to expect. Our 
desire is to continue to provide non-competitive activities and games at recess. In 
addition, there is an ongoing need to continue to develop problem solving/problem 
resolution skills with activities designed to teach and model character.  
  
Objective #1: Teach and reinforce playground/lunchroom and campus safety rules to 
students 
 

1. Related activities: Ongoing training of  staff in revised procedures and 
policies developed with Safe and Civil Schools team and establish clear 
expectations for appropriate behavior; consistent follow through with school-
wide discipline procedures; teachers reinforce and fully support 
school/playground rules to students after receiving lesson plans developed 
with Safe and Civil School team.  IMPACT Student Leadership will work to 
create and film a DVD to demonstrate rules and expectations. 

 
2. Resources needed: Peaceful Playgrounds curriculum, Safe and Civil School 

Team, Lesson Plans, and Character materials to reinforce teaching of good 
character. Time should be allocated for Lakeview staff to articulate together, 
as well. 

 
3. Person(s) responsible for implementation: Principal, Teachers, Yard 

Supervisors; Safe and Civil School Team 
 

4. Timeline for implementation: On going 
 

5. Budget: Site/donations 
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Objective #2:  Provide social and communication skills to empower children to problem 
solve and resolve their own conflicts and relate to each other in a positive and healthy 
manner. 
 

1. Related activities: Continue to teach children options in resolution of conflicts. 
Teach positive interaction and highlight student behavior which demonstrates the 
positive traits. Students are recognized in their classrooms for demonstrating the 
positive character traits: respect, trustworthiness, citizenship, fairness, 
responsibility, and caring.   

 
 2. Person(s) responsible for implementation: Classroom teachers, principal, 
yard supervisors, support staff  

 
3. Timeline for implementation: Ongoing. 

 
Evaluation criteria and timeline: Decreased number of referrals to principal for 
conflicts and an increase in student feedback saying they feel safe and successful at 
school.   
 
Objective #3: Continue with opportunities for students to participate in activities that 
build character and citizenship. Monitor the success of the programs by tracking positive 
notices, citizenship grades and awards and developing ongoing dialog with students and 
parents regarding programs. Continue with character building.  Continue to support the 
teaching of good character values. Add school participation in Hands4Hope to increase 
opportunities for students to participate in positive activities in service to others, as well 
as continued participation in the IMPACT Student Leadership Program (4th/5th grade). 
 
 

1. Related activities: Resources needed: Continue to track the number of 
positive notices to students and parents, i.e. Eagles Nest cards, Eagle Eye notes, 
postcards, IMPACT, Safety Patrol, Big Buddies, Character Building Programs 
and school-wide assemblies. Add resources for teachers to implement in 
classroom to acknowledge good behavior.  

 
2. Person(s) responsible for implementation: All Lakeview staff members. 
IMPACT and H4H 

 
   3. Timeline for implementation: ongoing 

 
Budget: Site 
 

 
Evaluation criteria and timeline: 
Increased participation by students in programs. Feedback from parents, LV staff, 
students and H4H organization 
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LAKEVIEW ELEMENTARY 
SAFE SCHOOL PLAN 

2016-17 ACTION PLAN 
 

Component 2 
 

THE PHYSICAL ENVIRONMENT 
 
Our goal is to enhance the physical environment on campus, and provide a safe, secure 
environment for learning. 

 
Areas of pride and desired change: The Lakeview Garden is an amazing place for 
learning and community building.  Our students have grown accustomed to visiting the 
garden at recess and receiving occasional lessons there.  We want to increase the 
instructional opportunities in the garden and are therefore hiring a Garden Coordinator 
who will oversee the garden volunteers and maintenance and offer regularly scheduled 
lessons for all grade levels. 
 
Objective #1: Utilize outdoor classroom (Garden and Orchard) as alternative learning 
areas, providing tranquil reflective area. Using garden area for increasing student 
engagement at school. Garden is also an alternative recess activity. “Rock Stars” are 
invited to the garden as an alternative setting to help Garden Nanas” and assist with 
garden duties. 
 

1. Resources needed: Staffing of outdoor classroom by volunteers/Nanas. 
Continual emphasis on the potential of area as alternative learning area. Rules 
and etiquette for the garden established by students and staff. Lesson plans 
and materials for teaching various curriculums in the garden. 

 
2. Person(s) responsible for implementation: Principal, Garden committee 

members, volunteers, Garden Nanas, Garden Coordinator 
 

3. Timeline for implementation:  2016-17 
 

4. Budget: PTO, Donations 
 
Evaluation criteria and timeline: Increased number of students in garden at recess as 
well as an increase in teachers utilizing the garden for teaching. 
 
 
Objective #2: Provide outdoor classroom/learning area by continual development of 
garden and orchard areas.  Increase hours of garden supervision by adult volunteers to 
provide increased opportunities for student to use garden areas. 
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Area of pride and desired change:  Safety is the first priority to Lakeview Staff.  We 
confidently provide a safe and secure environment for our students.  We will continue to 
work on improving safety procedures and resources.  Efficient traffic flow is also an 
ongoing goal. 
 
 
Objective #1:  Review and revise emergency procedures to establish best practices for 
safety of students and staff. We are pleased with the systematic plans we have in place 
for daily routines, school-wide procedures, and emergency drills. This year we have 
practiced the Catapult EMS in order to incorporate all staff’s ability to respond in a 
timely manner to emergency situations.  Catapult EMS is now used for all drills.  We will 
add window coverings to classroom doors, emergency backpacks, signs, and have grade 
level “expectation” assemblies.  In addition, we want to heighten supervision of students 
as they travel throughout campus.   
  

1. Related activities: Grade level teams will teach students to respond appropriately 
to emergency procedures. Staff members will be trained in response procedures in 
regards to safety in classrooms and on campus, including the Catapult EMS. 
Continue teaching game rules for Peaceful Playground program. 

2. Resources needed: Collaboration with Emergency Agencies, District Facilities 
personnel and parents.  

3. Person(s) responsible for implementation: Principal, teachers, support staff, 
EDCSO, CHP.  

4. Timeline for implementation:  2016-17. 
 

 
Objective #2: Maintain vigilant supervision at arrival and dismissal times. Review with   
volunteers and parents the process for “visitors on campus” through newsletters and 
emails. Increase the safety of students in staff parking lot. 
 

1. Related activities: Maintain rotating schedule of staff supervisors as well as 
student safety patrol in amphitheater morning and at parent pick up in the 
afternoon. All staff will redirect classroom volunteers to office if no visitor 
badge is visible. Parents who have obtained a clearance through HR will have 
large, easy-to-see visitor badges. Continue monitoring physical barrier in staff 
parking lot to restrict student drop off or pick up in undesignated and 
unsupervised areas.  Improve traffic flow at pick-up.  Repaint lines, add 
teacher megaphone, and paint loading stars for pick-up. 
 

2. Resources needed: staffing schedule, teacher megaphone, parent dashboard 
signs, and volunteer changes. 
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3. Person(s) responsible for implementation:  Safe and Civil Schools Team, 
classroom teachers, principal, yard supervisors, office personnel, Facilities 
Personnel 

 
4. Timeline for implementation: Ongoing 

 
5. Budget: Donations 

 
Evaluation criteria and timeline: Continued monitoring of campus and visitors 
to campus.  Increased traffic flow.  All students loaded by 3:15, parent volunteer 
badges displayed. 
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Marina Village Middle School 
 

 
Marina Village Middle School will provide a comprehensive and 
academically challenging education for all students.  We will maintain a 
safe and positive environment that promotes respect and responsibility.  
Marina Village Middle School is committed to cooperation, support, and 
involvement among school, parents, and community. 
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Marina Village Middle School 

 
 

Our Vision 

 
Motivation helps you achieve your personal best. 

Academic challenges promote success and life-long learning. 

Responsibility and respect for all create a safe environment. 

Involvement of students, staff, and parents leads to effective 

teamwork. 

Nurturing and developing creativity makes school more 

enjoyable. 

Awareness of individual differences promotes acceptance. 
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Desired Change and Action 

 
Areas of focus: 
 

• Improvements to school facilities, including athletic 
fields, locker rooms, and replacement of aging classroom 
portables. 
 

• School Spirit/Climate (Ongoing partnerships with 
students, families, and community) 

 
• Parking lot procedures/safety; bus loop pattern, parents 

driving safely 
 

• Student behavior – Respect; support; anti-bullying 
programs 

 
• Landscaping - Erosion control-bare hillsides 

 
 
Causes of Safety Concerns and Needed Improvements: 
 

• Declining campus appearance due to aging 
 

• Declining portable classrooms that are aging out/need 
for new permanent classrooms. 

 
• Declining landscaping and irrigation of athletic fields. 

 
• Steep slopes, erosion of dirt, loose gravel, and rocks 
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MARINA VILLAGE MIDDLE SCHOOL 

SAFE SCHOOL PLAN 
 
 

The overall goals for the 2016-2017 school year are: 
 
 
 
 

Goal #1 
 

To maintain and improve a safe physical environment 
for students and staff of Marina Village, and enhance 
the existing facilities. 

 
 

Goal #2 
 
To increase a sense of community on and around the 
Marina Village campus and improve school pride and 
ownership among staff, families, and community 
partners. 
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MARINA VILLAGE MIDDLE SCHOOL 
SAFE SCHOOL PLAN 

2016-2017 ACTION PLAN 
Component 1 

THE PHYSICAL ENVIRONMENT 
 
Our goal is:   

To maintain a safe physical environment for students and staff of 
Marina Village Middle School and enhance the available facilities. 

 
Areas of pride and desired change: 

Marina Village School has in place a number of programs and 
activities, which are directed towards the physical safety, and 
improvement of facilities: 

 
• Computer Lab Upgrading & Expansion of Student 

Technology Access 
• Eagle/Girl Scout and community projects for campus 

beautification 
• Office Bulletin Boards 
• Parent Teacher Council (PTC) 
• Parking lot signage  
• PTC fund raising achievements (i.e., computer carts, shade 

structures) 
• Improvement/expansion of surveillance camera system 
• School counseling program 
• School Safety committee 
• Staff/visitor ID badges worn 
• Student Council 
• Visitor/Volunteer registration and ID badge program 
• Wheelchair ramps 
• Yard Duty program – handbook, vests, staff shirts, training 
• Additional lunch seating 
• Remodel of front office to enlarge health office and provide 

secondary emergency exit 
• Remodel of gymnasium to include new flooring.  
• Installation of new campus wide security alarm system. 
• Installation of new campus wide lighting for interior and 

exterior. 
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Objective #1:   

Improve conditions of school athletic fields to ensure student 
safety.  
 

 
1. Benefits of Field Renovation 

 
• Fewer student injuries; creates a safer environment. Every year students 

are injured due to falling in or tripping in holes. During the 2014-15 
school year three students had to be removed by wheelchair after 
suffering injuries from stepping in holes.  

 
• Increased activity area for students during Physical Education classes 

will create a more authentic environment for student learning. More 
space means more teams with fewer people on each team resulting in 
increased participation for the students. 

 
• Replacing the baseball infields with grass will reduce the amount of dirt 

that gets tracked into the gym; prolonging the condition of the new gym 
floor and reducing the amount of needless dirt and mud tracked into the 
locker rooms. 

 
• As is, the irrigation system continuously leaks in many areas creating 

perpetual mud holes that must be avoided or played around. These areas 
are so muddy that the field mowers have to avoid them resulting in areas 
that do not get mowed. 

 
• Redoing the irrigation will ensure a more thorough and even watering of 

the field. As it is now, there are spots too muddy to play in right next to 
an area so dry that it’s void of grass. 
 

• Partnership with CSD will allow cost savings, and enhance 
community partnership. 
 
 

2. Related activities and areas to address 
 

• A method of gopher abatement should be agreed upon before the 
renovation or we’ll soon find ourselves in the same situation with holes 
all over the place. 
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• A re-seed and feed schedule should be agreed to before completing the 
renovations. Maintenance personnel should establish a plan for keeping 
up with the schedule. 

 
• Renovation should consider a 3 lane rubberized track that measures 60 

meters long. This will provide a safe area for Track and Field athletes to 
practice hurdles, sprints, and relay handoffs. As it is now there is no 
place safe enough for hurdles practice. 
 

• New infinity track around the perimeter of the field. 
 
 

3. Resources needed 
 

• District and Board of Trustees approval of plans 
• District/CSD Joint partnership (Funding) 
• District Maintenance Department, Lead Custodian 

 
 

4. Person(s) responsible for implementation: Governing Board, 
District Office, Administration, District Maintenance and Facilities 
Staff 

 
Objective #2 
Improve conditions of PE locker rooms to ensure student safety 
 

1. Benefits of Locker Room Renovation  
 

• Increased class sizes and population of Marina Village has congested the 
locker room. 

 
• Over 80 male students, lockers, and benches each period changing in 

approximately 500 square feet.  This congestion is an unsafe 
environment for students. 
 

• Over 80 female students, lockers, and benches each period 
changing in approximately 800 square feet.  This congestion is an 
unsafe environment for students. 
 

 
• Backpacks piled in front of lockers on the floor without room underneath 

the benches. 
 

• Due to congestion and the current floor plan, teachers are unable to see 
the whole locker room allowing for horse play and unsafe activities.  
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2. Resources needed:   
 

• District and Board of Trustees approval of plans 
• District/CSD Joint partnership (Funding) 
• District Maintenance Department, Lead Custodian 

 
3. Person(s) responsible for implementation:   

 
o District Superintendent, CBO, and Governing Board 
o District Maintenance Department,  
o Physical Education Department 
o Community agencies (Community Services District) 

 
4. Timeline for implementation:  2015-2016 (ongoing) 

 
Objective #3 

District will construct a new, two-story building attached to 
the library, featuring two science labs, a two-classroom Project 
Lead The Way facility, and approximately nine academic 
classrooms, to replace 13 old, dilapidated portables. 
 
1.  Related activities: 

o Two classrooms will be fully equipped and furnished to 
provide 21st century science resources. 

o Two classrooms will be equipped to provide Project Lead The 
Way classes in robotics and automation, flight and space, 
design and modeling, and computer science, as well as film. 

o Academic classes will provide technology and furnishings 
that will be indicative of an innovative learning environment. 

o Landscaping and student common areas will provide a safe 
and welcoming environment.  Includes two student 
bathrooms, and two staff bathrooms, as well as workplaces 
for science labs. 

 
2.  Resources needed: 

o State and District funds 
o Teacher input and expertise in classroom design 
o Approval of plans by District and Board of Trustees 
o Timeline:  2017-2018 school year 
o Relocation of portables to tennis courts 
o Personnel:  Board of Trustees, Administration, and District 
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Objective #4 
Staff will improve on-campus supervision of students and 
continue to enforce and improve visitor policy on campus. 

 
1. Related activities: 
o All staff, parents and students will be encouraged/required to 

report unfamiliar/unidentified persons on campus. 
o Staff will enforce volunteer sign-in procedures and the 

wearing of Volunteer/Visitor badges for non-employees. 
o Yard Supervisors will wear identifying vests while working on 

campus grounds. 
o Purchase and post visitor signs for the boundaries of the 

campus. 
o Staff will wear ID badges for identification. 

 
 

2.  Resources needed:   
o ID badges 
o Vests 
o Signage to post volunteer policy 
o Megaphones, whistles for lunch supervisors 

 
3.  Person(s) responsible for implementation:  Administration, 
Staff, Lunch Supervisors, Safe & Civil Schools Committee. 

 
4. Timeline for implementation:  2016-2017 (ongoing) 

 
 
Objective #5: 
 

Improving campus appearance will lead to greater safety, 
student pride, and school spirit. 

 
1. Related activities: 

 
o Recycling programs will continue to be implemented. 
o Implementation of student service program for Outdoor 

Classroom and campus beautification.  
o Eagle/Girl Scout projects and donations will be sought to 

complete campus projects (i.e., landscaping, outdoor 
classroom). 

o Promote We Tip Program through newsletter, marquee, and 
posters in office.  (1-800-78-CRIME) to reduce vandalism 
and graffiti. 

o Erosion control of bare slope (near 6th grade wing) will be 
sought. 
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o Maintenance and upgrades of outdoor classroom. 
o Efforts of PTC Beautification Subcommittee to develop and 

fund projects. 
 

2. Resources needed: 
o Volunteer support 
o Staff collaboration 
o Student Council Advisor 
o Leadership directed activities related to a clean campus   
o Funding for outdoor science lab 
o Funding for lunch table replacement 

 
• Person(s) responsible for implementation:  Administrators, PTC, 

Student Council Advisor, District Maintenance 
 
3. Timeline for implementation:  2016-2017 (ongoing) 

 
4. Budget: 
• District maintenance funds will be requested to continue 

parking and traffic designations. 
• Site funds will be used to provide yard duty materials. 
• One-time funding, grant money, PTC funds, and/or 

donations will be utilized for erosion control and slope 
restructuring. 
 

 
 
Objective #6 
 
Implementation of District Catapult EMS system for emergency 
procedures 

 
1. Related activities: 

• All school staff will receive training in the usage of 
Catapult EMS for emergencies procedures.  

• Catapult EMS will be used in all emergency drills 
including Fire, Lock Down, and earthquake drills. 
 

2. Resources needed: 
o District Technology Department & Catapult EMS 

Trainers 
o Staff Collaboration Training Days 
o Teacher computers, I-pads, and personal phones 

(optional) 
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3. Person(s) responsible for implementation:  

Administrators, District Technology Department, Catapult 
EMS Service Reps 

 
4. Timeline for implementation:  2016-2017(ongoing) 

 
5. Budget: District funded  

 
Evaluation criteria and timeline: 
 

1.   Improved athletic fields, PE locker rooms, and class room 
modernizations will provide for a safer and more engaging 
learning environment. 

2.  Improved general appearance of grounds will be evident. 
Students will feel satisfaction in contribution to campus 
care. 

3. Parents will feel sense of security and safety of children on 
campus.  This will be assessed through an annual parent 
survey and the bi-annual California Healthy Kids Survey 
(CHKS). 

4. Bare dirt slope will be redesigned to control erosion and will 
be useable for outdoor science activities. 
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MARINA VILLAGE MIDDLE SCHOOL 

SAFE SCHOOL PLAN 
2016-2017 ACTION PLAN 

 
Component 2 

 

The School Climate 
 
Our goal is:   
 To increase a sense of community on and around the Marina 

Village campus and improve school pride and ownership among 
staff, students, families, and community partners.   

 
Areas of pride and desired change: 

Marina Village staff, students, and parents work in partnership to 
create a positive atmosphere for students in both academic and 
social contexts at school.  There are myriad resources, programs, 
and activities in place, which are directed towards supporting 
students and families in learning to interact in a positive and 
respectful manner. 
 

• After School Enrichment Programs 
• Athletic Award Recognition 
• Athletic Teams 
• Back to School Night 
• Band Concerts 
• Book Fairs 
• Counseling (Small Groups) 
• End of the year reward/celebration activities 
• End of year 8th grade celebration/fieldtrip 
• After school Library Study Hall/Tutorials 
• G.A.T.E. Fieldtrips 
• Honor Roll & Principal’s Honor Roll 
• Honor Society Tutoring 
• Internet Safety Workshop (for Parents and Students) 
• Jupiter Grades 
• Leadership elective 
• Merit Reward Assemblies 
• Merit recovery program 
• Music Boosters 
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• Mustang Pride Award 
• Mustang Pride Tickets 
• New Student/Family Orientation 
• New students lunch with Admin & Counselor 
• OHANA School-wide Theme 
• Open House 
• Parent Education Night  
• Parent Night Forums (JC Pohl) 
• Weekly Sunday Announcements 
• Press release articles about school activities to newspaper 
• Prize Patrol 
• PTC School activities 
• Rallies 
• School Counseling program 
• School Culture? Climate guest speakers 
• School Site Council 
• School website (marinamustangs.com) 
• Staff Recognition (By Student Council & PTC) 
• Student Council 
• Student Recognition Assemblies 
• Student/Parent Handbook 
• WEB (Where Everybody Belongs) 
• Weekly Email Updates 
• Yard Supervisor Handbook & Training 
• Yard Supervisor Student Recognition Efforts 

 
Objective #1:   

Behavior standards will be defined to improve school spirit, 
and develop positive peer pressure. 

 
1. Related activities: 

 
o Clear and positive academic and behavior expectations 

will be communicated to students and parents via 
meetings, assemblies, classroom visits, handbooks, 
website, and newsletters. 

o Teachers will revise and implement consistent 
classroom and academic expectation policies across 
grade levels to provide students with a sense of 
comfort and understanding about their role in areas 
such as classroom behavior, make-up work, test re-
takes, late assignments, etc. 
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o A school-wide behavior assembly and/or classroom 
visitation at each grade level will be held for all 
students during each trimester. 

o Teachers will continue to provide classroom support 
for managing interpersonal issues. 

o Students will be recognized by staff members for 
displaying positive citizenship.  (Student of the 
Trimester, Mustang of the Week, Student Store 
Coupons) 

o Parents will receive letters and emails recognizing their child for 
being positive contributors to the school community. 

o Student Recognition Assemblies will be held by grade level three 
times per year, and will include all students so that honorees are 
recognized in front of their peers. 

o Academic achievement will be recognized each trimester through 
the Honor Roll program. 

 
 

2. Resources needed: 
o Funds for recognition materials:  Certificates, pins, pennants, 

ribbons and decals. 
o Funds for incentives (School spirit items, assemblies, etc.). 

 
3.  Person(s) responsible for implementation:  Administration, Counselors, staff, 
Student Council. 

 

4.  Timeline for implementation:  2016-2017 (on-going) 
 
 
 
Objective #2: 

Improve on-campus supervision of students. 
 

1. Related activities: 
o Reinforce assembly behavior expectations and work with staff to 

improve supervision of students during assemblies and other 
special programs. 

o Provide expansion of library accessibility for students during 
lunch.  

o Provide intermural supplies (board games, balls, field equipment) 
for lunchtime activities. 

o Provide and utilize a substitute list for lunch supervisors. 
o Provide ongoing training for lunch supervisors. 
o Provide a handbook for lunch supervisors. 
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o Monitor lunchtime service number program to reduce lunch line 
length and wait time. 

o Make ongoing use of additional point of sale in kitchen to improve 
efficiency of service. 

o Develop an intramural program for lunchtime activities. 
o Publish school rules for lunch activities. 
o Publish invitations to students in need of tutoring from Honor 

Society students. 
o Hold assembly to review lunch behavior expectations with each 

grade level 
o Lunch supervisors will reinforce school rules. 
o Conflict manager program will provide training and support. 
o Provide emergency first aid kits for coaches/teachers for field trips. 

 
2. Resources needed: 

• Trainings/Workshops (Safe & Civil Schools). 
• Advertisements/job postings for substitutes.  
• Lunch supervisor handbook and materials. 
• Whistles, supervisor vests, clipboards, Discipline Referrals, etc. 
• Fanny packs with first aid supplies for lunch supervisors. 
• Computer/Food Service Station for additional point of sale. 
• First aid kits (3 additional). 

 
3.  Person(s) responsible for implementation:  Administration; Lunch 

Supervisors; District Food Service 
 
4.  Timeline for implementation:  2016-2017 (ongoing) 

 
Objective #3: 

To develop a sense of neighborhood belonging; community involvement with 
Marina Village School will be increased. 

 
1. Related activities: 

o Student-led lunchtime rallies 
o Family member participation in events such as Merit Assembly 

Celebration Lunch, Career Fair, Engineering Week, and Career Day 
o Continue partnerships with local media for press releases regarding 

school events (Village Life, Mtn. Democrat, Sac Bee, TV news) 
o Red Ribbon Week law enforcement presentations 
o Hold an incoming family preview/welcome session in April 
o Host new student/family orientation prior to school beginning in 

August; and plan incoming parent welcome session in spring 
o Mail summer information to all incoming and existing students and 

families 
o Continue W.E.B. program for incoming 6th graders 
o School counseling support 
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o Spirit Fridays (coordinated by Student Leadership) 
o Leadership elective class 
o Student Council 
o 7th grade Principles of Student Leadership elective wheel. 
o Continue implementation of the PC Pals (Intel) program 
o Involvement of PTC with Campus Beautification Subcommittee in 

improving school grounds 
o Back to School Night/Open House/Book Fair 
o Marina Village Classic/Basketball Tournaments 
o Band Boosters/Basketball Boosters 

  
2. Resources needed:  Volunteer support, funds for W.E.B. training. 

 
3. Person(s) responsible for implementation:  Administrators, PTC, Staff, 

Counselors, Leadership class 
 

4. Timeline for implementation:  2016-2017 (ongoing) 
 
Budget:   

• Funds to purchase positive behavior incentives. 
• Funds to pay yard supervisors/crossing guards. 
• Funds for W.E.B. training for W.E.B. Coordinator (Counselor). 
• Funds for stipends: Peer Mediator Advisor, W.E.B. Coordinator, 

Student Council Advisor. 
• Funding for first aid kits. 

 
Evaluation criteria and timeline: 
 

There will be a continued reduction in discipline incidents as measured by fewer 
referrals to the office, fewer teacher assigned detentions, and fewer suspensions.  
The number of children recognized for positive behavior will increase.  Data will 
continue to be evaluated each trimester and annually. 
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Pleasant Grove Mission Statement 

 
Pleasant Grove Middle School will provide every student with a high standard of academic learning 
combined with personal and social development in a collaborative, healthy, inclusive and positive 
environment. 

 
 

 

A Pleasant Grove PUMA is: 
 

Positive 
Responsible 
Inquisitive 
Diligent 

Enthusiastic 
 
 
 
 
 

Pleasant Grove Vision Statement 
 
Pleasant Grove has established a reputation for academic excellence and community pride.  The staff 
maintains high expectations for quality work from students.  Parents are seen as an integral part in the 
education of their students.  Each student can expect to be treated fairly, to work and play in a safe 
environment, to be challenged, and to be properly instructed and evaluated by competent, caring 
teachers.  Pleasant Grove staff recognizes that positive behavior and appropriate activities will stimulate 
a healthy, productive school climate.  Regular attendance is expected, which enables students to achieve 
and develop responsibility and positive, lifelong work habits.  Pleasant Grove has several programs to 
promote a positive climate and help students feel more connected to the school and their community.   
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Desired Change and Action 
 
Areas needing improvement or change: 
 
1. A safe method is needed for students who walk or ride a bicycle to reach the 

school with a focus on Green Valley Road speed accountability with CHP and 
safety in the parking lot.  

 
2. All facilities, including outdoor courts, tennis courts, and blacktop areas (partial 

resealing of the blacktop in summer 2014), need to be maintained for safety.   
 
3. Directional arrows and curbs need to be repainted in parking lot. (Parking lot was 

scheduled to be resealed and repainted in summer of 2015; however, the parking 
lot housed the large storage units for the lighting project and the parking lot was 
not resurfaced.) Arrows and curbs were painted in 2016; however, should be 
repainted annually as they fade throughout the year.  

 
4. Various areas of the campus need to be monitored throughout the day, especially 

parking lot and Green Valley Road during student drop off before school and pick-
up after school. Traffic violations and speeding make the area very dangerous to 
the students. (Effective week of February 22, 2016, CHP has placed Green Valley 
Road and the Pleasant Grove parking lot on their regular rotation).  

 
5. Physical and procedural improvements need to be made to the parking lot to 

increase safety for all students, parents and staff. Parents parking in red and yellow 
zones (Progress is being made towards this goal).  

 
6. Windows in all classrooms, where blinds have not been installed, need to be 

outfitted with “safety film”.  The windows can be seen through and are not safe in 
a “lockdown” situation. (This has been discussed for several years and has been 
brought up by staff on numerous occasions to maintenance).   

 
7. Safety lights need to be installed in the boy’s and girl’s locker rooms and boy’s and 

girl’s locker room bathrooms.  There are no windows in the locker rooms and if the 
power goes out, the rooms are pitch black and with the benches and large number 
of students in one room, it’s not safe.  In addition, there is only one sensor (light 
switch) on one side of the locker rooms.  If anyone enters the locker room through 
the door without the sensor, one must travel to the other side of the locker room to 
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have the lights turn on.  Additional, sensors are requested at locker room entrances 
not containing the sensor. (Request has been made to maintenance department).  

 
Causes of Safety Concerns and Needed Improvements: 
 
1. Rattlesnake fencing needs to be repaired around the schools perimeter. When a 

rattlesnake is found on campus, the Fire Department and/or custodial staff is called 
to remove the snake, depending on the risk involved in its capture.  

 
2. The fields and other areas on campus have drainage problems which contribute to 

the possibility of adverse health issues.  
 
3. Blackberry bushes have overgrown planters, wetland area, and the softball dugout 

and need to be removed. (Progress has been made on this goal, but the blackberry 
bushes continued to need to be maintained.) 
 

4. The fence separating the wetlands and basketball courts needs to be extended 
vertically to prevent balls from going into the wetlands, so that children or adults 
do not need to go into this area to retrieve them. 
 

5. Safety cages should be installed around the propane valves that service the 
buildings. 
 

6. Swallows nests on several areas of the campus need to be removed and stucco 
paint repaired caused by the damaging effects. (Continuous maintenance 
throughout the school year.) Installing spikes was recommended by safety team 
members.   

 
7. Goose excrement continues to be a problem; however, this is not an issue we can 

resolve and was removed from the plan.  
 
8. Gaps at the bottom of the doors allow for critters and snakes into the classrooms. 

Weather stripping at the bottom of the doors was recommended by the safety team. 
  
9. Purchase of replacement digital hand-held radios for use throughout the school day 

critical to communication for the safety of staff and students. (This need is 
especially crucial at lunch and in PE classes). Request submitted to District office 
on January 30, 2017.  
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PLEASANT GROVE MIDDLE SCHOOL 
SAFE SCHOOL PLAN 

 
 

The overall goals for the 2016-2017 school year are: 
 
 
 

Goal  #1 
 

Increase the students’ sense of belonging to Pleasant Grove and improve campus connectedness. 
 
 
 

Goal  #2 
 

Continue to work with the school staff and Rescue District Maintenance and Operations staff to make 
the campus facilities and grounds attractive and safe for students, staff, and visitors. 
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PLEASANT GROVE MIDDLE SCHOOL 
SAFE SCHOOL PLAN 

2016-2017 ACTION PLAN 
 

Component 1 
 

The School Climate 
 
Our goal is: 

To increase the students’ sense of belonging to Pleasant Grove and improve campus 
connectedness. 

 
Areas of pride and desired change: 

Pleasant Grove Middle School has a beautiful campus with a great staff and supportive parents 
who work together to create a positive atmosphere for students.  There are many opportunities in 
place for positive student interactions.  Additional steps should be taken to enhance the 
atmosphere and develop campus pride.  Existing opportunities include: 
 

● Student Council/Leadership 
● New Student WEB Orientation 
● Yard Supervisor Handbook 
● School Site Council 
● School Counseling Program 
● Student of the Trimester Recognition Program 
● Honor Roll 
● Parent/Student Handbook (in planners and online) 
● PTO School Activities 
● WEB (Where Everybody Belongs) 
● Back to School Night 
● The pleasantgrovepumas.org website 
● ParentLink 
● Scootpad 
● AERIES Parent Portal 
● Operation School Bell 
● Marquee Announcements 
● Ten Marks 
● ELL Support Throughout the School Day 
● Puma Pride Awards 
● Athletics 
● Merit Recovery Program 
● JupiterGrades 



7 
Revised 3.01.17 

 

● Cyber Safety Presentations for Parents and Students  
● Lunch Tutorial Offerings 
● Big Ideas Online Tutorial 
● Intervention Aides in classrooms for student support  
● Student Assemblies 
● California Junior Scholastic Federation 
● Extra-Curricular Activities 
● Morning Bulletin Message 
● Common Sense Media Lessons 
● Annual Mandated Reporter Training for all Staff  
● Jazz Band 
● 1st Grade Buddy Class at Green Valley School 
● HUB After School Program 
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Objective #1:  Improve on-campus supervision of students. 
 

● Related activities:  Pursue recruiting and employing a full complement of yard supervisors, 
expand the substitute list for yard supervisors, provide training for yard supervisors, review and 
update the handbook for yard supervisors, review and publish rules for lunch activities, educate 
students and staff on expected behaviors, assemblies and classroom lessons on behavior, and 
classroom guidance lessons. 

 
● Resources needed:  Training schedule, advertisements for yard supervisors and substitutes, yard 

duty supervisor meetings, assembly agendas, Lunch area policy, and lesson plans for assemblies 
and classroom lessons. 

 
● Person(s) responsible for implementation:  

○ Administration: All components 
○ Counselor:  Classroom Guidance Lessons 
○ Teachers:  Behavior mini-lesson delivery on consistent classroom expectations and 

adherence to school rules.  
○ Yard Duty Supervisors:  Lunchtime Supervision/Attend meeting  
○  

● Timeline for implementation: 
○ August 2016 to March 2018:  Ongoing. 

 
● Budget:  $1,000.00 

 
● Evaluation criteria and timeline:  The school Safety Committee will assess the progress of this 

program throughout the year and make recommendations for improvement (February meeting).  
At that time it will be determined if the team should meet again in May to assess and begin to 
plan for the coming year. 

 
 
Objective #2:  Reduce the number of discipline issues. 
 

● Related activities:  Pursue effective positive school climate programs and initiatives. 
 

● Resources needed:  Training for staff, Safe and Civil Schools materials, Common Sense Media 
activities, WEB, Data from the Healthy Kids Survey, Cyber Safety Presentations for students and 
parents by FBI, school counselor, Puma Pride, School Handbook review and implementation, 
Student Harassment Awareness Classes for students.  Students will also participate on the Site 
Council and LCAP Listening Circles to voice opinions on school climate.  Site Council will 
review Student Handbook and make recommendations for improvements.  

 
● Person(s) responsible for implementation:  

○ Administration/School Counselor: All components 
○ School Safety Committee: Policy development and training of staff 
○ All Staff:  Implementation 
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● Timeline for implementation: 

○ August 2016 to March 2018:  Ongoing. 
 

● Budget:  $2,000 
 

● Evaluation criteria and timeline: The school administration meets monthly to review discipline 
issues and create plans for intervention plans for identified.  Implementation will be on-going 
through the 2016-2017 year and reviewed in June of 2017.   

 
 
 
Objective #3:  Full time counselor or psychologist to support growing needs of Special Education 
Department.  
 

● Related activities: Pursue the feasibility of hiring an additional full-time counselor to schedule 
IEP meetings, counsel students, parents and staff on needs of Special Education related services, 
assist with student positive behavior modifications, support teachers and paraprofessionals in 
services related to the needs of Special Education students, coordinate and implement training 
program for paraprofessionals, and training staff on implementation of student BIP’s . 

 
● Resources needed:  Approval for additional staff at Pleasant Grove.  

 
● Person(s) responsible for implementation:  

○ Administration/Exsiting School Counselor: All components 
○ All Staff:  Implementation 

 
● Timeline for implementation: 

○ March 2017 - May 2017 (Hire for 2017-18 school year.) 
 

● Budget:  Placement on salary schedule.  
 

● Evaluation criteria and timeline: Administration to evaluate the effectiveness and impact on 
student safety, success, positive behavior intervention programs and staff training throughout the 
2017-18 school year.  

 
Objective #4:  Implementation of Catapult System   
 

1. Related activities: Training on the use of the Catapult System. Effective implementation of the 
system and student accountability system for fire drills, evacuation drills, and lockdown drills.  

 
2. Resources needed:  Training program. Work with technology department.  
 
3. Person(s) responsible for implementation:  

Administration: All components 
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School Safety Committee: Policy development and training of staff 
All Staff:  Implementation 

 
 
4. Timeline for implementation: 

a. March 2017 - March 2018 (Ongoing) 
 
5. Budget:  $500.00  

 
Evaluation criteria and timeline: Administration to evaluate the effectiveness and impact on student 
and staff safety throughout the 2016-17 school year.  
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PLEASANT GROVE MIDDLE SCHOOL 
SAFE SCHOOL PLAN 

2016-2017 ACTION PLAN 
 

Component 2 
 

THE PHYSICAL ENVIRONMENT 
 
Our goal is:  Continue to work with the Rescue District, developers, local, state, and federal agencies to 

make the campus facilities and grounds safe for students, staff, and visitors. 
 
Areas of pride and desired change:  Pleasant Grove Middle School has a beautiful campus with a 

great staff and supportive parents who work together to create a positive atmosphere for students.  
We would like to enhance the safety of the students, staff, visitors and facilities by providing 
better campus communication, safe facilities and infrastructure, and improved supervision of 
students.  

 
 
Objective #1:  Provide safe indoor/outdoor facilities, repair field areas that collect standing water 

correct deficiencies in the irrigation system (in process) Address safety concerns in the locker 
rooms.  

 
● Related activities:  Assess the condition of the tennis courts and other outside facilities.   Install 

back up lighting in gym and/or a way to manually open gym shades. Safety lights in the PE 
locker rooms and restrooms.  Additional sensors at entrance without a sensor in the PE locker 
rooms.  

 
● Resources needed:   Caps to cover holes for tennis standards.  Asphalt and/or concrete.  Back-

up lighting system.  
 

● Person(s) responsible for implementation:    
■ Administration: Specify and define problem(s); coordinate with RUSD 

Maintenance and Operations. 
■ RUSD Maintenance and Operations:  Devise solution(s) to the problem(s) and 

coordinate contractors for implementation of solution(s) 
■ Local Organizations:  Meet with RUSD Maintenance and Operations to devise a 

schedule for a coordinated maintenance program for the fields. 
 

● Timeline for implementation:    
■ By August 2017 plan in place for the repair of the tennis courts and installation of 

the safety lighting in the PE locker rooms and bathrooms.  
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● Budget:  Unknown  
 

● Evaluation criteria and timeline:  Ongoing communication and collaboration with RUSD 
Maintenance Department.  

 
Objective #2:   
 

● Related activities: All campus windows/doors, where blinds have not been installed, need to be 
outfitted with “safety film” or “etching spray” (both substances make the windows non-
transparent).  The windows can be seen through and therefore are not safe in a “lockdown” 
situation.  Install film/spray on all windows that are accessible to outside intruders.   

 
● Resources needed:  Work with RUSD maintenance staff to coordinate this project.  

 
● Person(s) responsible for implementation:    

■ Administration: Specify and define problem(s); coordinate with RUSD 
Maintenance and Operations. 

■ RUSD Maintenance and Operations:  Devise solution(s) to the problem(s) and 
coordinate contractors for implementation of solution(s) 

 
● Timeline for implementation:    

■ By August 2017 (Second year of this goal).  
 

● Budget:  Unknown  
 
Evaluation criteria and timeline: Unknown.  This issue was also brought up by PG’s Site Council as 
being a priority for the safety of the students and staff for two years.   











































 
 
 
 

Appendix 
 
A. School Safety Program BP 0450 

 
B. Safe Entrance Exit of Students, Parents and Staff BP 5142 

 
C. Disaster Procedures (SEMS) (NIMS) 

 
D. Child Abuse Reporting Procedures BP/AR 5141.4 

 
E. Rules and Procedures on School Discipline BP/AR 5144 

 
F. Suspension and Expulsion Policies  BP/AR 5144.1 

AR/5144.2 

 
G. Firearms on School Grounds BP 3515.7 

H. Gang Affiliation and Activity BP/AR 5136 
 
I. Sexual Harassment Policy BP/AR 5145.7 

 
J. Notifying Teachers of Dangerous Pupils BP/AR 4158 

 
K. Hate-Motivated Behavior BP 5145.9 

 
L. Dress and Grooming BP/AR 5132 



Rescue Union ESD 

Board Policy 
Comprehensive Safety Plan 
 
BP 0450  
Philosophy, Goals, Objectives and Comprehensive Plans 
 
The Governing Board recognizes that students and staff have the right to a safe and secure campus 
where they are free from physical and psychological harm. The Board is fully committed to 
maximizing school safety and to creating a positive learning environment that includes strategies 
for violence prevention and high expectations for student conduct, responsible behavior, and 
respect for others. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 3515 - Campus Security) 
(cf. 3515.2 - Disruptions) 
(cf. 3515.3 - District Police/Security Department) 
(cf. 3515.7 - Firearms on School Grounds) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5131.4 - Student Disturbances) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5136 - Gangs) 
(cf. 5137 - Positive School Climate) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
 
 
The school site council at each district school shall develop a comprehensive school safety plan 
relevant to the needs and resources of that particular school.  New school campuses shall develop 
a safety plan within one year of initiating operations. (Education Code 32281, 32286) 
 
(cf. 0420 - School Plans/Site Councils) 
(cf. 1220 - Citizen Advisory Committees) 
 
The school safety plan shall take into account the school's staffing, available resources, and 
building design, as well as other factors unique to the site. 
 
The comprehensive safety plan(s) shall be reviewed and updated by March 1 of each year and 
forwarded to the Board for approval. (Education Code 32286, 32288) 
 



The Board shall review the comprehensive safety plan(s) in order to ensure compliance with state 
law, Board policy, and administrative regulation and shall approve the plan(s) at a regularly 
scheduled meeting. 
 
(cf. 0500 - Accountability) 
(cf. 9320 - Meetings and Notices) 
 
By October 15 of each year, the Superintendent or designee shall notify the California Department 
of Education of any schools that have not complied with the requirements of Education Code 
32281.  (Education Code 32288) 
 
Tactical Response Plan 
 
Notwithstanding the process described above, any portion of a comprehensive safety plan that 
includes tactical responses to criminal incidents that may result in death or serious bodily injury 
at the school site, including steps to be taken to safeguard students and staff, secure the affected 
school premises, and apprehend the criminal perpetrator(s), shall be developed by district 
administrators in accordance with Education Code 32281. In developing such strategies, district 
administrators shall consult with law enforcement officials and with a representative of an 
employee bargaining unit, if he/she chooses to participate. 
 
When reviewing the tactical response plan, the Board may meet in closed session to confer with 
law enforcement officials, provided that any vote to approve the tactical response plan is 
announced in open session following the closed session. (Education Code 32281) 
 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 
(cf. 9321 - Closed Session Purposes and Agendas) 
(cf. 9321.1 - Closed Session Actions and Reports) 
 
Public Access to Safety Plan(s) 
 
The Superintendent or designee shall ensure that an updated file of all safety-related plans and 
materials is readily available for inspection by the public.  (Education Code 32282) 
 
(cf. 1340 - Access to District Records) 
 
However, those portions of the comprehensive safety plan that include tactical responses to 
criminal incidents shall not be publicly disclosed. 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination 
32260-32262  Interagency School Safety Demonstration Act of 1985 
32270  School safety cadre 
32280-32289  School safety plans 
32290 Safety devices 
35147  School site councils and advisory committees 
35183  School dress code; uniforms 



35291  Rules 
35291.5  School-adopted discipline rules 
35294.10-35294.15  School Safety and Violence Prevention Act 
48900-48927  Suspension and expulsion 
48950  Speech and other communication 
49079  Notification to teacher; student act constituting grounds for suspension or expulsion 
67381 Violent crime 
PENAL CODE 
422.55 Definition of hate crime 
626.8  Disruptions 
11164-11174.3  Child Abuse and Neglect Reporting Act 
CALIFORNIA  CONSTITUTION 
Article 1, Section 28(c) Right to Safe Schools 
CODE OF REGULATIONS, TITLE 5 
11987-11987.7  School Community Violence Prevention Program requirements 
11992-11993  Definition, persistently dangerous schools 
UNITED STATES CODE, TITLE 20 
7111-7122  Student Support and Academic Enrichment Grants 
7912  Transfers from persistently dangerous schools 
UNITED STATES CODE, TITLE 42 
12101-12213 Americans with Disabilities Act 

 
Management Resources: 

CSBA PUBLICATIONS 
Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex 
Discrimination, July 2016 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, October 2011 
Community Schools: Partnerships Supporting Students, Families and Communities, Policy Brief, October 
2010 
Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2010 
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming 
Students, Policy Brief, February 2014 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Safe Schools:  A Planning Guide for Action, 2002 
FEDERAL BUREAU OF INVESTIGATION PUBLICATIONS 
Uniform Crime Reporting Handbook, 2004 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Practical Information on Crisis Planning: A Guide for Schools and Communities, January 2007 
U.S. SECRET SERVICE AND U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Threat Assessment in Schools: A Guide to Managing Threatening Situations and to Creating Safe School 
Climates, 2004 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education, Safe Schools:  http://www.cde.ca.gov/ls/ss 
California Governor's Office of Emergency Services: http://www.caloes.ca.gov 
California Healthy Kids Survey: http://chks.wested.org 
Centers for Disease Control and Prevention: http://www.cdc.gov/ViolencePrevention 
Federal Bureau of Investigation:  http://www.fbi.gov 
National Center for Crisis Management: http://www.schoolcrisisresponse.com 
National School Safety Center:  http://www.schoolsafety.us 
U.S. Department of Education: http://www.ed.gov 
U.S. Secret Service, National Threat Assessment Center: http://www.secretservice.gov/protection/ntac 

 
Policy       RESCUE UNION SCHOOL DISTRICT 
adopted:  September 2004    Rescue, California 
revised :  January 24, 2017 



Rescue Union ESD 

Administrative Regulation 
Comprehensive Safety Plan 
 
AR 0450  
Philosophy, Goals, Objectives and Comprehensive Plans 
 
 
Development and Review of Comprehensive School Safety Plan 
 
 
The school site council shall consult with local law enforcement in the writing and development of 
the comprehensive school safety plan. When practical, the school site council also shall consult 
with other school site councils and safety committees.  (Education Code 32281, 32282) 
 
(cf. 0420 - School Plans/Site Councils) 
 
The school site council may delegate the responsibility for developing a comprehensive safety 
plan to a school safety planning committee composed of the following members:  (Education 
Code 32281) 
 
1. The principal or designee 
 
2. One teacher who is a representative of the recognized certificated employee organization 
 
3. One parent/guardian whose child attends the school 
 
4. One classified employee who is a representative of the recognized classified employee 

organization 
 
5. Other members, if desired 
 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
 
Before adopting the comprehensive safety plan, the school site council or school safety planning 
committee shall hold a public meeting at the school in order to allow members of the public the 
opportunity to express an opinion about the plan.  (Education Code 32288) 
 
The school site council or safety planning committee shall notify, in writing, the following persons 
and entities of the public meeting:  (Education Code 32288) 
 
1. The local mayor 
 
2. A representative of the local school employee organization 



 
3. A representative of each parent organization at the school, including the parent teacher 

association and parent teacher clubs 
 
(cf. 1230 - School-Connected Organizations) 
 
4. A representative of each teacher organization at the school 
 
(cf. 4140/4240/4340 - Bargaining Units) 
 
5. A representative of the school's student body government 
 
6. All persons who have indicated that they want to be notified 
 
In addition, the school site council or safety planning committee may notify, in writing, the 
following entities of the public meeting:  (Education Code 32288) 
 
1. Representatives of local religious organizations 
 
2. Local civic leaders 
 
3. Local business organizations 
 
(cf. 1700 - Relations Between Private Industry and the Schools) 
 
Content of the Safety Plan 
 
Each comprehensive safety plan shall include an assessment of the current status of any crime 
committed on campus and at school-related functions.  (Education Code 32282) 
 
 
 
The assessment may include, but not be limited to, reports of crime, suspension and expulsion 
rates, and surveys of students, parents/guardians, and staff regarding their perceptions of school 
safety. 
 
(cf. 0500 - Accountability) 
(cf. 0510 - School Accountability Report Card) 
 
The plan also shall identify appropriate strategies and programs that will provide or maintain a 
high level of school safety and address the school's procedures for complying with existing laws 
related to school safety, including all of the following:  (Education Code 32282) 
 
1. Child abuse reporting procedures consistent with Penal Code 11164 
 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
2. Routine and emergency disaster procedures including, but not limited to: 



 
a. Adaptations for students with disabilities in accordance with the Americans with 

Disabilities Act 
 
(cf. 6159 - Individualized Education Program) 
 

b. An earthquake emergency procedure system in accordance with Education Code 
32282 

 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 3516.3 - Earthquake Emergency Procedure System) 
 

c. A procedure to allow public agencies, including the American Red Cross, to use 
school buildings, grounds, and equipment for mass care and welfare shelters 
during disasters or other emergencies affecting the public health and welfare 

 
(cf. 1330 - Use of School Facilities) 
(cf. 3516.1 - Fire Drills and Fires) 
(cf. 3516.2 - Bomb Threats) 
(cf. 3516.5 - Emergency Schedules) 
(cf. 3543 - Transportation Safety and Emergencies) 
 
3. Policies pursuant to Education Code 48915(d) for students who commit an act listed in 

Education Code 48915(c) and other school-designated serious acts which would lead to 
suspension, expulsion, or mandatory expulsion recommendations 

 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
4. Procedures to notify teachers of dangerous students pursuant to Education Code 49079 
 
(cf. 4158/4258/4358 - Employee Security) 
 
5. A policy consistent with the prohibition against discrimination, harassment, intimidation, 

and bullying pursuant to Education Code 200-262.4 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 5131.2 - Bullying) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
 
6. If the school has adopted a dress code prohibiting students from wearing "gang-related 

apparel" pursuant to Education Code 35183, the provisions of that dress code and the 
definition of "gang-related apparel" 

 
(cf. 5132 - Dress and Grooming) 



 
7. Procedures for safe ingress and egress of students, parents/guardians, and employees to 

and from school 
 
(cf. 5142 - Safety) 
 
8. A safe and orderly school environment conducive to learning 
 
(cf. 5137 - Positive School Climate) 
 
9. The rules and procedures on school discipline adopted pursuant to Education Code 35291 

and 35291.5 
 
(cf. 5144 - Discipline) 
 
Among the strategies for providing a safe environment, the school safety plan may also include: 
 
1. Development of a positive school climate that promotes respect for diversity, personal and 

social responsibility, effective interpersonal and communication skills, self-esteem, anger 
management, and conflict resolution 

 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6141.2 - Recognition of Religious Beliefs and Customs) 
 
 
2. Disciplinary policies and procedures that contain prevention strategies, such as strategies 

to prevent bullying, hazing, and cyberbullying, as well as behavioral expectations and 
consequences for violations 

 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5131 - Conduct) 
 
3. Curriculum that emphasizes prevention and alternatives to violence, such as multicultural 

education, character/values education, media analysis skills, conflict resolution, 
community service learning, and education related to the prevention of dating violence 

 
(cf. 6142.3 - Civic Education) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6142.8 - Comprehensive Health Education) 
 
4. Parent involvement strategies, including strategies to help ensure parent/guardian support 

and reinforcement of the school's rules and increase the number of adults on campus 
 
 
(cf. 1240 - Volunteer Assistance) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
 



5. Prevention and intervention strategies related to the sale or use of drugs and alcohol which 
shall reflect expectations for drug-free schools and support for recovering students 

 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 5131.61 - Drug Testing) 
(cf. 5131.62 - Tobacco) 
(cf. 5131.63 - Steroids) 
 
6. Collaborative relationships among the city, county, community agencies, local law 

enforcement, the judicial system, and the schools that lead to the development of a set of 
common goals and community strategies for violence prevention instruction 

 
(cf. 1020 - Youth Services) 
 
7. District policy related to possession of firearms and ammunition on school grounds 
 
(cf. 3515.7 - Firearms on School Grounds) 
 
8. Measures to prevent or minimize the influence of gangs on campus 
 
(cf. 5136 - Gangs) 
 
9. Procedures for receiving verification from law enforcement when a violent crime has 

occurred on school grounds and for promptly notifying parents/guardians and employees 
of that crime 

 
(cf. 5116.1 - Intradistrict Open Enrollment) 
 
10. Assessment of the school's physical environment, including a risk management analysis 

and development of ground security measures such as procedures for closing campuses to 
outsiders, installing surveillance systems, securing the campus perimeter, protecting 
buildings against vandalism, and providing for a law enforcement presence on campus 

 
(cf. 1250 - Visitors/Outsiders) 
(cf. 3515 - Campus Security) 
(cf. 3515.3 - District Police/Security Department) 
(cf. 3530 - Risk Management/Insurance) 
(cf. 5112.5 - Open/Closed Campus) 
(cf. 5131.5 - Vandalism and Graffiti) 
 
11. Guidelines for the roles and responsibilities of mental health professionals, community 

intervention professionals, school counselors, school resource officers, and police officers 
on school campuses. Guidelines may include, but are not limited to, the following: 

 
a. Strategies to create and maintain a positive school climate, promote school safety, 

and increase student achievement 
 
b. Strategies to prioritize mental health and intervention services, restorative and  

transformative justice programs, and positive behavior interventions and support 



 
c. Protocols to address the mental health care of students who have witnessed a 

violent act at any time, including, but not limited to, while on school grounds, 
while coming or going from school, during a lunch period whether on or off 
campus, or during or while going to or coming from a school-sponsored activity 
 

12. Strategies for suicide prevention and intervention 
 
(cf. 5141.52 - Suicide Prevention) 
 
 
13. Procedures to implement when a person interferes with or disrupts a school activity, 

remains on campus after having been asked to leave, or creates a disruption with the 
intent to threaten the immediate physical safety of students or staff 

 
(cf. 3515.2 - Disruptions) 
 
14. Crisis prevention and intervention strategies, which may include the following: 
 

a. Identification of possible crises that may occur, determination of necessary tasks 
that need to be addressed, and development of procedures relative to each crisis, 
including the involvement of law enforcement and other public safety agencies as 
appropriate 

 
(cf. 3515.5 - Sex Offender Notification) 
(cf. 5131.4 - Student Disturbances) 
 

b. Threat assessment strategies to determine the credibility and seriousness of a 
threat and provide appropriate interventions for the potential offender(s) 

 
c. Assignment of staff members responsible for each identified task and procedure 

 
d. Development of an evacuation plan based on an assessment of buildings and 

grounds and opportunities for students and staff to practice the evacuation plan 
 

e. Coordination of communication to schools, Governing Board members, 
parents/guardians, and the media 

 
(cf. 1112 - Media Relations) 
(cf. 9010 - Public Statements) 
 

f. Development of a method for the reporting of violent incidents 
 

g. Development of follow-up procedures that may be required after a crisis has 
occurred, such as counseling 

 



15. Staff development in violence prevention and intervention techniques, including 
preparation to implement the elements of the safety plan 

 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
 
16. Environmental safety strategies, including, but not limited to, procedures for preventing 

and mitigating exposure to toxic pesticides, lead, asbestos, vehicle emissions, and other 
hazardous substances and contaminants 

 
(cf. 3510 - Green School Operations) 
(cf. 3513.3 - Tobacco-Free Schools) 
(cf. 3514 - Environmental Safety) 
(cf. 3514.1 - Hazardous Substances) 
(cf. 3514.2 - Integrated Pest Management) 
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The Governing Board recognizes the importance of providing a safe school environment in order 
to help ensure student safety and the prevention of student injury. The Superintendent or designee 
shall implement appropriate practices to minimize the risk of harm to students, including practices 
relative to school facilities and equipment, outdoor environment, educational programs and 
school-sponsored activities. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3320 - Claims and Actions Against the District) 
(cf. 3514 - Environmental Safety) 
(cf. 3514.1 - Hazardous Substances) 
(cf. 3514.2 - Integrated Pest Management) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 3530 - Risk Management/Insurance) 
(cf. 3542 - School Bus Drivers) 
(cf. 3543 - Transportation Safety and Emergencies) 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5141 - Health Care and Emergencies) 
(cf. 5141.1 - Accidents) 
(cf. 5142.1 - Identification and Reporting of Missing Children) 
(cf. 5142.2 - Crossing Guards) 
(cf. 5143 - Insurance) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6161.3 - Toxic Art Supplies) 
(cf. 7111- Evaluating Existing Buildings) 
 
Staff shall be responsible for the proper supervision of students during school hours, while at 
school-sponsored activities and while students are using district transportation to and from school. 
 
The principal or designee shall establish school rules for the safe and appropriate use of school 
equipment and materials and for student conduct consistent with law, Board policy and 
administrative regulation. Copies of the rules shall be sent to parents/guardians and be readily 
available at the school at all times. 



 
The Superintendent or designee shall ensure that students receive appropriate instruction on topics 
related to safety, injury prevention and disease prevention. 
 
 
 
Legal Reference: 
EDUCATION CODE 
8482-8484.6 After School Education and Safety Program 
17280-17317 Building approvals (Field Act) 
17365-17374 Fitness of school facilities for occupancy 
32001 Fire alarms and drills 
32020 School gates; entrances for emergency vehicles 
32030-32034 Eye safety 
32040 First aid equipment 
32225-32226 Two-way communication devices in classrooms 
32240-32245 Lead-free schools 
32250-32254 CDE school safety and security resources unit 
32280-32289 Safety plans 
44807 Duty of teachers concerning conduct of students 
44808 Exemption from liability when students are not on school property 
44808.5 Permission for students to leave school grounds; notice (high school) 
45450-45451  Crossing guards 
48900  Hazing 
49300-49307 School safety patrol 
49330-49335 Injurious objects 
49341 Hazardous materials in school science laboratories 
51202 Instruction in personal and public health and safety 
GOVERNMENT CODE 
810-996.6 California Tort Claims Act 
HEALTH AND SAFETY CODE 
115725-115735 Playground safety 
115775-115800 Wooden playground equipment 
115810-115816 Playground safety and recycling grants 
PENAL CODE 
245.6 Hazing 
PUBLIC RESOURCES CODE 
5411 Purchase of equipment usable by physically disabled persons 
VEHICLE CODE 
21100  Rules and regulations; crossing guards 
21212 Use of helmets 
42200 Fines and forfeitures, disposition by cities 
42201 Fines and forfeitures, disposition by counties 
CODE OF REGULATIONS, TITLE 5 
202 Exclusion of students with a contagious disease 
570-576  School safety patrols 



5531 Supervision of social activities 
5552 Playground supervision 
5570 When school shall be open and teachers present 
14103 Bus driver; authority over pupils 
COURT DECISIONS 
Wiener v. Southcoast Childcare Centers, (2004) 32 Cal.4th 1138 
Kahn v. East Side Union High School District, (2003) 31 Cal.4th 990 
Hoyem v. Manhattan Beach City School District, (1978) 22 Cal. 3d 508 
Dailey v. Los Angeles Unified School District, (1970) 2 Cal 3d 741 
 
Management Resources: 
AMERICAN SOCIETY FOR TESTING AND MATERIALS 
F 1487-05, Standard Consumer Safety Performance Specification for Playground Equipment for 
Public Use, 2005 
U.S. CONSUMER PRODUCT SAFETY COMMISSION PUBLICATIONS 
Handbook for Public Playground Safety, Pub. No. 325, 1994, rev. 1997 
WEB SITES 
American Society for Testing and Materials: http://www.astm.org 
California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 
California Department of Public Health:  http://www.cdph.ca.gov 
Centers for Disease Control and Prevention: http://www.cdc.gov 
Environmental Protection Agency: http://www.epa.gov 
U.S. Consumer Product Safety Commission: http://www.cpsc.gov 
U.S. Department of Education, Safe Schools: 
http://www.ed.gov/about/offices/list/osers/osep/gtss.html 
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Faculty/Staff Initial Actions and Response 
 

Initial Actions: What to do if you discover an incident: 
 
Typically, incidents involving schools will come to the attention of a faculty or staff members by intercom, 
observation or telephone notification. The first faculty/staff member discovering or receiving information about 
an incident will do the following: 
 

1. Call police, fire or EMS if needed.  
a. The local emergency number is 9-1-1. Dial from land line is possible for faster response. 
b. Fire Department numbers are Rescue: (530) 626-4911 or El Dorado Hills: (916) 933-6623 

2. Notify the office to activate the Emergency Notification System (InformaCast) via phone. 
3. Take action to protect students, faculty, staff and property. This might include: 

• Moving people away. 
• Isolating and securing the area. 
• Providing assistance as needed to students and personnel. 
• Directing public safety responders to the scene. 

4. Activate the Catapult EMS Code Red Incident. 
 
 
Executing Decisions of the Incident Commander (IC), Emergency Manager (EM) and/or the District 
Incident Management Team (DIMT) 
 
The Rescue Union School District has empowered and authorized the Emergency Manager (EM), Incident 
Commander (IC) and Incident Management Teams (IMT) to direct and coordinate the District's response to 
emergency situations. The Incident Commander (IC) and/or Emergency Manager (EM) will classify the Threat 
Severity Levels for all wide-spread incidents and determine the appropriate site actions based on the Threat 
Severity Level assigned. 
 
Site administrators may be notified of actions to take by either the Incident Commander (IC) and/or Emergency 
Manager (EM) or another member of the District Incident Management Teams (DIMT), such as the person 
serving as Operations Section Chief. District personnel will follow and execute all directions and orders from 
the Emergency Operations Center (EOC), Emergency Manager (EM), Incident Commander (IC) and/or Incident 
Management Teams (IMT). 
 
Command Center Location: 

1. [PRIMARY LOCATION] 
2. [SECONDARY LOCATION] 
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Earthquake & Drop, Cover and Hold on Procedures 

 
Earthquake Procedures: 
 

1. Intense shaking occurs. 
2. Teacher gives command “DROP”. 
3. Staff and student follow Drop, Cover and Hold on procedures. 
4. Wait for shaking to stop. 
5. Check for injuries and/or trapped individuals.  If any individuals are trapped assure them help will be 

forthcoming. 
6. After checking for blocked exits, give command to evacuate. 

Drop, Cover and Hold on Procedures: 
 
Drop, Cover and Hold on may be used when there is a danger to students and staff of being injured by debris. 
Students are trained to go under desks and/or tables cover your head and neck with one arm and hold on to 
furniture leg with the other arm for protection. Procedures are as follows: 
 

If inside a building or classroom: 
• Get under desk or piece of furniture as a shield 
• Drop to your hands and knees with your back to the window. 
• Make body as small as possible. 
• Cover your head and neck with one arm and hold on to furniture leg with the other arm. 
• Keep eyes closed. 
• If an earthquake, hold on until the shaking stops. 
• Wait for further instructions. 

If outside of school buildings: 
• Get clear of all buildings, power lines, light poles or sources that may be dangerous. 
• Lie flat with chest down and back up with face away from dangerous hazards. 
• Cover head, face as much skin surface as possible. 
• Keep eyes closed. 
• Wait for further instructions. 

When safe to do so, follow evacuation procedures on page 6 of this manual.  
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Fire Procedures 
 

If you see smoke, fire or if the fire alarm sounds: 
 
Procedure for During Class Time: 
 

1. Teachers: 
o Grab your keys, device and Emergency Bag/Backpack. 
o Check that all exits are clear. If exits are blocked, find alternate exit route. 
o Staff exit the room with students, check that all students are out of the classroom and leave door 

closed and unlocked and report to primary evacuation location unless directed to go to a 
secondary location. 
(See Evacuation Map)  

o Activate fire alarm pull station if nearby and the alarm is not yet sounding. 
2. Students exit classroom and WALK in an orderly line. 
3. NO TALKING IS PERMITTED. 
4. Once in evacuation area, teachers take roll and account for each student via CatapultEMS. 
5. Students in classrooms other than their own are to remain with that class until given permission to rejoin 

their class by both teachers. 
6. Students remain in orderly and silent lines until the all clear signal is given. 
7. P.E. Classes: Teacher/supervising adult:  

o Stop activity  
o Organize class into silent and orderly lines  
o Lead class to evacuation area. 

NOTE: Elevators are not to be used during fire evacuations. Use an alternate route. 
 
Procedure Used Before School, During Lunch and Recess: 
 

1. Students WALK to the designated evacuation area. 
2. Students wait in orderly and silent lines for their teacher/supervising adult to give further instructions. 

ALL SCHOOL PERSONNEL, CERTIFICATED AND CLASSIFIED ARE TO PARTICIPATE IN ALL 
FIRE DRILLS 

Parents, guests and community people on the grounds during a drill must participate. 
 
Complete Evacuation Procedures: Refer to page 6 of this manual. 
 
Principal or designee will act as a Liaison with first arriving fire personnel to provide directions and information 
regarding the situation.  
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Fire Procedures (Continued) 
 
 
Using a Fire Extinguisher 
 
Rescue Union School District provides fire extinguisher training to faculty and staff upon being hired and 
annually. (California Code of Regulations: Title 8, §6151. Portable Fire Extinguishers. Section G.) 
 
During the beginning stages of a fire: 
 

• Pull the fire alarm (This will notify the Fire Department automatically) 
• Identify a safe evacuation path before approaching the fire. Do not allow the fire, heat, or smoke to 

come between you and your evacuation path. 
• Evacuate students from the room and line up outside of classroom then, if safe to do so, teacher/staff 

member may attempt to put out the fire with fire extinguisher. 
• Discharge the extinguisher within its effective range using the P.A.S.S. technique:  

Pull, Aim, Squeeze, and Sweep. 
• Back away from an extinguished fire in case it flames up again. 
• Evacuate immediately if the extinguisher is empty and the fire is not out. 
• Evacuate immediately if the fire progresses. 
• After you evacuate call 911, if appropriate. 

If evacuation is necessary, follow evacuation procedures. Refer to Page 6 of this manual. 
 
Most fire extinguishers operate using the following P.A.S.S. technique: 
 

1. PULL... Pull the pin. This will also break the tamper seal. 
2. AIM... Aim low, pointing the extinguisher nozzle (or its horn or hose) at the base of the fire. 

NOTE: Do not touch the plastic discharge horn on CO2 extinguishers, it gets very cold and may damage 
skin. 

3. SQUEEZE... Squeeze the handle to release the extinguishing agent. 
4. SWEEP... Sweep from side to side at the base of the fire until it appears to be out. Watch the area. If the 

fire re-ignites, repeat steps 2 - 4. 

If you have the slightest doubt about your ability to fight a fire....EVACUATE IMMEDIATELY! 
 
Complete Evacuation Procedures: Refer to page 6 of this manual. 
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Evacuation Procedures 
 

Evacuation is the removal of all students, faculty and staff from district facilities. Designated evacuation areas 
for each facility should be pre-established, with primary and secondary sites being identified. Routes to get to 
those designated evacuation areas should also be pre-established.  
 
Procedures are as follows: 
 

• Alarm will sound or instructions to evacuate will come over the intercom. 
• Grab your keys, device and Emergency Bag/Backpack. 
• Last staff member out should check the room to ensure that the room is empty. 
• Staff exit the room with students, leave door closed and unlocked and report to primary location unless 

directed to go to a secondary location. 
 
        Primary Evacuation Area: [ENTER LOCATION] 
        Secondary Evacuation Area: [ENTER LOCATION] 

o An active assailant may necessitate evacuation to a non-pre-planned location to be indicated by 
the Incident Commander (IC) 

 
• Remain calm and keep students as calm as possible. 
• If the designated exit way is blocked, go to the nearest available exit. 
• Once evacuated, log into Catapult EMS and begin accounting for yourself and your students. 
• Once you have finished accounting for students with the Catapult EMS then remain in evacuation area 

and wait for further instruction from the Incident Commander (IC) or judgement of the faculty/staff 
member. 
 

NOTE: Elevators are not to be used during evacuations. Use an alternative route. 

In the event that an evacuation off site is necessary, the entire school will walk to: 
 

Primary off Site Location: [ENTER LOCATION] 
Secondary off Site Location: [ENTER LOCATION] 

 
All staff and students will remain in a safe area until receiving verbal notification from on-site administrators to 
return to the facility.  
 
If a bus evacuation is necessary, the Incident Commander (IC) will contact the Superintendent or District 
Office to make the request. The Superintendent or designee, will then coordinate the bus evacuation with the 
Director of Transportation if deemed necessary. 
 

DO NOT CONSIDER THE BELL AS A SIGNAL TO RETURN; IT MIGHT BE A MALFUNCTION. 
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Shelter-in-Place Procedures 
 

Shelter-in-place refers to protecting students, faculty and staff within the buildings where they currently reside. 
This option is appropriate for threats posed by atmospheric contamination.  These threats could include 
accidents or attacks involving chemical, biological, radiological hazards, natural gas or smoke. 
 
This option can be used in two types of situations.  
 

• First, there is no immediate threat to the structure of the facility itself, so all people can remain safe by 
staying inside.  

• Second, the threat is such that an attempt to move students, faculty and staff from the building would 
expose them to more danger than they would face by staying put. This option would most likely be used 
during a hazardous materials incident outside the facility, such as when an escaping gas could cause 
harm to those who inhale it. It might also be used if releasing students and personnel could interfere with 
law enforcement or firefighting activity in the area.  

Procedures are as follows: 
 

• Instructions to Shelter-in-Place will be delivered over intercom system. 
• Office staff will contact district Maintenance Department to turn off A/C and air handling systems. 
• Close and lock all exterior windows and doors, also close blinds. 
• Seal gaps in doors and windows. 
• All students, faculty and staff should seek shelter by moving away from outside windows and doors. 
• Log into Catapult EMS and account for yourself and your students. 
• Do not leave until notified that it is safe to do so by the Incident Commander (IC). 
• Continue on with instruction as usual. 
• Incident Commander (IC) will notify you when shelter-in-place situation is over. 
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Lockdown Procedures 
 

Lockdown is protecting students, faculty and staff from an internal or external threat, such as a violent person, 
by excluding or isolating that threat. Movement of students and school personnel should be limited; protective 
cover should be sought. 
 
Procedures are as follows: 
 

• Lockdown procedures may be activated by your site safety team when there is an immediate perceived 
threat that would necessitate a lockdown. 

• Lockdown message by Superintendent will be delivered over intercom system. 
• Close and lock all exterior windows and doors, cover door windows, close blinds, and turn off the lights. 
• All students, faculty and staff should move into isolated sections of buildings and reduce exposure to 

outside windows and doors, if safe to do so. 
• After you lock your door, if safe to do so, check outside of the classroom or office door through the peep 

hole for nearby students, and move them into classroom. 
• Get your faculty, staff and students in a safe position and stay quiet. 
• Silence cell phones 
• Turn off any audio-visual devices (i.e. Projectors, TV, etc.) 
• If safe to do so, get your device and log into Catapult EMS. 
• Account for yourself and all students with you. If other staff members are with you and they are not able 

to account for themselves then please message through Catapult EMS who is with you. 
• Stay in lockdown position until the All Clear is given or until direction is given by the Incident 

Commander (IC) or law enforcement. 
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Emergency Buddy Classes 
 

Every classroom is assigned a buddy classroom during an emergency. Buddy Class teachers will help each 
other in whatever way is needed. For example, if there is a substitute in the classroom, it will be especially 
important to communicate with and help your Buddy Classroom. Provide Assistance and direction as necessary. 
If the classroom teacher is not in the classroom at the time of the emergency, the Buddy Classroom Teacher will 
monitor and support those students as necessary. 
 
BUDDY CLASS ASSIGNMENTS: 
 
[ENTER BUDDY CLASSES] 
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Emergency Contacts 
Dial 911 in an emergency 

Fire Department:  
              Rescue: (530) 626-4911  
              El Dorado Hills: (916) 933-6623 
 
Sheriff Department: 
 (530) 621-6600 
 
District Office: 
 Phone: (530) 677-4461 / Fax: (530) 677-0719 
 
Food Services Department: 
 Phone: (530) 672-4466 / Fax: (530) 677-4098 
 
Facilities & Maintenance Department: 
 Phone: (530) 672-4300 / Fax: (530) 677-5182 
 
Technology Department: 
 Phone: (530) 672-4841 / Fax: (530) 677-1889 
 
Transportation Department: 
 Phone: (530) 672-4310 / Fax: (530) 677-5182 
 
Special Services Department: 
 Phone: (530) 672-4830 / Fax: (530) 672-1889 
 
Green Valley Elementary School: 
 Phone: (530) 677-3686 / Fax: (530) 677-6532 
 
Jackson Elementary School: 
 Phone: (916) 933-1828 / Fax: (916) 933-5569 
 
Lake Forest Elementary School: 
 Phone: (916) 933-0652 / Fax: (916) 933-0654 
 
Lakeview Elementary School: 
 Phone: (916) 941-2600 / Fax: (916) 941-3826 
 
Marina Village Middle School: 
 Phone: (916) 933-3993 / Fax: (916) 933-3995 
 
Pleasant Grove Middle School: 
 Phone: (530) 672-4400 / Fax: (530) 677-5829 
 
Rescue Elementary School: 
 Phone: (530) 677-2720 / Fax: (530) 677-9705 



RESCUE UNION SCHOOL DISTRICT 
CRISIS RESPONSE AND EMERGENCY PROCEDURE MANUAL 

 

Page 11 of 25 
 

Incident Command System Staff 

 
  

 

Incident Commander 
[NAME] 
[NAME] 

Operations Section Chief 
 

[NAME] 

Planning Section Chief 
 

[NAME] 

Logistics Section Chief  
 

[NAME] 

Finance/Administration 
Section Chief 

 
[NAME] 

Public Information Officer 
 

[NAME] 

Safety Officer 
 

[NAME] 

Liaison Officer 
 

[NAME] 

 

Scribe 
 

[NAME] 
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Roles and Responsibilities 
 

COMMAND STAFF: 
Primary Incident Commander: 

[NAME, TITLE] 
 [MOBILE PHONE / OFFICE PHONE+EXTENSION] 

 
Backup Incident Commander: 

[NAME, TITLE] 
 [MOBILE PHONE / OFFICE PHONE+EXTENSION] 

 
Public Information Officer: 

[NAME, TITLE] 
 [MOBILE PHONE / OFFICE PHONE+EXTENSION] 
 
Liaison Officer: 

  [NAME, TITLE] 
  [MOBILE PHONE / OFFICE PHONE+EXTENSION] 

 
Safety Officer: 

[NAME, TITLE] 
 [MOBILE PHONE / OFFICE PHONE+EXTENSION] 

 
 
GENERAL STAFF - SECTION CHIEFS: 

Operations Section Chief: 
[NAME, TITLE] 

 [MOBILE PHONE / OFFICE PHONE+EXTENSION] 
 
Logistics Section Chief: 

[NAME, TITLE] 
 [MOBILE PHONE / OFFICE PHONE+EXTENSION] 

 
Planning and Intelligence Section Chief: 

[NAME, TITLE] 
 [MOBILE PHONE / OFFICE PHONE+EXTENSION] 

 
Finance/Administration Section Chief: 

[NAME, TITLE] 
 [MOBILE PHONE / OFFICE PHONE+EXTENSION] 

 
Incident Log / Scribe: 

[NAME, TITLE] 
 [MOBILE PHONE / OFFICE PHONE+EXTENSION] 
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Operations Section Chief 
 

The Operations Section Chief manages all tactical operations of the incident, directing the implementation of 
action plans and strategies developed by the Incident Commander (IC) and Incident Management Team (IMT). 
The responsibilities of Operations are as follows: 
 

• Supervise and direct the activities of all personnel assigned to the Operations Officer. 
• Participate in planning sessions, concentrating on tactical objectives and operational strategies. 
• Select or recommend perimeter assignments, staging area locations and resource 

requirements/availability to the Incident Commander (IC). 
• Advise the Incident Commander (IC) of the readiness for tactical deployment of resources. 
• Issue operational orders to implement directives of the Incident Commander (IC). 
• Supervise and direct tactical operations, utilizing available resources as required. 
• Make expedient changes to incident action plans based on field developments. 
• Provide the Incident Commander (IC) with frequent incident status updates. 
• Ensure an activity log is maintained and after-action reports are prepared and submitted. 

 
 
 
 
 
 
 

Logistics Section Chief 
 

The Logistics Section Chief provides personnel, facilities, services and other resources required for the incident.  
The responsibilities of Logistics are as follows: 
 

• Supervise and direct the activities of all personnel assigned to the Logistics Officer. 
• Participate in planning sessions, concentrating on obtaining required resources and advising on their 

availability. 
• Provide, maintain and control selected equipment, supplies, facilities and services. 
• Establish and maintain communications. 
• Stage resources so that they are readily available. 
• Coordinate and process requests for additional resources. 
• Assign security for Command Post, staging areas and other sensitive areas as required. 
• Maintain a visible chart of resources requested and advise the Incident Commander (IC) and Operations 

when resources are available for deployment. 
• Direct that meals and refreshments be provided as needed for all incident personnel. 
• Ensure an activity log is maintained and after-action reports are prepared and submitted. 
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Planning & Intelligence Section Chief 
 

The Planning & Intelligence Section Chief collects, evaluates and disseminates the information needed to 
measure the size, scope and seriousness of the incident and to plan an appropriate response. The person serving 
in this function should be prepared to tap resources both inside and outside the Rescue Union School District.  
The responsibilities of Planning & Intelligence are as follows: 
 

• Provide briefing on incident size and scope to all personnel. 
• Deploy and supervise personnel as needed to gather and assess intelligence information. 
• Participate in planning sessions, concentrating on obtaining the information needed for decision making. 
• Prepare estimates of incident escalation or de-escalation. 
• Report to Safety any condition observed which may cause danger or be a safety hazard to personnel. 
• Ensure an activity log is maintained and after-action reports are prepared and submitted. 

 
 
 
 
 
 
 

 
Finance/Administration Section Chief 

 
The Finance/Administration Section Chief handles the cost and financial matters of the incident. This generally 
includes overseeing the District's emergency procurement policy so that the essential resources for an effective 
response are available. It also encompasses managing the process of filing claims for loss, compensation, etc. 
The responsibilities of Administration/Finance are as follows: 
 

• Participate in planning sessions, concentrating on financial and cost analysis issues. 
• Assist Logistics with procurement of equipment, supplies and other resources needed for incident 

resolution. 
• Ensure that all personnel time records are maintained. 
• Prepare incident-related cost analysis as requested by the Incident Commander (IC). 
• Respond to and evaluate incident-related compensation claim requests. 
• Ensure an activity log is maintained and after-action reports are prepared and submitted. 
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Public Information Officer 
 

Public Information Officer is responsible for the formulation and release of information regarding the incident 
to the news media and other appropriate agencies and personnel. The person serving in this function will 
represent the district in the eyes of the public and should be the only one authorized to release information to the 
media. It is best to assign this task to a trained spokesperson familiar with media methods. All information and 
briefing material should be approved by the Incident Commander (IC) prior to being released.  
The responsibilities of Public Information are as follows: 
 

• Establish a media information center. 
• Obtain copies of all media releases and post them in the Command Post (CP) for review. 
• Prepare information summary on media coverage for Command Post (CP) personnel. 
• Obtain approval from the Incident Commander (IC) for release of information to the news media. 
• Provide press briefings and news releases as appropriate. 
• Arrange for meetings between news media and incident personnel as directed by the Incident 

Commander (IC). 
• Provide escort service for the media and other officials as necessary. 
• Provide media release to be posted on District Web Page by Information Technology Manager or 

Technology Department. 
• Maintain a log of all activities. 

 
 
 
 
 
 

Safety Officer 
 

The Safety Officer's mission is to help prevent injuries from occurring to anyone involved in the incident 
resolution. The person serving in this function is the only person other than the Incident Commander (IC) who 
has the authority to stop an authorized plan from being put into action. Safety must be prepared to intercede to 
protect lives at any time, in whatever manner is necessary.  
The responsibilities of Safety are as follows: 
 

• Participate in planning sessions, concentrating on issues of safety for those responding to the incident. 
• Monitor operational activities to assess potential danger and unsafe conditions. 
• Correct unsafe acts or conditions through regular lines of authority when possible. 
• Invoke EMERGENCY AUTHORITY to immediately correct unsafe acts when time is of the essence. 
• Monitor stress levels of personnel involved in the response. 
• Review applicable safety regulation and procedures. 
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Liaison Officer 
 

Liaison Officer serves as the point of contact for responding agencies (law enforcement, fire, emergency 
medical, utilities, etc.) and other school districts that may be involved in the incident. This includes initiating 
and negotiating mutual aid agreements with these agencies and districts. Liaison usually manages the Agency 
Representatives, coordinating personnel assigned to the district's command post by responding agencies. He/she 
also manages any Agency Representatives activated by the District and sent to other command/operations posts 
to coordinate activities there.  
The responsibilities of Liaison are as follows: 
 

• Identify representatives from and maintain contact with each responding agency, including 
communication links and locations of all assisting personnel. 

• Handle requests from Command Post personnel for inter-organizational contacts. 
• Monitor operations to identify current/potential inter-organizational problems. 
• Provide information to appropriate governmental agencies. 
• Maintain an activity log. 

 
 
 
 
 
 
 

Incident Log / Scribe 
 

Incident Log/Scribe is charged with keeping a written log of all incident events and updating appropriate 
Command Post personnel on significant developments. This function is crucial as it serves as the basis of 
documenting the information needed to effectively manage an incident and to prepare the after-action reports 
and claims needed for the district to resume normal operations. The information captured by the Incident 
Log/Scribe also serves as the cornerstone for analysis and training that will aid the District's response to future 
events. 
 
The responsibility of tracking and maintaining all documentation of an event lies with the Documentation Unit 
assigned out of the Logistics Section. It is still appropriate to appoint a specific Log Scribe to track decisions 
made by the Incident Commander, etc. 
The responsibilities of Incident Log/Scribe are as follows: 
 

• Maintain a Command Post journal, including minutes from Command Post briefings. 
• Periodically distribute "situation reports" to Command Post personnel. 
• Refer pertinent information to Public Information. 
• Maintain and display an updated map of the incident location. 
• Incident staff and student accountability will be monitored and recorded through Catapult EMS. 
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Incident Commander (IC) / Emergency Manager (EM) 
 

Authorized Personnel and Responsibilities 
 
The role of the Incident Commander (IC) is to manage and coordinate the incident at site level response for 
incidents affecting students, faculty, staff and facilities. In that capacity, the Incident Commander (IC) may 
direct personnel, take actions and implement procedures as necessary to resolve issues related to the incident. 
During a large incident an Emergency Operations Center (EOC) may be set up at District level under the 
direction of an Emergency Manager (EM) to coordinate multiple Command Post (CP) activities. The role of the 
Emergency Manager (EM) is to manage the impact of the incident and coordinate the Rescue Union School 
District response at the District level.  
The following individuals are authorized to assume the position of Incident Commander (IC): 
 

[NAME, TITLE] (Primary) 
[MOBILE PHONE / OFFICE PHONE + EXTENSION] 
 
[NAME, TITLE] (Backup) 
[MOBILE PHONE / OFFICE PHONE + EXTENSION] 

 
Once a person has assumed command of an incident, that person will remain the Incident Commander (IC) until 
relieved by choice or by the Superintendent.  
 
The responsibilities of the Incident Commander (IC) are as follows: 
 

• Assume command. 
• Classify Threat Severity Level of threat by matching situation facts to threat criteria. 
• Take protective action to stabilize the scene. 
• Select and establish an appropriate Command Post. 
• Activate appropriate Incident Command System (ICS) functions. 
• Establish a Unified Command structure with responding agencies, if necessary. 
• Conduct initial briefing of the Incident Management Team (IMT). 
• Set specific objectives and direct that incident action plans be developed. 
• Brief all Command Post (CP) personnel on incident action plans. 
• Continually review and update incident action plans with the Incident Management Team (IMT). 
• Approve all incident information released to the news media. 
• Set objectives and approve plans for returning to normal operations. 
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Initial Steps upon Notification 
 
Upon being notified of an event, the Incident Commander (IC) will take the following initial actions: 

1. Assume command. 
• State that you will serve as Incident Commander. 
• Gather all available information. 
• Ensure that emergency notifications have been made. 
• Ensure that initial protective actions have been taken. 

2. Classify Threat Severity Level by matching the situation facts to threat criteria. 
3. Direct additional actions based on threat level and enhance protective actions already taken. 

 
Build and Maintain a Command Organization 
 
As the incident continues and becomes more complex, the Incident Commander (IC) will need to delegate 
duties to others. This is done by activating the Incident Command System (ICS) functions that comprise the 
Incident Management Team (IMT). Which functions are activated and when that takes place will depend on the 
nature of the event confronting the District. 
Specific actions to be taken by the Incident Commander (IC) are as follows: 
 

Level I—Monitor/Standby 
1. Identify the command post (CP). 
2. Notify the Incident Management Team (IMT), directing them to keep a 10 minute response 
capability to the Command Post (CP). 
3. Monitor the situation, updating the Incident Management Team (IMT) as necessary and others 
as appropriate. 

 
Level II—Alert 

1. Identify the command post (CP). 
2. Notify the Incident Management Team (IMT), directing them to report to the  
Command Post (CP). 
3. Activate positions and assign duties as needed. 
4. Develop incident action plans. 
5. Take action as conditions dictate. 

 
Level III—Emergency 

1. Identify the Command Post (CP). 
2. Notify the Incident Management Team (IMT), directing them to report to the  
    Command Post (CP). 
3. Activate positions and assign duties as needed. 
4. Evaluate initial response options. 
5. Order and execute actions. 
6. Develop and implement action plans for Incident Resolution. 
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Change of Command Procedures 
 
As stated earlier, once a person has assumed command of an incident, that person will remain as Incident 
Commander (IC) until he/she requests that another person take that role or until the Superintendent directs that 
another person will become the Incident Commander (IC). Should either of those events occur, the “change of 
command” procedures for the Incident Commander (IC) will be: 

• The Emergency Manager (EM)/Incident Commander (IC) will remain in command until relieved, either 
by choice or the Superintendent. 

• The person being relieved will brief the person assuming command (face-to-face if possible) and address 
at least the following issues: 

o Incident conditions. 
o Safety considerations. 
o Status of incident action plans. 
o Deployment of personnel and equipment. 
o Progress toward completion of tactical objectives. 
o Need for additional resource. 
o Notify those within the command structure of the change in command. 
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Classifying the Threat Severity Level 
 
All Hazards Approach 
 
This Crisis Response and Emergency Procedure Manual uses an "all hazards" approach, allowing it to be 
effective in any emergency situation. An "all hazards" approach calls for an initial response based on the threat 
posed by the event, not the event itself. This is possible because many events, though widely different in nature, 
create similar risks to lives and property. As such, planning for potential Threat Severity Levels of the event is 
often more effective than planning for the multitude of situations that could conceivably happen. Once an initial 
protective action has been taken, more detailed strategies and plans for resolving a particular situation can be 
implemented. 
 
Threat Severity Levels 
 
The Crisis Response and Emergency Procedure Manual uses three Threat Severity Levels of information or 
conditions on the ground to structure the District's response. Characteristics of each level are discussed below. 
Examples are also given, although they are not meant to be a complete listing of possible situations that could 
occur. 
 
Level I—Monitor/Standby 
 
A Monitor/Standby Level situation is one where a minor event occurs or may occur that could negatively affect 
one or more District facilities, students, faculty and staff. It is characterized by the following: 

• No immediate danger or emergency exists, but the potential is present. 
• A minor incident occurs that appears to be of short duration. 
• The situation is limited in scope and can be managed by one or a few appropriate staff members. 

Examples of a Monitor/Standby Level situation include; 
• A severe storm watch issued by the National Weather Service. 
• A fire or hazardous materials incident within the District or within two (2) miles of a District facility. 
• A minor building system problem. 
• A local power outage. 

Level II—Alert 
 
An Alert Level situation is one where a risk exists or an incident is about to occur that will impact one or more 
District facilities, students, faculty or staff. The presented risk requires that a preparatory status be adopted. An 
Alert Level situation is characterized by the following: 

• The potential danger is real; District personnel should be prepared to react. 
• The situation has the potential for expanding beyond a limited area. 
• The situation may continue for an extended duration. 
• Resolving the situation may require resources in excess of those available locally. 

Examples of an Alert Level II situation include: 
• A severe storm warning issued by the National Weather Service. 
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• A major fire or hazardous materials incident within one-half (1/2) mile of a district facility. 
• A major building system failure. 
• An incident at a District facility that, although being handled by the appropriate administration, may 

need additional District resources such as personnel, transportation, supplies, notifications, etc. 

Level III—Emergency 
 
Emergency Level recognizes that a risk is real and requires a response by the District. It is characterized by the 
following: 

• Students, faculty or staff are in danger; facilities are at risk. Immediate action is necessary. 
• The incident is on District property, or it is off District property but close enough to affect a facility 

or involves District students or personnel. 
• The situation requires the coordination of District resources or coordination with outside agencies. 

Examples of an Emergency Level situation include: 
• A fire or hazardous materials incident occurring at a District facility. 
• A major storm or weather event that is causing or has caused injury/damage. 
• A traffic accident involving students and/or District personnel. 
• Notification by competent authority that action is required due to a fire, hazardous materials incident 

or other emergency near a District facility. 

Determining the Level of Threat 
 
The process for determining the Threat Severity Level for any incident will be as follows: 

• The Incident Commander (IC), upon being notified of an incident, will determine the Threat Severity 
Level of the information or conditions on the ground. 

• The Incident Commander (IC) will communicate the Threat Severity Level to those who need to 
know. 

• The Incident Commander (IC) may modify the classification up or down as more information 
becomes available or as the situation changes. 

• Any reclassification of the Threat Severity Level will be communicated by the Incident Commander 
(IC). 
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General Response Options 

Limited Options Rationale 
 
The nature of any response taken by Rescue Union School District will be related to Initial Response and 
Unified Command with other responders. Unified Command will be achieved with police, fire, emergency 
medical, emergency management, area health and utilities personnel who have both jurisdiction and major 
resources committed to the incident. The District's primary responsibility is to protect students, faculty, and 
staff, address the consequences of the incident, prepare for the continuity of essential services, and support 
scene activities. 
 
Options 
 
There are seven general response options available to the District in a critical incident. These options can be 
modified to fit the parameters of a particular event and the needs of a specific site. The options are discussed 
individually on the next few pages, addressing issues, priorities, and procedures. 
 

Authority and Succession 
 
Authority 
 
The Rescue Union School District has developed the Emergency Management Plan as authorized under the 
Standardized Emergency Management System (SEMS). The plan is consistent with the: 

• El Dorado County 
• National Incident Management System (NIMS) 
• Incident Command System (ICS) 
• American Red Cross 
• Office of Emergency Services (OES) 

 
Succession 
 
During emergency situations, the Field Response line of succession for [SCHOOL NAME] as part of the 
Rescue Union School District is as follows: 
 

Principal 
 
If the Principal is not available, the line of succession is: 
 

Assistant Principal / Teacher in Charge 
Operations Section Chief 

 Incident Log / Scribe 
 Logistics Section Chief 
 Superintendent 
 Assistant Superintendent – Business Services 
 Assistant Superintendent – Curriculum & Instruction 
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District Concept of Operations 
 
The primary responsibility for emergency management at Rescue Union School District is vested with the 
Superintendent. The Superintendent has the authority to delegate this authority through the appointment of 
Emergency Interim Successors. We recognize the need to commit the appropriate municipal resources to 
ongoing training, exercises, and maintenance required in order to keep the plan current. 
 
Management using National Incident Management System (NIMS)/Incident Command System (ICS) 
 
The Rescue Union School District will utilize Standardized Emergency Management System (SEMS), National 
Incident Management System (NIMS) and Incident Command System (ICS) to manage all emergencies and 
special events. It is the responsibility of the individuals and groups responding to an emergency to establish an 
Incident Command Post (ICP), designate an Incident Commander (IC), and function in a Unified Command 
mode, if required.  
 
Unified Command is an important element in multijurisdictional or multiagency incident management. It 
provides guidelines to enable agencies with different legal, geographic, and functional responsibilities to 
coordinate, plan, and interact effectively. As a team effort, Unified Command allows all agencies with 
jurisdictional authority or functional responsibility for the incident to jointly provide management direction to 
an incident through a common set of incident objectives and strategies and a single Incident Action Plan. Each 
participating agency maintains its authority, responsibility, or accountability. 
 
On-scene emergency response operations will be directed and controlled by the Incident Commander (IC) or 
Operations Chief in Unified Command from the Incident Command Post (ICP). The District on-site group is the 
Incident Management Team (IMT) and if outside public safety is involved then Rescue Union School District 
officials will become part of the Unified Command Team. 
 
Incident Command System (ICS) is a standardized, on-scene, all-hazards incident management approach that: 

• Allows for the integration of facilities, equipment, personnel, procedures, and communications operating within a 
common organizational structure. 

• Enables a coordinated response among various jurisdictions and functional agencies, both public and private. 
• Establishes common processes for planning and managing resources. 

Using management best practices, Incident Command System (ICS) helps to ensure: 
• The safety of responders and others. 
• The achievement of tactical objectives. 
• The efficient use of resources. 
• Use of common terminology. 

Note that National Incident Management System (NIMS) prompts the use of Incident Command System (ICS) 
for every incident or scheduled event. Using Incident Command System (ICS) on all incidents helps hone and 
maintain skills needed for the large-scale incidents. 
 
 
 



RESCUE UNION SCHOOL DISTRICT 
CRISIS RESPONSE AND EMERGENCY PROCEDURE MANUAL 

 

Page 24 of 25 
 

The Incident Command System (ICS) team will be involved in the Initial Response and Unified Command 
during school/staff hours. After hours, weekends and holidays the Incident Command System (ICS) response 
team will be a blend of District Administrators, Facility Personnel, exempt Site Administrators, etc. that will be 
notified and scrambled for a quick response. 
 
At all times the judgment of the ranking staff member in the building will prevail. Consideration will be given 
to the following IN THE ORDER SHOWN: 

1. Safety of the students. 
2. Safety of staff and other building occupants. 
3. Protection of the building, its contents and grounds. 
4. Minimizing the disruption to the education process. 

 
When an emergency occurs the steps to be taken are: 

1. Assess situation and quickly learn all you can about the situation. 
2. Protect students and staff by evacuation or moving to other parts of the building as needed. 
3. Make the needed notifications. 
4. Attempt to minimize the situation and damage. 

 
After the emergency has concluded, the situation should be reviewed to: 

1. Prevent its recurrence. 
2. Improve the operational response should it recur. 
3. Debrief and provide an After Action Report for others to learn from. 

 
Emergency Operations Center (EOC)  
 
When Size, Scope and Seriousness of the event indicate that the incident will disrupt normal operations, the 
Emergency Operations Center (EOC) will coordinate and manage the institutions response and recovery. 
 
During an escalating incident, an Emergency Operations Center (EOC) supports the on-scene response by 
relieving the burden of external coordination and securing additional resources. Emergency Operations Center 
(EOC) core functions include coordination; communications; resource allocation and tracking; and information 
collection, analysis, and dissemination. Emergency Operations Centers (EOC) may be staffed by personnel 
representing multiple jurisdictions and functional disciplines and a wide variety of resources. 
 
The Emergency Operations Center (EOC) may be activated for a wide range of emergencies by the 
Superintendent or designee. An Incident Commander (IC) may need support during an emergency, an 
impending event (weather, threat) could prompt activation, the recovery process may need to be coordinated 
and managed over an extended time, or other situations may dictate the need for coordination and of resources. 
 
The Rescue Union School District Emergency Operations Center (EOC) will coordinate with the County 
Emergency Operations Center (CEOC) in a community wide event. The focus of the District Emergency 
Operations Center (EOC) is maintaining the specific educational/business processes and the good name of 
Rescue Union School District during in the face of an ongoing incident. The focus of the County Emergency 
Operations Center (EOC) is community wide and they will generally view the District as a resource for 
sheltering, feeding, etc.   
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The Emergency Operations Center (EOC) is a central location that supports Site Incident Command (IC) by:  
• Making Executive/Policy Decisions. 
• Coordinating interagency relations. 
• Dispatching and tracking requested resources. 
• Collect, analyze and disseminating information. 
• Supporting the scene Command Post (CP).  
• Implementing the Continuity of Operations Plan (COOP). 
• Managing the normal business of the Rescue Union School District. 
• Managing the impacts of the incident on the District. 
• Recovery and return to normal business. 

Emergency Operations Center (EOC) Staffing and Organization 
 
The Rescue Union School District has designated representatives from each operating and administrative 
department as members of the Emergency Operations Center (EOC) staff. Appropriate sign-in procedures, 
security, and identification will be utilized at the Emergency Operations Center (EOC). 
 
The primary Emergency Operations Center (EOC) location is the District Office.  An alternate location will be 
determined if necessary and based on the emergency by the Incident Commander (IC) or designee.  The 
emphasis of the Emergency Operations Center (EOC) will remain on the impact of the incident on the 
organization and support of the field Command Post (CP). 
 
Executive Policy Group (EPG) 
 
The Superintendent may form an Executive Policy Group (EPG) in a large or protracted incident.  For most 
incidents the Superintendent will make decisions on appropriate protocols and operational policy decisions that 
impact the District and/or its good name and direct the Incident Commander (IC) and/or the Emergency 
Manager (EM) on how to proceed. The Superintendent will be notified of all unusual incidents impacting the 
District as soon as practical; and will manage all communications with parents, staff and employees, including 
any social media posts. The Superintendent, or designee, is the only person authorized to provide to the 
members of the press Rescue Union School District information which is a matter of record and public 
information. Members of the press, television and radio stations may be directed by the Superintendent to the 
administrator directly responsible for the information they seek. 
 
The Executive Policy Group (EPG) typically include top management personnel such as the Superintendent, 
Assistant Superintendent, Board President, etc., plus high ranking public officials organized to make major 
policy decisions. The group (or point person) will focus on operational policy, protocols and strategic issues of 
the District and provide direction to the incident-related leadership. 

 
 



Rescue Union ESD 

Board Policy 
Child Abuse Reporting Procedures 
 
BP 5141.4  
Students 
 
 
The Governing Board recognizes that the district has a responsibility to protect students by 
facilitating the prompt reporting of known and suspected incidents of child abuse and neglect. The 
Superintendent or designee shall establish procedures for the identification and reporting of such 
incidents in accordance with law. 
 
(cf. 5141.41 - Child Abuse Prevention) 
(cf. 5142 - Safety) 
 
Employees who are mandated reporters, as defined by law and district administrative regulation, 
are obligated to report all known or suspected incidents of child abuse and neglect. Mandated 
reporters shall not investigate any suspected incidents but rather shall cooperate with agencies 
responsible for reporting, investigating and prosecuting cases of child abuse and neglect. 
 
The Superintendent or designee shall provide training regarding the reporting duties of mandated 
reporters. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
In the event that training is not provided to mandated reporters, the Superintendent or designee 
shall report to the California Department of Education the reasons that such training is not 
provided. (Penal Code 11165.7) 
 
Parents/guardians may contact the Superintendent or designee to obtain procedures for filing a 
complaint against a district employee or other person whom they suspect has engaged in abuse of a 
child at a school site. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
 
 
Legal Reference: 
EDUCATION CODE 
33308.1  Guidelines on procedure for filing child abuse complaints 
44690-44691  Staff development in the detection of child abuse and neglect 
48906  Notification when student released to peace officer 
48987  Dissemination of reporting guidelines to parents 



PENAL CODE 
152.3  Duty to report murder, rape or lewd or lascivious act 
273a  Willful cruelty or unjustifiable punishment of child; endangering life or health 
288  Definition of lewd or lascivious act requiring reporting 
11164-11174.3  Child Abuse and Neglect Reporting Act 
WELFARE AND INSTITUTIONS CODE 
15630-15637  Dependent adult abuse reporting 
CODE OF REGULATIONS, TITLE 5 
4650  Filing complaints with CDE, special education students 
 
Management Resources: 
CDE LEGAL ADVISORIES 
0514.93  Guidelines for parents to report suspected child abuse by school district employees or 
other persons against a pupil at school site 
WEB SITES 
CDE: http://www.cde.ca.gov 
School/Law Enforcement Partnership: http://www.cde.ca.gov/spbranch/safety/partnership.html 
California Attorney General: http://caag.state.ca.us 
California Department of Social Services: http://www.dss.cahwnet.gov 
Governor's Office of Criminal Justice Planning: http://www.ocjp.ca.gov 
 
 
 
Policy RESCUE UNION SCHOOL DISTRICT 
adopted:  March 2003 Rescue, California 



Rescue Union ESD 

Administrative Regulation 
Child Abuse Prevention And Reporting 
 
AR 5141.4  
Students 
 
 
Definitions 
 
Child abuse or neglect includes the following:  (Penal Code 11165.5, 11165.6) 
 
1. A physical injury or death inflicted by other than accidental means on a child by another 
person 
 
2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal 
Code 11165.1 
 
3. Neglect of a child as defined in Penal Code 11165.2 
 
4. Willful harming or injuring of a child or the endangering of the person or health of a child 
as defined in Penal Code 11165.3 
 
5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4 
 
Child abuse or neglect does not include: 
 
1. A mutual affray between minors (Penal Code 11165.6) 
 
2. An injury caused by reasonable and necessary force used by a peace officer acting within 
the course and scope of his/her employment  (Penal Code 11165.6) 
 
(cf. 3515.3 - District Police/Security Department) 
 
3. An injury resulting from the exercise by a teacher, vice principal, principal, or other 
certificated employee of the same degree of physical control over a student that a parent/guardian 
would be privileged to exercise, not exceeding the amount of physical control reasonably 
necessary to maintain order, protect property, protect the health and safety of students, or maintain 
proper and appropriate conditions conducive to learning  (Education Code 44807) 
 
4. An injury caused by a school employee's use of force that is reasonable and necessary to 
quell a disturbance threatening physical injury to persons or damage to property, to protect 
himself/herself, or to obtain weapons or other dangerous objects within the control of the student  
(Education Code 49001) 
 



(cf. 5144 - Discipline) 
 
5. Physical pain or discomfort caused by athletic competition or other such recreational 
activity voluntarily engaged in by the student  (Education Code 49001) 
 
Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or 
assistants; classified employees; certificated pupil personnel employees; administrative officers or 
supervisors of child attendance; administrators and employees of a licensed day care facility; Head 
Start teachers; district police or security officers; licensed nurses or health care providers; and 
administrators, presenters, and counselors of a child abuse prevention program.  (Penal Code 
11165.7) 
 
Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, 
based upon facts that could cause a reasonable person in a like position, drawing when appropriate 
on his/her training and experience, to suspect child abuse or neglect.  However, reasonable 
suspicion does not require certainty that child abuse or neglect has occurred nor does it require a 
specific medical indication of child abuse or neglect.  (Penal Code 11166) 
 
Reportable Offenses 
 
A mandated reporter shall make a report using the procedures provided below whenever, in his/her 
professional capacity or within the scope of his/her employment, he/she has knowledge of or 
observes a child whom the mandated reporter knows or reasonably suspects has been the victim of 
child abuse or neglect.  (Penal Code 11166) 
 
Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering 
serious emotional damage or is at a substantial risk of suffering serious emotional damage, based 
on evidence of severe anxiety, depression, withdrawal, or untoward aggressive behavior toward 
self or others, may make a report to the appropriate agency.  (Penal Code 11166.05, 11167) 
 
Any district employee who reasonably believes that he/she has observed the commission of a 
murder, rape, or lewd or lascivious act by use of force, violence, duress, menace, or fear of 
immediate and unlawful bodily injury against a victim who is a child under age 14 shall notify a 
peace officer.  (Penal Code 152.3, 288) 
 
Responsibility for Reporting 
 
The reporting duties of mandated reporters are individual and cannot be delegated to another 
person.  (Penal Code 11166) 
 
When two or more mandated reporters jointly have knowledge of a known or suspected instance of 
child abuse or neglect, the report may be made by a member of the team selected by mutual 
agreement and a single report may be made and signed by the selected member of the reporting 
team. Any member who has knowledge that the member designated to report has failed to do so 
shall thereafter make the report.  (Penal Code 11166) 
 



No supervisor or administrator shall impede or inhibit a mandated reporter from making a report.  
(Penal Code 11166) 
 
Any person not identified as a mandated reporter who has knowledge of or observes a child whom 
he/she knows or reasonably suspects has been a victim of child abuse or neglect may report the 
known or suspected instance of child abuse or neglect to the appropriate agency.  (Penal Code 
11166) 
 
Reporting Procedures 
 
1. Initial Telephone Report 
 
Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, 
a mandated reporter shall make an initial report by telephone to any police department (excluding 
a school district police/security department), sheriff's department, county probation department if 
designated by the county to receive such reports, or county welfare department.  (Penal Code 
11165.9, 11166) 
 
El Dorado Child Protective Services 
 
When the initial telephone report is made, the mandated reporter shall note the name of the official 
contacted, the date and time contacted, and any instructions or advice received. 
 
2. Written Report 
 
Within 36 hours of knowing or observing the information concerning the incident, the mandated 
reporter shall then prepare and either send, fax, or electronically submit to the appropriate agency a 
written follow-up report, which includes a completed Department of Justice form (SS 8572).  
(Penal Code 11166, 11168) 
 
 The Department of Justice form may be obtained from the district office or other 
appropriate agencies, such as the county probation or welfare department or the police or sheriff's 
department. 
 
Reports of suspected child abuse or neglect shall include, if known:  (Penal Code 11167) 
 
a. The name, business address, and telephone number of the person making the report and the 
capacity that makes the person a mandated reporter 
 
b. The child's name and address, present location, and, where applicable, school, grade, and 
class 
 
c. The names, addresses, and telephone numbers of the child's parents/guardians 
 
d. The name, address, telephone number, and other relevant personal information about the 
person who might have abused or neglected the child 



 
e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the 
source(s) of that information 
 
 The mandated reporter shall make a report even if some of this information is not known or 
is uncertain to him/her.  (Penal Code 11167) 
 
 The mandated reporter may give to an investigator from an agency investigating the case, 
including a licensing agency, any information relevant to an incident of child abuse or neglect or to 
a report made for serious emotional damage pursuant to Penal Code 11166.05.  (Penal Code 
11167) 
 
3. Internal Reporting 
 
The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the 
principal, or the Superintendent or designee.  (Penal Code 11166) 
 
However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but 
not required, to notify the principal as soon as possible after the initial telephone report to the 
appropriate agency.  When so notified, the principal shall inform the Superintendent or designee. 
 
 The principal so notified shall provide the mandated reporter with any assistance necessary 
to ensure that reporting procedures are carried out in accordance with law, Board policy, and 
administrative regulation. At the mandated reporter's request, the principal may assist in 
completing and filing the necessary forms. 
 
The mandated reporter shall not be required to disclose his/her identity to the principal.  (Penal 
Code 11166) 
 
 Reporting the information to an employer, supervisor, principal, school counselor, 
co-worker, or other person shall not be a substitute for making a mandated report to the appropriate 
agency. (Penal Code 11166) 
 
Training 
 
Training of mandated reporters shall include identification and mandated reporting of child abuse 
and neglect.  (Penal Code 11165.7) 
 
Training shall also include guidance in the appropriate discipline of students, physical contact with 
students, and maintenance of ethical relationships with students to avoid actions that may be 
misinterpreted as child abuse. 
 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 



(cf. 5145.7 - Sexual Harassment) 
 
Victim Interviews by Social Services 
 
Whenever a representative from the Department of Social Services or another government agency 
investigating suspected child abuse or neglect deems it necessary, a suspected victim may be 
interviewed during school hours, on school premises, concerning a report of suspected child abuse 
or neglect that occurred within the child's home or out-of-home care facility. The child shall be 
given the choice of being interviewed in private or in the presence of any adult school employee or 
volunteer aide selected by the child.  (Penal Code 11174.3) 
 
A staff member or volunteer aide selected by a child may decline to be present at the interview. If 
the selected person accepts, the principal or designee shall inform him/her of the following 
requirements:  (Penal Code 11174.3) 
 
1. The purpose of the selected person's presence at the interview is to lend support to the child 
and enable him/her to be as comfortable as possible. 
 
2. The selected person shall not participate in the interview. 
 
3. The selected person shall not discuss the facts or circumstances of the case with the child. 
 
4. The selected person is subject to the confidentiality requirements of the Child Abuse and 
Neglect Reporting Act, a violation of which is punishable as specified in Penal Code 11167.5. 
 
If a staff member agrees to be present, the interview shall be held at a time during school hours 
when it does not involve an expense to the school.  (Penal Code 11174.3) 
 
Release of Child to Peace Officer 
 
When a child is released to a peace officer and taken into custody as a victim of suspected child 
abuse or neglect, the Superintendent or designee and/or principal shall not notify the 
parent/guardian, but rather shall provide the peace officer with the address and telephone number 
of the child's parent/guardian. It is the responsibility of the peace officer or agent to notify the 
parent/guardian of the situation.  (Education Code 48906) 
 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
 
Parent/Guardian Complaints 
 
Upon request, the Superintendent or designee shall provide parents/guardians with a copy of this 
administrative regulation which contains procedures for reporting suspected child abuse occurring 
at a school site to appropriate agencies.  For parents/guardians whose primary language is not 
English, such procedures shall be in their primary language and, when communicating orally 
regarding those procedures, an interpreter shall be provided. 
 



To file a complaint against a district employee or other person suspected of child abuse or neglect 
at a school site, parents/guardians may file a report by telephone, in person, or in writing with any 
appropriate agency identified above under "Reporting Procedures." If a parent/guardian makes a 
complaint about an employee to any other employee, the employee receiving the information shall 
notify the parent/guardian of procedures for filing a complaint with the appropriate agency.  The 
employee also is obligated pursuant to Penal Code 11166 to file a report himself/herself using the 
procedures described above for mandated reporters. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
 
In addition, if the child is enrolled in special education, a separate complaint may be filed with the 
California Department of Education pursuant to 5 CCR 4650. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Notifications 
 
The Superintendent or designee shall provide to all new employees who are mandated reporters a 
statement that informs them of their status as mandated reporters, their reporting obligations under 
Penal Code 11166, and their confidentiality rights under Penal Code 11167.  The district also 
shall provide these new employees with a copy of Penal Code 11165.7, 11166, and 11167. (Penal 
Code 11165.7, 11166.5) 
 
Before beginning employment, any person who will be a mandated reporter by virtue of his/her 
position shall sign a statement indicating that he/she has knowledge of the reporting obligations 
under Penal Code 11166 and will comply with those provisions.  The signed statement shall be 
retained by the Superintendent or designee.  (Penal Code 11166.5) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
Employees who work with dependent adults shall be notified of legal responsibilities and reporting 
procedures pursuant to Welfare and Institutions Code 15630-15637. 
 
The Superintendent or designee also shall notify all employees that: 
 
1. A mandated reporter who reports a known or suspected instance of child abuse or neglect 
shall not be held civilly or criminally liable for making a report and this immunity shall apply even 
if the mandated reporter acquired the knowledge or reasonable suspicion of child abuse or neglect 
outside of his/her professional capacity or outside the scope of his/her employment. Any other 
person making a report shall not incur civil or criminal liability unless it can be proven that he/she 
knowingly made a false report or made a report with reckless disregard of the truth or falsity of the 
report.  (Penal Code 11172) 
 
2. If a mandated reporter fails to report an incident of known or reasonably suspected child 
abuse or neglect, he/she may be guilty of a crime punishable by a fine and/or imprisonment.  
(Penal Code 11166) 



 
3. No employee shall be subject to any sanction by the district for making a report.  (Penal 
Code 11166) 
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Rescue Union ESD 

Board Policy 
Discipline 
 
BP 5144  
Students 
 
 
The Governing Board is committed to providing a safe, supportive, and positive school 
environment which is conducive to student learning and to preparing students for responsible 
citizenship by fostering self-discipline and personal responsibility.  The Board believes that high 
expectations for student behavior, use of effective school and classroom management strategies, 
provision of appropriate intervention and support, and parent involvement can minimize the need 
for disciplinary measures that exclude students from instruction as a means for correcting student 
misbehavior. 
 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
 
The Superintendent or designee shall design a complement of effective, age-appropriate strategies 
for maintaining a positive school climate and correcting student misbehavior at district schools. 
The strategies shall focus on providing students with needed supports; communicating clear, 
appropriate, and consistent expectations and consequences for student conduct; and ensuring 
equity and continuous improvement in the implementation of district discipline policies and 
practices. 
 
In addition, the Superintendent or designee's strategies shall reflect the Board's preference for the 
use of positive interventions and alternative disciplinary measures over exclusionary discipline 
measures as a means for correcting student misbehavior. 
 
Disciplinary measures that may result in loss of instructional time or cause students to be 
disengaged from school, such as detention, suspension, and expulsion, shall be imposed only when 
required by law or when other means of correction have been documented to have failed.  
(Education Code 48900.5) 
 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 



 
The Superintendent or designee shall create a model discipline matrix that lists violations and the 
consequences for each as allowed by law. 
 
The administrative staff at each school may develop disciplinary rules to meet the school's 
particular needs consistent with law, Board policy, and district regulations.  The Board, at an open 
meeting, shall review the approved school discipline rules for consistency with Board policy and 
state law. Site-level disciplinary rules shall be included in the district's comprehensive safety plan.  
(Education Code 35291.5, 32282) 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 9320 - Meetings and Notices) 
 
At all times, the safety of students and staff and the maintenance of an orderly school environment 
shall be priorities in determining appropriate discipline.  When misconduct occurs, staff shall 
attempt to identify the causes of the student's behavior and implement appropriate discipline.  
When choosing between different disciplinary strategies, staff shall consider the effect of each 
option on the student's health, well-being, and opportunity to learn. 
 
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 
nondiscrimination policies. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
 
The Superintendent or designee shall provide professional development as necessary to assist staff 
in developing the skills needed to effectively implement the disciplinary strategies adopted for 
district schools, including, but not limited to, consistent school and classroom management skills, 
effective accountability and positive intervention techniques, and development of strong, 
cooperative relationships with parents/guardians. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
District goals for improving school climate, based on suspension and expulsion rates, surveys of 
students, staff, and parents/guardians regarding their sense of school safety, and other local 
measures, shall be included in the district's local control and accountability plan, as required by 
law. 
 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
 
At the beginning of each school year, the Superintendent or designee shall report to the Board 
regarding disciplinary strategies used in district schools in the immediately preceding school year 



and their effect on student learning. 
 
 
 
Legal Reference: 
EDUCATION CODE 
32280-32288  School safety plans 
35146  Closed sessions 
35291  Rules 
35291.5-35291.7  School-adopted discipline rules 
37223  Weekend classes 
44807.5  Restriction from recess 
48900-48926  Suspension and expulsion 
48980-48985  Notification of parent/guardian 
49330-49335  Injurious objects 
52060-52077  Local control and accountability plan 
CIVIL CODE 
1714.1  Parental liability for child's misconduct 
CODE OF REGULATIONS, TITLE 5 
307  Participation in school activities until departure of bus 
353  Detention after school 
 
Management Resources: 
CSBA PUBLICATIONS 
Providing a Safe, Nondiscriminatory School Environment for Transgender and 
Gender-Nonconforming Students, Policy Brief, February 2014 
Safe Schools:  Strategies for Governing Boards to Ensure Student Success, 2011 
Maximizing Opportunities for Physical Activity during the School Day, Fact Sheet, 2009 
CALIFORNIA DEPARTMENT OF EDUCATION PROGRAM ADVISORIES 
Classroom Management: A California Resource Guide for Teachers and Administrators of 
Elementary and Secondary Schools, 2000 
STATE BOARD OF EDUCATION POLICIES 
01-02 School Safety, Discipline, and Attendance, March 2001 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 
2014 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
Public Counsel:  http://www.fixschooldiscipline.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
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Rescue Union ESD 

Administrative Regulation 
Discipline 
 
AR 5144  
Students 
 
 
Site-Level Rules 
Site-level rules shall be consistent with district policies and administrative regulations.  In 
developing site-level disciplinary rules, the principal or designee shall solicit the participation, 
views, and advice of one representative selected by each of the following groups:  (Education 
Code 35291.5) 
 
1. Parents/guardians 
 
2. Teachers 
 
3. School administrators 
 
4. School security personnel, if any 
 
(cf. 3515.3 - District Police/Security Department) 
 
Annually, site-level discipline rules shall be reviewed and, if necessary, updated to align with any 
changes in district discipline policies or goals for school safety and climate as specified in the 
district's local control and accountability plan.  A copy of the rules shall be filed with the 
Superintendent or designee for inclusion in the comprehensive safety plan. 
 
 (cf. 0450 - Comprehensive Safety Plan) 
(cf. 0460 - Local Control and Accountability Plan) 
 
School rules shall be communicated to students clearly and in an age-appropriate manner. 
 
It shall be the duty of each employee of the school to enforce the school rules on student discipline.  
(Education Code 35291) 
 
Disciplinary Strategies 
 
To the extent possible, staff shall use disciplinary strategies that keep students in school and 
participating in the instructional program.  Except when a student's presence causes a danger to 
himself/herself or others or he/she commits a single act of a grave nature or an offense for which 
suspension or expulsion is required by law, suspension or expulsion shall be used only when other 
means of correction have failed to bring about proper conduct.  Disciplinary strategies may 
include, but are not limited to: 



 
1. Discussion or conference between school staff and the student and his/her 
parents/guardians 
 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
 
2. Referral of the student to the school counselor or other school support service personnel for 
case management and counseling 
 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
3. Convening of a study team, guidance team, resource panel, or other intervention-related 
team to assess the behavior and develop and implement an individual plan to address the behavior 
in partnership with the student and his/her parents/guardians 
 
(cf. 6164.5 - Student Success Teams) 
 
4. When applicable, referral for a comprehensive psychosocial or psychoeducational 
assessment, including for purposes of creating an individualized education program or a Section 
504 plan 
 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education under Section 504) 
 
5. Enrollment in a program for teaching prosocial behavior or anger management 
 
6. Participation in a restorative justice program 
 
7. A positive behavior support approach with tiered interventions that occur during the school 
day on campus 
 
8. Participation in a social and emotional learning program that teaches students the ability to 
understand and manage emotions, develop caring and concern for others, make responsible 
decisions, establish positive relationships, and handle challenging situations capably 
 
9. Participation in a program that is sensitive to the traumas experienced by students, focuses 
on students' behavioral health needs, and addresses those needs in a proactive manner 
 
10. After-school programs that address specific behavioral issues or expose students to 
positive activities and behaviors, including, but not limited to, those operated in collaboration with 
local parent and community groups 
 
(cf. 5148.2 - Before/After School Programs) 
 



11. Recess restriction as provided in the section below entitled "Recess Restriction" 
 
12. Detention after school hours as provided in the section below entitled "Detention After 
School" 
 
13. Community service as provided in the section below entitled "Community Service" 
 
14. In accordance with Board policy and administrative regulation, restriction or 
disqualification from participation in extracurricular activities 
 
(cf. 6145 - Extracurricular/Cocurricular Activities) 
 
15. Reassignment to an alternative educational environment 
 
(cf. 6158 - Independent Study) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
 
16. Suspension and expulsion in accordance with law, Board policy, and administrative 
regulation 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
When, by law or district policy, other means of correction are required to be implemented before a 
student could be suspended or expelled, any other means of correction implemented shall be 
documented and retained in the student's records.  (Education Code 48900.5) 
 
(cf. 5125 - Student Records) 
 
Recess Restriction 
 
A teacher may restrict a student's recess time only when he/she believes that this action is the most 
effective way to bring about improved behavior. When recess restriction may involve the 
withholding of physical activity from a student, the teacher shall try other disciplinary measures 
before imposing the restriction.  Recess restriction shall be subject to the following conditions: 
 
1. The student shall be given adequate time to use the restroom and get a drink or eat lunch, as 
appropriate. 
 
2. The student shall remain under a certificated employee's supervision during the period of 
restriction. 
 
3. Teachers shall inform the principal of any recess restrictions they impose. 
 



(cf. 5030 - Student Wellness) 
(cf. 6142.7 - Physical Education and Activity) 
 
Detention After School 
 
Students may be detained for disciplinary reasons up to one hour after the close of the maximum 
school day.  (5 CCR 353) 
 
If a student will miss his/her school bus on account of being detained after school, or if the student 
is not transported by school bus, the principal or designee shall notify parents/guardians of the 
detention at least one day in advance so that alternative transportation arrangements may be made.  
The student shall not be detained unless the principal or designee notifies the parent/guardian. 
 
In cases where the school bus departs more than one hour after the end of the school day, students 
may be detained until the bus departs.  (5 CCR 307, 353) 
 
Students shall remain under the supervision of a certificated employee during the period of 
detention. 
 
Students may be offered the choice of serving their detention on Saturday rather than after school. 
 
(cf. 6176 - Weekend/Saturday Classes) 
 
Community Service 
 
As part of or instead of disciplinary action, the Board, Superintendent, principal, or principal's 
designee may, at his/her discretion, require a student to perform community service during 
nonschool hours on school grounds or, with written permission of the student's parent/guardian, 
off school grounds.  Such service may include, but is not limited to, community or school outdoor 
beautification, campus betterment, and teacher, peer, or youth assistance programs.  (Education 
Code 48900.6) 
 
This community service option is not available for a student who has been suspended, pending 
expulsion, pursuant to Education Code 48915.  However, if the recommended expulsion is not 
implemented or the expulsion itself is suspended, then the student may be required to perform 
community service for the resulting suspension.  (Education Code 48900.6) 
 
Notice to Parents/Guardians and Students 
 
At the beginning of the school year, the Superintendent or designee shall notify parents/guardians, 
in writing, about the availability of district rules related to discipline. (Education Code 35291, 
48980) 
 
(cf. 5145.6 - Parental Notifications) 
 
The Superintendent or designee shall also provide written notice of disciplinary rules to transfer 



students at the time of their enrollment in the district. 
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Rescue Union ESD 

Board Policy 
Suspension And Expulsion/Due Process 
 
BP 5144.1  
Students 
 
 
The Governing Board desires to provide district students access to educational opportunities in an 
orderly school environment that protects their safety and security, ensures their welfare and 
well-being, and promotes their learning and development. The Board shall develop rules and 
regulations setting the standards of behavior expected of district students and the disciplinary 
processes and procedures for addressing violations of those standards, including suspension and/or 
expulsion. 
 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.2 - Bullying) 
 
The grounds for suspension and expulsion and the procedures for considering, recommending, 
and/or implementing suspension and expulsion shall be only those specified in law, in this policy, 
and in the accompanying administrative regulation. 
 
Except when otherwise permitted by law, a student may be suspended or expelled only when 
his/her behavior is related to a school activity or school attendance occurring within any district 
school or another school district, regardless of when it occurs, including, but not limited to, the 
following:  (Education Code 48900(s)) 
 
1. While on school grounds 
 
2. While going to or coming from school 
 
3. During the lunch period, whether on or off the school campus 
 
(cf. 5112.5 - Open/Closed Campus) 
 
4. During, going to, or coming from a school-sponsored activity 
 
District staff shall enforce the rules concerning suspension and expulsion of students fairly, 
consistently, equally, and in accordance with the district's nondiscrimination policies. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
Appropriate Use of Suspension Authority 
 



Except when a student's act violates Education Code 48900(a)-(e), as listed in items #1-5 under 
"Grounds for Suspension and Expulsion: Grades K-8" of the accompanying administrative 
regulation, or when his/her presence causes a danger to others, suspension shall be used only when 
other means of correction have failed to bring about proper conduct. (Education Code 48900.5, 
48900.6) 
 
(cf. 1020 - Youth Services) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
 
A student's parents/guardians shall be notified as soon as possible when there is an escalating 
pattern of misbehavior that could lead to on-campus or off-campus suspension. 
 
No student in grades K-3 may be suspended for disruption or willful defiance, except by a teacher 
pursuant to Education Code 48910.  (Education Code 48900) 
 
Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned 
school activities. 
 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
 
Authority to Expel 
 
A student may be expelled only by the Board.  (Education Code 48918(j)) 
 
As required by law, the Superintendent or principal shall recommend expulsion and the Board 
shall expel any student found to have committed any of the following "mandatory 
recommendation and mandatory expulsion" acts at school or at a school activity off school 
grounds:  (Education Code 48915) 
 
1. Possessing a firearm which is not an imitation firearm, as verified by a certificated 
employee, unless the student had obtained prior written permission to possess the item from a 
certificated school employee, with the principal or designee's concurrence 
 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
 
2. Selling or otherwise furnishing a firearm 
 
3. Brandishing a knife at another person 
 
4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
 



5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 
286, 288, 288a, or 289, or committing a sexual battery as defined in Penal Code 243.4 
 
6. Possessing an explosive as defined in 18 USC 921 
 
For all other violations listed in the accompanying administrative regulation under "Grounds for 
Suspension and Expulsion: Grades K-8" and "Additional Grounds for Suspension and Expulsion: 
Grades 4-8," the Superintendent or principal shall have the discretion to recommend expulsion of a 
student. If expulsion is recommended, the Board shall order the student expelled only if it makes a 
finding of either or both of the following:  (Education Code 48915(b) and (e)) 
 
1. That other means of correction are not feasible or have repeatedly failed to bring about 
proper conduct 
 
2. That due to the nature of the violation, the presence of the student causes a continuing 
danger to the physical safety of the student or others 
 
A vote to expel a student shall be taken in a public session. 
 
The Board may vote to suspend the enforcement of the expulsion order pursuant to the 
requirements of law and the accompanying administrative regulation.  (Education Code 48917) 
 
No student shall be expelled for disruption or willful defiance.  (Education Code 48900) 
 
Due Process 
 
The Board shall provide for the fair and equitable treatment of students facing suspension and/or 
expulsion by affording them their due process rights under the law. The Superintendent or 
designee shall comply with procedures for notices, hearings, and appeals as specified in law and 
administrative regulation.  (Education Code 48911, 48915, 48915.5, 48918) 
 
(cf. 5119 - Students Expelled from Other Districts) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
Maintenance and Monitoring Outcome Data of 
 
The Superintendent or designee shall annually present to the Board a report of the outcome data 
which the district is required to collect pursuant to Education Code 48900.8 and 48916.1, 
including the number of students recommended for expulsion, the grounds for each recommended 
expulsion, the actions taken by the Board, the types of referral made after each expulsion, and the 
disposition of the students after the expulsion period. 
 
The report shall be disaggregated by school and by numerically significant student subgroups, 
including, but not limited to, ethnic subgroups, socioeconomically disadvantaged students, 
English learners, foster youth, and students with disabilities. The report also shall include 
information about whether and how the district is meeting its goals for improving school climate as 



specified in its local control and accountability plan. 
 
(cf. 0460 - Local Control and Accountability Plan) 
 
 
 
Legal Reference: 
EDUCATION CODE 
212.5  Sexual harassment 
233  Hate violence 
1981-1981.5  Enrollment of students in community school 
17292.5  Program for expelled students 
32261  Interagency School Safety Demonstration Act of 1985 
35145  Open board meetings 
35146  Closed sessions (regarding suspensions) 
35291  Rules (for government and discipline of schools) 
35291.5  Rules and procedures on school discipline 
48645.5  Readmission; contact with juvenile justice system 
48660-48666  Community day schools 
48853.5  Foster youth 
48900-48927  Suspension and expulsion 
48950  Speech and other communication 
48980  Parental notifications 
49073-49079  Privacy of student records 
52060-52077  Local control and accountability plan 
CIVIL CODE 
47  Privileged communication 
48.8  Defamation liability 
CODE OF CIVIL PROCEDURE 
1985-1997  Subpoenas; means of production 
GOVERNMENT CODE 
11455.20  Contempt 
54950-54963  Ralph M. Brown Act 
HEALTH AND SAFETY CODE 
11014.5  Drug paraphernalia 
11053-11058  Standards and schedules 
LABOR CODE 
230.7  Discharge or discrimination against employee for taking time off to appear in school on 
behalf of a child 
PENAL CODE 
31  Principal of a crime, defined 
240  Assault defined 
241.2  Assault fines 
242  Battery defined 
243.2  Battery on school property 
243.4  Sexual battery 



245  Assault with deadly weapon 
245.6  Hazing 
261  Rape defined 
266c  Unlawful sexual intercourse 
286  Sodomy defined 
288  Lewd or lascivious acts with child under age 14 
288a  Oral copulation 
289  Penetration of genital or anal openings 
417.27  Laser pointers 
422.55  Hate crime defined 
422.6  Interference with exercise of civil rights 
422.7  Aggravating factors for punishment 
422.75  Enhanced penalties for hate crimes 
626.2  Entry upon campus after written notice of suspension or dismissal without permission 
626.9  Gun-Free School Zone Act of 1995 
626.10  Dirks, daggers, knives, razors, or stun guns 
868.5  Supporting person; attendance during testimony of witness 
WELFARE AND INSTITUTIONS CODE 
729.6  Counseling 
UNITED STATES CODE, TITLE 18 
921  Definitions, firearm 
UNITED STATES CODE, TITLE 20 
1415(K)  Placement in alternative educational setting 
7151  Gun-free schools 
UNITED STATES CODE, TITLE 42 
11432-11435  Education of homeless children and youths 
COURT DECISIONS 
T.H. v. San Diego Unified School District (2004) 122 Cal. App. 4th 1267 
Woodbury v. Dempsey (2003) 108 Cal. App. 4th 421 
Board of Education of Sacramento City Unified School District v. Sacramento County Board of 
Education and Kenneth H. (2001) 85 Cal.App.4th 1321 
Garcia v. Los Angeles Board of Education (1991) 123 Cal. App. 3d 807 
Fremont Union High School District v. Santa Clara County Board (1991) 235 Cal. App. 3d 1182 
John A. v. San Bernardino School District (1982) 33 Cal. 3d 301 
ATTORNEY GENERAL OPINIONS 
84 Ops.Cal.Atty.Gen. 146 (2001) 
80 Ops.Cal.Atty.Gen. 348 (1997) 
80 Ops.Cal.Atty.Gen. 91 (1997) 
80 Ops.Cal.Atty.Gen. 85 (1997) 
 
Management Resources: 
CSBA PUBLICATIONS 
Safe Schools:  Strategies for Governing Boards to Ensure Student Success, 2011 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 
2014 



WEB SITES 
CSBA:  http://www.csba.org 
California Attorney General's Office:  http://www.oag.ca.gov 
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Rescue Union ESD 

Administrative Regulation 
Suspension And Expulsion/Due Process 
 
AR 5144.1  
Students 
 
 
Definitions 
 
Suspension means removal of a student from ongoing instruction for adjustment purposes.  
However, suspension does not mean any of the following:  (Education Code 48925) 
 
1. Reassignment to another education program or class at the same school where the student 
will receive continuing instruction for the length of day prescribed by the Governing Board for 
students of the same grade level 
 
2. Referral to a certificated employee designated by the principal to advise students 
 
3. Removal from the class, but without reassignment to another class or program, for the 
remainder of the class period without sending the student to the principal or designee as provided 
in Education Code 48910 
 
Expulsion means removal of a student from the immediate supervision and control or the general 
supervision of school personnel.  (Education Code 48925) 
 
Notice of Regulations 
 
At the beginning of each school year, the principal of each school shall ensure that all students and 
parents/guardians are notified in writing of all school rules related to discipline, including 
suspension and expulsion.  (Education Code 35291, 48900.1, 48980) 
 
(cf. 5144 - Discipline) 
(cf. 5145.6 - Parental Notifications) 
 
Grounds for Suspension and Expulsion:  Grades K-8 
 
Acts for which a student, including a student with disabilities, may be suspended or expelled shall 
be only those specified as follows: 
 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
1. Caused, attempted to cause, or threatened to cause physical injury to another person; 
willfully used force or violence upon another person, except in self-defense; or committed as an 
aider or abettor, as adjudged by a juvenile court, a crime of physical violence in which the victim 



suffered great or serious bodily injury  (Education Code 48900(a) and (t)) 
 
2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous 
object, unless, in the case of possession of any object of this type, the student had obtained written 
permission to possess the item from a certificated school employee, with the principal or 
designee's concurrence  (Education Code 48900(b)) 
 
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
 
3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any 
controlled substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, or 
intoxicant of any kind  (Education Code 48900(c)) 
 
(cf. 5131.6 - Alcohol and Other Drugs) 
 
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in 
Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind, and then sold, 
delivered, or otherwise furnished to any person another liquid, substance, or material and 
represented same as such controlled substance, alcoholic beverage, or intoxicant  (Education 
Code 48900(d)) 
 
5. Committed or attempted to commit robbery or extortion (Education Code 48900(e)) 
 
6. Caused or attempted to cause damage to school property or private property (Education 
Code 48900(f)) 
 
7. Stole or attempted to steal school property or private property (Education Code 48900(g)) 
 
8. Possessed or used tobacco or products containing tobacco or nicotine products, including, 
but not limited to, cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, 
chew packets, and betel, except that this restriction shall not prohibit a student from using or 
possessing his/her own prescription products  (Education Code 48900(h)) 
 
(cf. 5131.62 - Tobacco) 
 
9. Committed an obscene act or engaged in habitual profanity or vulgarity  (Education Code 
48900(i)) 
 
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as 
defined in Health and Safety Code 11014.5  (Education Code 48900(j)) 
 
11. Knowingly received stolen school property or private property (Education Code 48900(l)) 
 
12. Possessed an imitation firearm  (Education Code 48900(m)) 
 



 Imitation firearm means a replica of a firearm that is so substantially similar in physical 
properties to an existing firearm as to lead a reasonable person to conclude that the replica is a 
firearm.  (Education Code 48900(m)) 
 
13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 
286, 288, 288a, or 289, or committed a sexual battery as defined in Penal Code 243.4 (Education 
Code 48900(n)) 
 
14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a 
school disciplinary proceeding for the purpose of preventing that student from being a witness 
and/or retaliating against that student for being a witness (Education Code 48900(o)) 
 
15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma  
(Education Code 48900(p)) 
 
16. Engaged in, or attempted to engage in, hazing  (Education Code 48900(q)) 
 
 Hazing means a method of initiation or pre-initiation into a student organization or body, 
whether or not the organization or body is officially recognized by an educational institution, 
which is likely to cause serious bodily injury or personal degradation or disgrace resulting in 
physical or mental harm to a former, current, or prospective student. Hazing does not include 
athletic events or school-sanctioned events. (Education Code 48900(q)) 
 
17. Engaged in an act of bullying (Education Code 48900(r)) 
 
 Bullying means any severe or pervasive physical or verbal act or conduct, including 
communications made in writing or by means of an electronic act, directed toward one or more 
students that has or can reasonably be predicted to have the effect of placing a reasonable student 
in fear of harm to himself/herself or his/her property; cause the student to experience a 
substantially detrimental effect on his/her physical or mental health; or cause the student to 
experience substantial interferences with his/her academic performance or ability to participate in 
or benefit from the services, activities, or privileges provided by a school. (Education Code 
48900(r)) 
 
 Bullying shall include any act of sexual harassment, hate violence, or harassment, threat, or 
intimidation, as defined in Education Code 48900.2, 48900.3, or 48900.4 and below in items #1-3 
of "Additional Grounds for Suspension and Expulsion: Grades 4-8," that has any of the effects 
described above on a reasonable student. 
 
 Electronic act means the creation or transmission of a communication originated on or off 
school site, including, but not limited to, a message, text, sound, image, or post on a social network 
Internet web site, by means of an electronic device, including, but not limited to, a telephone, 
wireless telephone, or other wireless communication device, computer, or pager. A post on a social 
network Internet web site shall include, but is not limited to, the posting or creation of a burn page 
or the creation of a credible impersonation or false profile for the purpose of causing a reasonable 
student any of the effects of bullying described above. (Education Code 48900(r)) 



 
 Reasonable student means a student, including, but not limited to, a student who has been 
identified as a student with a disability, who exercises average care, skill, and judgment in conduct 
for a person of his/her age, or for a person of his/her age with his/her disability. (Education Code 
48900(r)) 
 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 6163.4 - Student Use of Technology) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 
 
18. Aided or abetted the infliction or attempted infliction of physical injury on another person, 
as defined in Penal Code 31  (Education Code 48900(t)) 
 
19. Made terrorist threats against school officials and/or school property  (Education Code 
48900.7) 
 
A terrorist threat includes any written or oral statement by a person who willfully threatens to 
commit a crime which will result in death or great bodily injury to another person or property 
damage in excess of $1,000, with the specific intent that the statement is to be taken as a threat, 
even if there is no intent of actually carrying it out.  (Education Code 48900.7) 
 
Additional Grounds for Suspension and Expulsion:  Grades 4-8 
 
Any student in grades 4-8 may be suspended, but not expelled, for disrupting school activities or 
otherwise willfully defying the valid authority of supervisors, teachers, administrators, other 
school officials, or other school personnel engaged in the performance of their duties.  (Education 
Code 48900(k)) 
 
(cf. 5131.4 - Student Disturbances) 
 
A student in grades 4-8 shall be subject to suspension or recommendation for expulsion when it is 
determined that he/she: 
 
1. Committed sexual harassment as defined in Education Code 212.5  (Education Code 
48900.2) 
 
 Sexual harassment means conduct which, when considered from the perspective of a 
reasonable person of the same gender as the victim, is sufficiently severe or pervasive as to have a 
negative impact upon the victim's academic performance or to create an intimidating, hostile, or 
offensive educational environment.  (Education Code 212.5, 48900.2) 
 
(cf. 5145.7 - Sexual Harassment) 
 
2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as 



defined in Education Code 233  (Education Code 48900.3) 
 
 Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75.  Such 
acts include injuring or intimidating a victim, interfering with the exercise of a victim's civil rights, 
or damaging a victim's property because of the victim's race, ethnicity, religion, nationality, 
disability, gender, gender identity, gender expression, or sexual orientation; a perception of the 
presence of any of those characteristics in the victim; or the victim's association with a person or 
group with one or more of those actual or perceived characteristics.  (Education Code 233; Penal 
Code 422.55) 
 
(cf. 5145.9 - Hate-Motivated Behavior) 
 
3. Intentionally engaged in harassment, threats, or intimidation against district personnel or 
students that is sufficiently severe or pervasive to have the actual and reasonably expected effect of 
materially disrupting classwork, creating substantial disorder, and invading the rights of school 
personnel or students by creating an intimidating or hostile educational environment  (Education 
Code 48900.4) 
 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
Suspension from Class by a Teacher 
 
A teacher may suspend a student, including a grade K-3 student, from class for the remainder of 
the day and the following day for disruption, willful defiance, or any of the other acts specified in 
Education Code 48900 and listed as items #1-18 under "Grounds for Suspension and Expulsion: 
Grades K-8" above.  (Education Code 48910) 
 
When suspending a student from class, the teacher shall immediately report this action to the 
principal or designee and send the student to the principal or designee for appropriate action.  If 
that action requires the continuing presence of the student at school, he/she shall be appropriately 
supervised during the class periods from which he/she has been suspended.  (Education Code 
48910) 
 
As soon as possible after the teacher decides to suspend the student, he/she shall ask the student's 
parent/guardian to attend a parent-teacher conference regarding the suspension.  A counselor or 
psychologist may attend the conference if it is practicable, and a school administrator shall attend 
if either the parent/guardian or teacher so requests.  (Education Code 48910) 
 
A student suspended from class shall not be returned to class during the period of the suspension 
without the approval of the teacher of the class and the principal or designee.  (Education Code 
48910) 
 
A student suspended from class shall not be placed in another regular class during the period of 
suspension.  However, a student assigned to more than one class per day may continue to attend 
other regular classes except those held at the same time as the class from which he/she was 
suspended.  (Education Code 48910) 



 
The teacher of any class from which a student is suspended may require the student to complete 
any assignments and tests missed during the removal.  (Education Code 48913) 
 
Suspension by Superintendent, Principal or Principal's Designee 
 
To implement disciplinary procedures at a school site, the principal may, in writing, designate as 
the principal's designee another administrator or, if the principal is the only administrator at the 
school site, a certificated employee. As necessary, the principal may, in writing, also designate 
another administrator or certificated employee as the secondary designee to assist with 
disciplinary procedures when the principal and the principal's primary designee are absent from 
the school site. 
 
The Superintendent, principal, or designee shall immediately suspend any student found at school 
or at a school activity to have committed any of the acts listed in the Board policy under "Authority 
to Expel" and for which he/she is required to recommend expulsion.  (Education Code 48915(c)) 
 
The Superintendent, principal, or designee may impose a suspension for a first offense if he/she 
determines that the student violated any of items #1-5 listed under "Grounds for Suspension and 
Expulsion: Grades K-8" above or if the student's presence causes a danger to persons.  (Education 
Code 48900.5) 
 
For all other offenses, a student may be suspended only when the Superintendent or principal has 
determined that other means of correction have failed to bring about proper conduct in the student.  
(Education Code 48900.5) 
 
When other means of correction are implemented prior to imposing suspension or supervised 
suspension upon a student, the Superintendent, principal, or designee shall document the other 
means of correction used and retain them in the student's record.  (Education Code 48900.5) 
 
(cf. 5125 - Student Records) 
 
Length of Suspension 
 
The Superintendent, principal, or designee may suspend a student from school for not more than 
five consecutive school days.  (Education Code 48911) 
 
A student may be suspended from school for not more than 20 school days in any school year.  
However, if a student enrolls in or is transferred to another regular school, an opportunity school, 
or continuation school or class for the purpose of adjustment, he/she may be suspended for not 
more than 30 school days in a school year.  The district may count suspensions that occur while a 
student is enrolled in another school district toward the maximum number of days for which the 
student may be suspended in any school year.  (Education Code 48903, 48911, 48912) 
 
(cf. 6184 - Continuation Education) 
 



These restrictions on the number of days of suspension shall not apply when the suspension is 
extended pending an expulsion.  (Education Code 48911) 
 
Due Process Procedures for Suspension 
 
Suspensions shall be imposed in accordance with the following procedures: 
 
1. Informal Conference: Suspension shall be preceded by an informal conference conducted 
by the Superintendent, principal, or designee with the student and, whenever practicable, the 
teacher, supervisor, or school employee who referred the student to the principal. At the 
conference, the student shall be informed of the reason for the disciplinary action, presented with 
the available evidence against him/her, and given the opportunity to present his/her version and 
evidence in support of his/her defense.  (Education Code 48911) 
 
 This conference may be omitted if the Superintendent, principal, or designee determines 
that an emergency situation exists involving a clear and present danger to the lives, safety, or 
health of students or school personnel. If a student is suspended without this conference, both the 
parent/guardian and student shall be notified of the student's right to return to school for the 
purpose of the conference and the conference shall be held within two school days, unless the 
student waives his/her right to it or is physically unable to attend for any reason. In such a case, the 
conference shall be held as soon as the student is physically able to return to school.  (Education 
Code 48911) 
 
2. Administrative Actions: All requests for student suspension are to be processed by the 
principal or designee. A school employee shall report the suspension, including the name of the 
student and the cause for the suspension, to the Superintendent or designee.  (Education Code 
48911) 
 
3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a 
reasonable effort to contact the parent/guardian by telephone or in person. Whenever a student is 
suspended, the parent/guardian shall also be notified in writing of the suspension.  (Education 
Code 48911) 
 
 This notice shall state the specific offense committed by the student.  (Education Code 
48900.8) 
 
 In addition, the notice may state the date and time when the student may return to school. 
 
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may 
request a meeting with the parent/guardian to discuss the cause(s) and duration of the suspension, 
the school policy involved, and any other pertinent matter.  (Education Code 48914) 
 
 If school officials request to meet with the parent/guardian, the notice may state that the 
law requires the parent/guardian to respond to such requests without delay. However, no penalties 
may be imposed on the student for the failure of the parent/guardian to attend such a conference. 
The student may not be denied reinstatement solely because the parent/guardian failed to attend 



the conference.  (Education Code 48911) 
 
5. Extension of Suspension:  If the Board is considering the expulsion of a suspended student 
from any school or the suspension of a student for the balance of the semester from continuation 
school, the Superintendent or designee may, in writing, extend the suspension until such time as 
the Board has made a decision, provided the following requirements are followed:  (Education 
Code 48911) 
 
a. The extension of the original period of suspension is preceded by notice of such extension 
with an offer to hold a conference concerning the extension, giving the student an opportunity to 
be heard. This conference may be held in conjunction with a meeting requested by the student or 
parent/guardian to challenge the original suspension. 
 
b. The Superintendent or designee determines, following a meeting in which the student and 
the student's parent/guardian were invited to participate, that the student's presence at the school or 
at an alternative school would endanger persons or property or threaten to disrupt the instructional 
process.  (Education Code 48911) 
 
c. If the student involved is a foster youth, the Superintendent or designee shall notify the 
district liaison for foster youth of the need to invite the student's attorney and a representative of 
the appropriate county child welfare agency to attend the meeting.  (Education Code 48853.5, 
48911, 48918.1) 
 
(cf. 6173.1 - Education for Foster Youth) 
 
d. If the student involved is a homeless child or youth, the Superintendent or designee shall 
notify the district liaison for homeless students.  (Education Code 48918.1) 
 
(cf. 6173 - Education for Homeless Children) 
 
In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may 
provide services or require the student to participate in an alternative disciplinary program 
designed to correct his/her behavior and keep him/her in school. 
 
Suspension by the Board 
 
The Board may suspend a student for any of the acts listed under "Grounds for Suspension and 
Expulsion: Grades K-8" and "Additional Grounds for Suspension and Expulsion: Grades 4-8" 
above and within the limits specified under "Suspension by Superintendent, Principal, or 
Designee" above.  (Education Code 48912) 
 
The Board may suspend a student enrolled in a continuation school or class for a period not longer 
than the remainder of the semester. The suspension shall meet the requirements of Education Code 
48915.  (Education Code 48912.5) 
 
When the Board is considering a suspension, disciplinary action, or any other action (except 



expulsion) against any student, it shall hold a closed session if a public hearing would lead to 
disclosure of information violating a student's right to privacy under Education Code 
49073-49079.  (Education Code 35146, 48912) 
 
(cf. 9321 - Closed Session Purposes and Agendas) 
 
The Board shall provide the student and his/her parent/guardian with written notice of the closed 
session by registered or certified mail or personal service. Upon receiving this notice, the student 
or parent/guardian may request a public meeting, and this request shall be granted if made in 
writing within 48 hours after receipt of the Board's notice. However, any discussion that conflicts 
with any other student's right to privacy still shall be held in closed session.  (Education Code 
35146, 48912) 
 
Superintendent or Principal's Authority to Recommend Expulsion 
 
Unless the Superintendent or principal determines that expulsion should not be recommended 
under the circumstances or that an alternative means of correction would address the conduct, 
he/she shall recommend a student's expulsion for any of the following acts:  (Education Code 
48915) 
 
1. Causing serious physical injury to another person, except in self-defense 
 
2. Possession of any knife or other dangerous object of no reasonable use to the student 
 
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 
11053-11058, except for (a) the first offense for the possession of not more than one ounce of 
marijuana, other than concentrated cannabis, or (b) the student's possession of over-the-counter 
medication for his/her use or other medication prescribed for him/her by a physician 
 
4. Robbery or extortion 
 
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
 
In determining whether or not to recommend the expulsion of a student, the Superintendent, 
principal, or designee shall act as quickly as possible to ensure that the student does not lose 
instructional time.  (Education Code 48915) 
 
Student's Right to Expulsion Hearing 
 
Any student recommended for expulsion shall be entitled to a hearing to determine whether he/she 
should be expelled. The hearing shall be held within 30 school days after the Superintendent, 
principal, or designee determines that the student has committed the act(s) that form the basis for 
the expulsion recommendation.  (Education Code 48918(a)) 
 
The student is entitled to at least one postponement of an expulsion hearing for a period of not 
more than 30 calendar days. The request for postponement shall be in writing. Any subsequent 



postponement may be granted at the Board's discretion.  (Education Code 48918(a)) 
 
If the Board finds it impractical during the regular school year to comply with these time 
requirements for conducting an expulsion hearing, the Superintendent or designee may, for good 
cause, extend the time period by an additional five school days. Reasons for the extension shall be 
included as a part of the record when the expulsion hearing is held.  (Education Code 48918(a)) 
 
If the Board finds it impractical to comply with the time requirements of the expulsion hearing due 
to a summer recess of Board meetings of more than two weeks, the days during the recess shall not 
be counted as school days. The days not counted during the recess may not exceed 20 school days, 
as defined in Education Code 48925. Unless the student requests in writing that the expulsion 
hearing be postponed, the hearing shall be held not later than 20 calendar days prior to the first day 
of the next school year.  (Education Code 48918(a)) 
 
Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded 
without unnecessary delay.  (Education Code 48918(a)) 
 
Stipulated Expulsion 
 
After a determination that a student has committed an expellable offense, the Superintendent, 
principal, or designee shall offer the student and his/her parent/guardian the option to waive a 
hearing and stipulate to the expulsion or to a suspension of the expulsion under certain conditions.  
The offer shall be made only after the student or his/her parent/guardian has been given written 
notice of the expulsion hearing pursuant to Education Code 48918. 
 
The stipulation agreement shall be in writing and shall be signed by the student and his/her 
parent/guardian.  The stipulation agreement shall include notice of all the rights that the student is 
waiving, including the waiving of his/her right to have a full hearing, to appeal the expulsion to the 
County Board of Education, and to consult legal counsel. 
 
A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective upon 
approval by the Board. 
 
Rights of Complaining Witness 
 
An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed 
for one school day in order to accommodate the special physical, mental, or emotional needs of a 
student who is the complaining witness.  (Education Code 48918.5) 
 
Whenever the Superintendent or designee recommends an expulsion hearing that addresses 
allegations of sexual assault or sexual battery, he/she shall give the complaining witness a copy of 
the district's suspension and expulsion policy and regulation and shall advise the witness of his/her 
right to:  (Education Code 48918.5) 
 
1. Receive five days' notice of his/her scheduled testimony at the hearing 
 



2. Have up to two adult support persons of his/her choosing present at the hearing at the time 
he/she testifies 
 
3. Have a closed hearing during the time he/she testifies 
 
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or 
designee shall immediately advise complaining witnesses and accused students to refrain from 
personal or telephone contact with each other during the time when an expulsion process is 
pending.  (Education Code 48918.5) 
 
Written Notice of the Expulsion Hearing 
 
Written notice of the expulsion hearing shall be forwarded to the student and the student's 
parent/guardian at least 10 calendar days before the date of the hearing. The notice shall include:  
(Education Code 48900.8, 48918(b)) 
 
1. The date and place of the hearing 
 
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion 
is based 
 
3. A copy of district disciplinary rules which relate to the alleged violation 
 
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 
48915.1, to provide information about the student's status in the district to any other district in 
which the student seeks enrollmentThis obligation applies when a student is expelled for acts other 
than those described in Education Code 48915(a) or (c). 
 
(cf. 5119 - Students Expelled from Other Districts) 
 
5. The opportunity for the student or the student's parent/guardian to appear in person or be 
represented by legal counsel or by a nonattorney adviser 
 
 Legal counsel means an attorney or lawyer who is admitted to the practice of law in 
California and is an active member of the State Bar of California. 
 
 Nonattorney adviser means an individual who is not an attorney or lawyer, but who is 
familiar with the facts of the case and has been selected by the student or student's parent/guardian 
to provide assistance at the hearing. 
 
6. The right to inspect and obtain copies of all documents to be used at the hearing 
 
7. The opportunity to confront and question all witnesses who testify at the hearing 
 
8. The opportunity to question all evidence presented and to present oral and documentary 
evidence on the student's behalf, including witnesses 



 
Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 
 
If the student facing expulsion is a foster student, the Superintendent or designee shall also send 
notice of the hearing to the student's attorney and a representative of an appropriate child welfare 
agency at least 10 days prior to the hearing.  (Education Code 48918.1) 
 
If the student facing expulsion is a homeless student, the Superintendent or designee shall also 
send notice of the hearing to the district liaison for homeless students at least 10 days prior to the 
hearing.  (Education Code 48918.1) 
 
Any notice for these purposes may be provided by the most cost-effective method possible, 
including by email or a telephone call.  (Education Code 48918.1) 
 
Conduct of Expulsion Hearing 
 
1. Closed Session:  Notwithstanding Education Code 35145, the Board shall conduct a 
hearing to consider the expulsion of the student in a session closed to the public unless the student 
requests in writing at least five days prior to the hearing that the hearing be a public meeting. If 
such a request is made, the meeting shall be public to the extent that privacy rights of other 
students are not violated.  (Education Code 48918) 
 
 Whether the expulsion hearing is held in closed or public session, the Board may meet in 
closed session to deliberate and determine whether or not the student should be expelled. If the 
Board admits any other person to this closed session, the parent/guardian, the student, and the 
counsel of the student also shall be allowed to attend the closed session.  (Education Code 
48918(c)) 
 
 If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in 
public, a complaining witness shall have the right to have his/her testimony heard in closed session 
when testifying in public would threaten serious psychological harm to the witness and when there 
are no alternative procedures to avoid the threatened harm, including, but not limited to, 
videotaped deposition or contemporaneous examination in another place communicated to the 
hearing room by closed-circuit television.  (Education Code 48918(c)) 
 
2. Record of Hearing:  A record of the hearing shall be made and may be maintained by any 
means, including electronic recording, as long as a reasonably accurate and complete written 
transcription of the proceedings can be made. (Education Code 48918(g)) 
 
3. Subpoenas:  Before commencing a student expulsion hearing, the Board may issue 
subpoenas, at the request of either the student or the Superintendent or designee, for the personal 
appearance at the hearing of any person who actually witnessed the action that gave rise to the 
recommendation for expulsion. After the hearing has commenced, the Board or the hearing officer 
or administrative panel may issue such subpoenas at the request of the student or the County 
Superintendent of Schools or designee. All subpoenas shall be issued in accordance with Code of 
Civil Procedure 1985-1985.2 and enforced in accordance with Government Code 11455.20.  



(Education Code 48918(i)) 
 
 Any objection raised by the student or the Superintendent or designee to the issuance of 
subpoenas may be considered by the Board in closed session, or in open session if so requested by 
the student, before the meeting. The Board's decision in response to such an objection shall be final 
and binding.  (Education Code 48918(i)) 
 
 If the Board determines, or if the hearing officer or administrative panel finds and submits 
to the Board, that a witness would be subject to unreasonable risk of harm by testifying at the 
hearing, a subpoena shall not be issued to compel the personal attendance of that witness at the 
hearing. However, that witness may be compelled to testify by means of a sworn declaration as 
described in item #4 below.  (Education Code 48918(i)) 
 
4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion 
hearing, but relevant evidence may be admitted and used as proof only if it is the kind of evidence 
on which reasonable persons can rely in the conduct of serious affairs.  The decision of the Board 
to expel shall be supported by substantial evidence that the student committed any of the acts 
pursuant to Education Code 48900 and listed in "Grounds for Suspension and Expulsion: Grades 
K-8" and "Additional Grounds for Suspension and Expulsion: Grades 4-8" above.  (Education 
Code 48918(h)) 
 
 Findings of fact shall be based solely on the evidence at the hearing. Although no finding 
shall be based solely on hearsay, sworn declarations may be admitted as testimony from witnesses 
whose disclosure of their identity or testimony at the hearing may subject them to an unreasonable 
risk of physical or psychological harm.  (Education Code 48918(f)) 
 
 In cases where a search of a student's person or property has occurred, evidence describing 
the reasonableness of the search shall be included in the hearing record. 
 
5. Testimony by Complaining Witnesses: The following procedures shall be observed when a 
hearing involves allegations of sexual assault or sexual battery by a student:  (Education Code 
48918, 48918.5) 
 
a. Any complaining witness shall be given five days' notice before being called to testify. 
 
b. Any complaining witness shall be entitled to have up to two adult support persons, 
including, but not limited to, a parent/guardian or legal counsel, present during his/her testimony. 
 
c. Before a complaining witness testifies, support persons shall be admonished that the 
hearing is confidential. 
 
d. The person presiding over the hearing may remove a support person whom he/she finds is 
disrupting the hearing. 
 
e. If one or both support persons are also witnesses, the hearing shall be conducted in 
accordance with Penal Code 868.5. 



 
f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be 
presumed inadmissible and shall not be heard unless the person conducting the hearing determines 
that extraordinary circumstances require the evidence to be heard. Before such a determination is 
made, the complaining witness shall be given notice and an opportunity to oppose the introduction 
of this evidence. In the hearing on the admissibility of this evidence, the complaining witness shall 
be entitled to be represented by a parent/guardian, legal counsel, or other support person. 
Reputation or opinion evidence regarding the sexual behavior of a complaining witness shall not 
be admissible for any purpose. 
 
g. In order to facilitate a free and accurate statement of the experiences of the complaining 
witness and to prevent discouragement of complaints, the district shall provide a nonthreatening 
environment. 
 
(1) The district shall provide a room separate from the hearing room for the use of the 
complaining witness before and during breaks in testimony. 
 
(2) At the discretion of the person conducting the hearing, the complaining witness shall be 
allowed reasonable periods of relief from examination and cross-examination during which he/she 
may leave the hearing room. 
 
(3) The person conducting the hearing may: 
 
(a) Arrange the seating within the hearing room so as to facilitate a less intimidating 
environment for the complaining witness 
 
(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is 
normally in school, if there is no good cause to take the testimony during other hours 
 
(c) Permit one of the support persons to accompany the complaining witness to the witness 
stand 
 
6. Decision:  The Board's decision as to whether to expel a student shall be made within 40 
school days after the student is removed from his/her school of attendance, unless the student 
requests in writing that the decision be postponed.  (Education Code 48918(a)) 
 
Alternative Expulsion Hearing:  Hearing Officer or Administrative Panel 
 
Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing 
officer or with the Office of Administrative Hearings of the State of California for a hearing 
officer. The Board may also appoint an impartial administrative panel composed of three or more 
certificated personnel, none of whom shall be members of the Board or on the staff of the school in 
which the student is enrolled.  (Education Code 48918) 
 
A hearing conducted by the hearing officer or administrative panel shall conform to the same 
procedures applicable to a hearing conducted by the Board as specified above in "Conduct of 



Expulsion Hearing," including the requirement to issue a decision within 40 school days of the 
student's removal from school, unless the student requests that the decision be postponed.  
(Education Code 48918(a) and (d)) 
 
The hearing officer or administrative panel shall, within three school days after the hearing, 
determine whether to recommend expulsion of the student to the Board. If expulsion is not 
recommended, the expulsion proceeding shall be terminated and the student shall be immediately 
reinstated and permitted to return to the classroom instructional program from which the referral 
was made, unless another placement is requested in writing by the student's parent/guardian.  
Before the student's placement decision is made by his/her parent/guardian, the Superintendent or 
designee shall consult with the parent/guardian and district staff, including the student's teachers, 
regarding other placement options for the student in addition to the option to return to the 
classroom instructional program from which the student's expulsion referral was made. The 
decision to not recommend expulsion shall be final.  (Education Code 48918(e)) 
 
If expulsion is recommended, findings of fact in support of the recommendation shall be prepared 
and submitted to the Board. All findings of fact and recommendations shall be based solely on the 
evidence presented at the hearing. The Board may accept the recommendation based either upon a 
review of the findings of fact and recommendations submitted or upon the results of any 
supplementary hearing the Board may order.  (Education Code 48918(f)) 
 
In accordance with Board policy, the hearing officer or administrative panel may recommend that 
the Board suspend the enforcement of the expulsion. If the hearing officer or administrative panel 
recommends that the Board expel a student but suspend the enforcement of the expulsion, the 
student shall not be reinstated and permitted to return to the classroom instructional program from 
which the referral was made until the Board has ruled on the recommendation.  (Education Code 
48917, 48918) 
 
Final Action by the Board 
 
Whether the expulsion hearing is conducted in closed or public session by the Board, a hearing 
officer, or an administrative panel or is waived through the signing of a stipulated expulsion 
agreement, the final action to expel shall be taken by the Board in public.  (Education Code 
48918(j)) 
 
(cf. 9321.1 - Closed Session Actions and Reports) 
 
The Board's decision is final. If the decision is to not expel, the student shall be reinstated 
immediately.  If the decision is to suspend the enforcement of the expulsion, the student shall be 
reinstated under the conditions of the suspended expulsion. 
 
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for 
readmission to a school within the district. For a student expelled for any act listed under 
"Mandatory Recommendation and Mandatory Expulsion" above, this date shall be one year from 
the date the expulsion occurred, except that the Board may set an earlier date on a case-by-case 
basis.  For a student expelled for other acts, this date shall be no later than the last day of the 



semester following the semester in which the expulsion occurred. If an expulsion is ordered during 
summer session or the intersession period of a year-round program, the Board shall set a date when 
the student shall be reviewed for readmission not later than the last day of the semester following 
the summer session or intersession period in which the expulsion occurred.  (Education Code 
48916) 
 
At the time of the expulsion order, the Board shall recommend a plan for the student's 
rehabilitation, which may include:  (Education Code 48916) 
 
1. Periodic review, as well as assessment at the time of review, for readmission 
 
2. Recommendations for improved academic performance, tutoring, special education 
assessments, job training, counseling, employment, community service, or other rehabilitative 
programs 
 
With parent/guardian consent, students who have been expelled for reasons relating to controlled 
substances or alcohol may be required to enroll in a county-sponsored drug rehabilitation program 
before returning to school.  (Education Code 48916.5) 
 
Written Notice to Expel 
 
The Superintendent or designee shall send written notice of the decision to expel to the student or 
parent/guardian.  This notice shall include the following: 
 
1. The specific offense committed by the student for any of the causes for suspension or 
expulsion listed above under "Grounds for Suspension and Expulsion: Grades K-8" or "Additional 
Grounds for Suspension and Expulsion: Grades 4-8"  (Education Code 48900.8) 
 
2. The fact that a description of readmission procedures will be made available to the student 
and his/her parent/guardian  (Education Code 48916) 
 
3. Notice of the right to appeal the expulsion to the County Board  (Education Code 48918) 
 
4. Notice of the alternative educational placement to be provided to the student during the 
time of expulsion  (Education Code 48918) 
 
5. Notice of the student's or parent/guardian's obligation to inform any new district in which 
the student seeks to enroll of the student's status with the expelling district, pursuant to Education 
Code 48915.1  (Education Code 48918) 
 
Decision to Suspend Expulsion Order 
 
In accordance with Board policy, when deciding whether to suspend the enforcement of an 
expulsion order, the Board shall take into account the following criteria: 
 
1. The student's pattern of behavior 



 
2. The seriousness of the misconduct 
 
3. The student's attitude toward the misconduct and his/her willingness to follow a 
rehabilitation program 
 
The suspension of the enforcement of an expulsion shall be governed by the following: 
 
1. The Board may, as a condition of the suspension of enforcement, assign the student to a 
school, class, or program appropriate for the student's rehabilitation. This rehabilitation program 
may provide for the involvement of the student's parent/guardian in the student's education. 
However, a parent/guardian's refusal to participate in the rehabilitation program shall not be 
considered in the Board's determination as to whether the student has satisfactorily completed the 
rehabilitation program.  (Education Code 48917) 
 
2. During the period when enforcement of the expulsion order is suspended, the student shall 
be on probationary status.  (Education Code 48917) 
 
3. The suspension of the enforcement of an expulsion order may be revoked by the Board if 
the student commits any of the acts listed under "Grounds for Suspension and Expulsion: Grades 
K-8" or "Additional Grounds for Suspension and Expulsion: Grades 4-8" above or violates any of 
the district's rules and regulations governing student conduct.  (Education Code 48917) 
 
4. When the suspension of enforcement of an expulsion order is revoked, a student may be 
expelled under the terms of the original expulsion order.  (Education Code 48917) 
 
5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the 
student in a district school.  Upon reinstatement, the Board may order the expunging of any or all 
records of the expulsion proceedings.  (Education Code 48917) 
 
6. The Superintendent or designee shall send written notice of any decision to suspend the 
enforcement of an expulsion order during a period of probation to the student or parent/guardian. 
The notice shall inform the parent/guardian of the right to appeal the expulsion to the County 
Board, the alternative educational placement to be provided to the student during the period of 
expulsion, and the student's or parent/guardian's obligation to inform any new district in which the 
student seeks to enroll of his/her status with the expelling district, pursuant to Education Code 
48915.1(b).  (Education Code 48918(j)) 
 
7. Suspension of the enforcement of an expulsion order shall not affect the time period and 
requirements for the filing of an appeal of the expulsion order with the County Board.  (Education 
Code 48917) 
 
Appeal 
 
The student or parent/guardian is entitled to file an appeal of the Board's decision with the County 
Board.  The appeal must be filed within 30 days of the Board's decision to expel, even if the 



expulsion order is suspended and the student is placed on probation.  (Education Code 48919) 
 
 
 
If the student submits a written request for a copy of the written transcripts and supporting 
documents from the district simultaneously with the filing of the notice of appeal with the County 
Board, the district shall provide the student with these documents within 10 school days following 
the student's written request.  (Education Code 48919) 
 
Notification to Law Enforcement Authorities 
 
Prior to the suspension or expulsion of any student, the principal or designee shall notify 
appropriate city or county law enforcement authorities of any student acts of assault which may 
have violated Penal Code 245.  (Education Code 48902) 
 
The principal or designee also shall notify appropriate city or county law enforcement authorities 
of any student acts which may involve the possession or sale of narcotics or of a controlled 
substance. In addition, law enforcement authorities shall be notified regarding any acts by students 
regarding the possession, sale, or furnishing of firearms, explosives, or other dangerous weapons 
in violation of Education Code 48915(c)(1) or (5) or Penal Code 626.9 and 626.10.  (Education 
Code 48902) 
 
Within one school day after a student's suspension or expulsion, the principal or designee shall 
notify appropriate city or county law enforcement authorities, by telephone or other appropriate 
means, of any student acts which may violate Education Code 48900(c) or (d), relating to the 
possession, use, offering, or sale of controlled substances, alcohol, or intoxicants of any kind.  
(Education Code 48902) 
 
Placement During Expulsion 
 
The Board shall refer expelled students to a program of study that is:  (Education Code 48915, 
48915.01) 
 
1. Appropriately prepared to accommodate students who exhibit discipline problems 
 
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary 
school, unless the program is offered at a community day school established at any of these 
 
3. Not housed at the school site attended by the student at the time of suspension 
 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
 
When the placement described above is not available and when the County Superintendent so 
certifies, students expelled for only acts described in items #6-12 under "Grounds for Suspension 
and Expulsion: Grades K-8" and items #1-3 under "Additional Grounds for Suspension and 



Expulsion: Grades 4-8" above may be referred to a program of study that is provided at another 
comprehensive middle, junior, or senior high school or at an elementary school.  (Education Code 
48915) 
 
The program for a student expelled from any of grades K-6 shall not be combined or merged with 
programs offered to students in any of grades 7-12.  (Education Code 48916.1) 
 
Readmission After Expulsion 
 
Prior to the date set by the Board for the student's readmission: 
 
1. The Superintendent or designee shall hold a conference with the parent/guardian and the 
student. At the conference, the student's rehabilitation plan shall be reviewed and the 
Superintendent or designee shall verify that the provisions of this plan have been met.  School 
regulations shall be reviewed and the student and parent/guardian shall be asked to indicate in 
writing their willingness to comply with these regulations. 
 
2. The Superintendent or designee shall transmit to the Board his/her recommendation 
regarding readmission. The Board shall consider this recommendation in closed session. If a 
written request for open session is received from the parent/guardian or adult student, it shall be 
honored to the extent that privacy rights of other students are not violated. 
 
3. If the readmission is granted, the Superintendent or designee shall notify the student and 
parent/guardian, by registered mail, of the Board's decision regarding readmission. 
 
4. The Board may deny readmission only if it finds that the student has not satisfied the 
conditions of the rehabilitation plan or that the student continues to pose a danger to campus safety 
or to other district students or employees.  (Education Code 48916) 
 
5. If the Board denies the readmission of a student, the Board shall determine either to 
continue the student's placement in the alternative educational program initially selected or to 
place the student in another program that serves expelled students, including placement in a county 
community school. 
 
6. The Board shall provide written notice to the expelled student and parent/guardian 
describing the reasons for denying readmittance into the regular program. This notice shall 
indicate the Board's determination of the educational program which the Board has chosen. The 
student shall enroll in that program unless the parent/guardian chooses to enroll the student in 
another school district.  (Education Code 48916) 
 
No student shall be denied readmission into the district based solely on the student's arrest, 
adjudication by a juvenile court, formal or informal supervision by a probation officer, detention in 
a juvenile facility, enrollment in a juvenile court school, or other such contact with the juvenile 
justice system.  (Education Code 48645.5) 
 
Maintenance of Records 



 
The district shall maintain a record of each suspension and expulsion, including its specific 
cause(s).  (Education Code 48900.8) 
 
Expulsion records of any student shall be maintained in the student's mandatory interim record and 
sent to any school in which the student subsequently enrolls upon written request by that school.  
(Education Code 48918(k)) 
 
The Superintendent or designee shall, within five working days, honor any other district's request 
for information about an expulsion from this district.  (Education Code 48915.1) 
 
(cf. 5119 - Students Expelled from Other Districts) 
 
 
 
Regulation  RESCUE UNION SCHOOL DISTRICT 
approved:  March 2004    Rescue, California 
revised:  April 14, 2009 
revised:  December 11, 2012 
revised:  March 12, 2013 
revised:  June 23, 2015 



Rescue Union ESD 

Administrative Regulation 
Suspension And Expulsion/Due Process (Students With Disabilities) 
 
AR 5144.2  
Students 
 
A student identified as an individual with a disability pursuant to the Individuals with Disabilities 
Education Act (IDEA), 20 USC 1400-1482, is subject to the same grounds and procedures for 
suspension and expulsion which apply to students without disabilities, except as otherwise 
specified in this administrative regulation. 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
Suspension 
 
 
The Superintendent or designee may suspend a student with a disability for up to 10 consecutive 
school days for a single incident of misconduct, and for up to 20 school days in a school year, as 
long as the suspension(s) does not constitute a change in placement pursuant to 34 CFR 300.536.  
(Education Code 48903; 34 CFR 300.530) 
 
The principal or designee shall monitor the number of days, including portions of days, in which a 
student with a valid individualized education program (IEP) has been suspended during the school 
year. 
 
(cf. 6159 - Individualized Education Program) 
 
The Superintendent or designee shall determine, on a case-by-case basis, whether a pattern of 
removals of a student from his/her current educational placement for disciplinary reasons 
constitutes a change of placement.  A change of placement shall be deemed to have occurred 
under either of the following circumstances:  (34 CFR 300.536) 
 
1. The removal is for more than 10 consecutive school days. 
 
2. The student has been subjected to a series of removals that constitute a pattern because of 

all of the following: 
 

a. The series of removals total more than 10 school days in a school year. 
 
b. The student's behavior is substantially similar to his/her behavior in previous 

incidents that resulted in the series of removals. 
 



c. Additional factors, such as the length of each removal, the total amount of time the 
student has been removed, and the proximity of the removals to one another, 
indicate a change of placement. 

 
 
If a student's removal is determined to be a change of placement as specified in items #1-2 above, 
or the student is suspended for more than 10 school days in the same school year, the  
student's IEP team shall determine the appropriate educational services.  Such services shall be 
designed to enable the student to continue to participate in the general education curriculum in 
another setting, to progress toward meeting the goals set out in his/her IEP, and to address the 
student's behavior violation so that it does not recur.  (20 USC 1412(a)(1)(A); 34 CFR 300.530) 
 
If the IEP of a student with a disability requires the district to provide the student with 
transportation, the district shall provide the student with an alternative form of transportation at no 
cost to him/her or to his/her parent/guardian when he/she is to be excluded from school bus 
transportation.  (Education Code 48915.5) 
 
(cf. 3541.2 - Transportation for Students with Disabilities) 
 
Interim Alternative Educational Placement Due to Dangerous Behavior 
 
The district may unilaterally place a student with a disability in an appropriate interim alternative 
educational setting for up to 45 school days, without regard to whether the behavior is a 
manifestation of the student's disability, when the student commits one of the following acts while 
at school, going to or from school, or at a school-related function:  (20 USC 1415(k)(1)(G); 34 
CFR 300.530) 
 
1. Carries or possesses a weapon, as defined in 18 USC 930 
 
2. Knowingly possesses or uses illegal drugs 
 
3. Sells or solicits the sale of a controlled substance as identified in 21 USC 812(c), Schedules 

I-V 
 
4. Inflicts serious bodily injury upon another person as defined in 18 USC 1365 
 
 
The student's interim alternative educational setting shall be determined by his/her IEP team. (20 
USC 1415(k)(1)(G); 34 CFR 300.531) 
 
On the date the decision to take disciplinary action is made, the student's parent/guardian shall be 
notified of the decision and provided the procedural safeguards notice pursuant to 34 CFR 
300.504.  (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
 
A student who has been removed from his/her current placement because of dangerous behavior 
shall receive services, although in another setting, to the extent necessary to allow him/her to 
participate in the general education curriculum and to progress toward meeting the goals set out in 



his/her IEP. As appropriate, the student shall also receive a functional behavioral assessment and 
behavioral intervention services and modifications that are designed to address the behavior 
violation so that it does not recur. (20 USC 1415(k)(1)(D); 34 CFR 300.530) 
 
Manifestation Determination 
 
The following procedural safeguards shall apply when a student with a disability is suspended for 
more than 10 consecutive school days, when a series of removals of a student constitutes a pattern, 
or when a change of placement of a student is contemplated due to a violation of the district's code 
of conduct: 
 
1. Notice: On the date the decision to take disciplinary action is made, the student's 

parent/guardian shall be notified of the decision and provided the procedural safeguards 
notice pursuant to 34 CFR 300.504.  (20 USC 1415(k)(1)(H); 34 CFR 300.530) 

 
(cf. 5145.6 - Parental Notifications) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
 
2. Manifestation Determination Review:  Immediately if possible, but in no case later than 

10 school days after the date the decision to take disciplinary action is made, a 
manifestation determination review shall be made of the relationship between the student's 
disability and the behavior subject to the disciplinary action. (20 USC 1415(k)(1)(E); 34 
CFR 300.530) 

 
 

At the manifestation determination review, the district, the student's parent/guardian, and 
relevant members of the IEP team (as determined by the district and parent/guardian) shall 
review all relevant information in the student's file, including the student's IEP, any teacher 
observations, and any relevant information provided by the parents/guardians, to determine 
whether the conduct in question was either of the following:  (20 USC 1415(k)(1)(E); 34 
CFR 300.530) 

 
a. Caused by or had a direct and substantial relationship to the student's disability 
 
b. A direct result of the district's failure to implement the student's IEP, in which case 

the district shall take immediate steps to remedy those deficiencies 
 

If the manifestation review team determines that either of the above conditions applies, the 
student's conduct shall then be determined to be a manifestation of his/her disability.  (20 
USC 1415(k)(1)(E); 34 CFR 300.530) 

 
3. Determination that Behavior is a Manifestation of the Student's Disability:  When 

the student's conduct has been determined to be a manifestation of his/her disability, the 
IEP team shall conduct a functional behavioral assessment, unless one had been conducted 
before the occurrence of the behavior that resulted in the change of placement, and shall 
implement a behavioral intervention plan for the student.  If a behavioral intervention plan 



has already been developed, the IEP team shall review the behavioral intervention plan and 
modify it as necessary to address the behavior. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 

 
The student shall be returned to the placement from which he/she was removed, unless the 
parent/guardian and Superintendent or designee agree to a change of placement as part of 
the modification of the behavioral intervention plan. (20 USC 1415(k)(1)(F); 34 CFR 
300.530) 

 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
 
4. Determination that Behavior is Not a Manifestation of the Student's Disability: When 

it has been determined that the student's conduct was not a manifestation of his/her 
disability, the student may be disciplined in accordance with the procedures for students 
without disabilities.  However, the student's IEP team shall determine services necessary 
to enable him/her to participate in the general education curriculum in another setting and 
to allow him/her to progress toward meeting the goals set out in his/her IEP.  (20 USC 
1415(k)(1)(D); 34 CFR 300.530) 

 
 As appropriate, the student also shall receive a functional behavioral assessment and 

behavioral intervention services and modifications that are designed to address the 
behavior violation so that it does not recur.  (20 USC 1415(k)(1)(D); 34 CFR 300.530) 

 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
 
Due Process Appeals 
 
 
If the parent/guardian disagrees with any district decision regarding placement under 34 CFR 
300.530 (suspension and removal for dangerous circumstances) or 34 CFR 300.531 (interim 
alternative placement), or the manifestation determination under 34 CFR 300.530(e), he/she may 
appeal the decision by requesting a hearing.  The district may request a hearing if the district 
believes that maintaining the student's current placement is substantially likely to result in injury to 
the student or others. In order to request a due process hearing, the requesting party shall file a 
complaint pursuant to 34 CFR 300.507 and 300.508(a) and (b).  (20 USC 1415(k)(3); 34 CFR 
300.532) 
 
Whenever a hearing is requested as specified above, the parent/guardian or the district shall have 
an opportunity for an expedited due process hearing consistent with requirements specified in 34 
CFR 300.507, 300.508 (a)-(c), and 300.510-300.514. 
 
If the student's parent/guardian or the district has initiated a due process hearing under 34 CFR 
300.532 as detailed above, the student shall remain in the interim alternative educational setting 
pending the decision of the hearing officer or until the expiration of the 45-day time period, 
whichever occurs first, unless the parent/guardian and district agree otherwise.  (20 USC 
1415(k)(4); 34 CFR 300.533) 
Readmission 
 



Readmission procedures for students with disabilities shall be the same as those adopted for 
students without disabilities. Upon readmission of a student with disabilities, an IEP team meeting 
shall be convened to review and, as necessary, modify the student's IEP. 
 
Decision Not to Enforce Expulsion Order 
 
The Governing Board's criteria for suspending the enforcement of an expulsion order shall be 
applied to students with disabilities in the same manner as they are applied to all other students.  
(Education Code 48917) 
 
 
 
Notification to Law Enforcement Authorities 
 
Law enforcement notification requirements involving students with disabilities shall be the same 
as those specified for all students in AR 5144.1 - Suspension and Expulsion/Due Process. 
 
When giving any required notification concerning a student with disabilities to any law 
enforcement official, the principal or designee shall require the law enforcement official to certify 
in writing that he/she will not disclose the student's information or records to any other person 
without the prior written consent of the student's parent/guardian.  (Education Code 49076) 
 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
 
Report to County Superintendent of Schools 
 
The Superintendent or designee shall report to the County Superintendent of Schools when any 
special education student has been expelled or suspended for more than 10 school days.  The 
report shall include the student's name, last known address, and the reason for the action.  
(Education Code 48203) 
 
Procedures for Students Not Yet Eligible for Special Education Services 
 
A student who has not been determined to be eligible for special education and related services and 
who has violated the district's code of student conduct may nevertheless assert any of the 
protections under IDEA, if the district had knowledge of the student's disability.  (20 USC 
1415(k)(5); 34 CFR 300.534) 
 
Knowledge means that, before the occurrence of the behavior that precipitated the disciplinary 
action, one of the following occurred:  (20 USC 1415(k)(5); 34 CFR 300.534) 
 
1. The parent/guardian, in writing, has expressed concern to district supervisory or 

administrative personnel, or to a teacher of the student, that the student is in need of special 
education or related services. 

 
2. The parent/guardian has requested an evaluation of the student for special education 

pursuant to 20 USC 1414(a)(1)(B) or 34 CFR 300.300-300.311. 



 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 
3. The teacher of the student or other district personnel has expressed specific concerns 

directly to the district's director of special education or other supervisory district personnel 
about a pattern of behavior demonstrated by the student. 

 
However, the district shall not be deemed to have knowledge of a student's disability if the 
student's parent/guardian has not allowed him/her to be evaluated for special education services or 
has refused services or, after evaluating the student pursuant to 34 CFR 300.300-300.311, the 
district determined that he/she was not an individual with a disability. 
 
When the district is deemed to not have knowledge of a student's disability, the student shall be 
disciplined in accordance with procedures established for students without disabilities who engage 
in comparable behavior.  (20 USC 1415(k)(5); 34 CFR 300.534) 
 
If a request is made for an evaluation of a student during the time period in which the student is 
subject to disciplinary measures pursuant to 34 CFR 300.530, the evaluation shall be conducted in 
an expedited manner.  Until the evaluation is completed, the student shall remain in the 
educational placement determined by school authorities.  (20 USC 1415(k)(5); 34 CFR 300.534) 
 
 
 
Legal Reference: 

EDUCATION CODE 
35146  Closed sessions re: suspensions 
35291  Rules of governing board 
48203  Reports of severance of attendance of disabled students 
48900-48925  Suspension and expulsion 
49076  Access to student records 
56000  Special education; legislative findings and declarations 
56320  Educational needs; requirements 
56321  Development or revision of individualized education program 
56329  Independent educational assessment 
56340-56347  Individualized education program teams 
56505  State hearing 
PENAL CODE 
245  Assault with deadly weapon 
626.2  Entry upon campus after written notice of suspension or dismissal without permission 
626.9  Gun-Free School Zone Act 
626.10  Dirks, daggers, knives, razors, or stun guns 
UNITED STATES CODE, TITLE 18 
930  Weapons 
1365  Serious bodily injury 
UNITED STATES CODE, TITLE 20 
1412  State eligibility 
1415  Procedural safeguards 
UNITED STATES CODE, TITLE 21 
812  Controlled substances 
UNITED STATES CODE, TITLE 29 
706  Definitions 



794  Rehabilitation Act of 1973, Section 504 
CODE OF FEDERAL REGULATIONS, TITLE 34 
104.35  Evaluation and placement 
104.36  Procedural safeguards 
300.1-300.818  Assistance to states for the education of students with disabilities, especially: 
300.530-300.537  Discipline procedures 
COURT DECISIONS 
Schaffer v. Weast, (2005) 546 U.S. 549 
Parents of Student W. v. Puyallup School District, (1994 9th Cir.) 31 F.3d 1489 
M.P. v. Governing Board of Grossmont Union High School District, (1994) 858 F.Supp. 1044 
Honig v. Doe, (1988) 484 U.S. 305 
 

Management Resources: 
FEDERAL REGISTER 
Rules and Regulations, August 14, 2006, Vol. 71, Number 156, pages 46539-46845 
WEB SITES 
California Department of Education, Special Education:  http://www.cde.ca.gov/sp/se 
U.S. Department of Education, Office of Special Education Programs: 
http://www.ed.gov/about/offices/list/osers/osep 
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Rescue Union ESD 

Board Policy 
Firearms on School Grounds 
 
BP 3515.7  
Business and Noninstructional Operations 
 
 
The Governing Board is committed to providing a safe environment for students, staff, and visitors 
on campus. The Superintendent or designee shall consult with local law enforcement, insurance 
carriers, and other appropriate individuals and agencies to address the security of school campuses. 
 
(cf. 3515 - Campus Security) 
(cf. 3515.2 - Disruptions) 
(cf. 3515.3 - District Police/Security Department) 
(cf. 4158/4258/4358 - Employee Security) 
(cf. 5131.4 - Student Disturbances) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
 
District policy regarding the possession of firearms and/or ammunition on school grounds shall be 
included in the district's comprehensive safety plan and shall be communicated to district staff, 
parents/guardians, and the community. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 1112 - Media Relations) 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
 
Any person specified in Penal Code 626.9(l)-(o) and 30310 is authorized to possess a firearm 
and/or ammunition on school grounds. School grounds include, but are not limited to, school 
buildings, fields, storage areas, and parking lots. 
 
The Superintendent or designee shall not grant permission to any other individual to carry a 
firearm or ammunition on school grounds. 
 
 
 
Legal Reference: 
EDUCATION CODE 
32281  Comprehensive safety plan 
35160  Powers and duties of the board 
35161  Powers and duties of the board; authority to delegate 
38001.5  District security officers; requirements if carry firearm 
PENAL CODE 
626.9  Gun Free School Zone Act 



830.32  District police department; district decision to authorize carrying of firearm 
16150  Definition of ammunition 
16520  Definition of firearm 
26150-26225  Concealed weapons permit 
30310  Prohibition against ammunition on school grounds 
UNITED STATES CODE, TITLE 18 
921  Definitions, firearms and ammunition 
922  Firearms, unlawful acts 
923  Firearm licensing 
UNITED STATES CODE, TITLE 20 
7151  Gun-Free Schools Act; student expulsions for possession of firearm 
 
Management Resources: 
WEB SITES 
Office of the Attorney General: https://oag.ca.gov/firearms 
 
 
 
Policy RESCUE UNION SCHOOL DISTRICT 
adopted:  April 12, 2016  Rescue, California 



Rescue Union ESD 

Board Policy 
Gangs 
 
BP 5136  
Students 
 
 
The Governing Board desires to keep district schools free from the threats or harmful influence of 
any groups or gangs which exhibit drug use, violence or disruptive behavior.  The Superintendent 
or designee shall take steps to deter gang intimidation of students and staff and confrontations 
between members of different gangs.  He/she shall exchange information and establish mutually 
supportive efforts with local law enforcement authorities. 
 
(cf. 5131.4 - Campus Disturbances) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
 
The Superintendent or designee shall provide inservice training which helps staff to identify gangs 
and gang symbols, recognize early manifestations of disruptive activities, and respond 
appropriately to gang behavior.  Staff shall be informed about conflict management techniques 
and alerted to intervention measures and community resources. 
 
The Board realizes that students become involved in gangs for many reasons, such as peer 
pressure, the need for a sense of belonging, and lack of refusal skills.  Age-appropriate gang 
violence prevention education shall start with students in the early elementary grades and may start 
in kindergarten. 
 
To further discourage the influence of gangs, the Superintendent or designee shall ensure that 
school rules of conduct and any school dress code prohibiting gang-related apparel are enforced 
consistently.  If a student exhibits signs of gang affiliation, staff shall so inform the 
parent/guardian. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5132 - Dress and Grooming) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
 
Legal Reference: 
EDUCATION CODE 
32281  School safety plans 
35183  Gang-related apparel 
41510-41514  School Safety Consolidated Competitive Grant 
48907  Student exercise of free expression 
51264  Educational inservice training; CDE guidelines 
51265  Gang violence and drug and alcohol abuse prevention inservice training 



51266-51266.5  Model gang and substance abuse prevention curriculum 
PENAL CODE 
186.22  Participation in criminal street gang 
13826-13826.7  Gang violence suppression 
UNITED STATES CODE, TITLE 20 
7101-7184  Safe and Drug-Free Schools and Communities Act 
 
Management Resources: 
CDE PUBLICATIONS 
On Alert:  Gang Prevention in School and Inservice Guidelines, January 1994 
CSBA PUBLICATIONS 
Protecting Our Schools:  Governing Board Strategies to Combat School Violence, 1995 
 
 
 
Policy RESCUE UNION SCHOOL DISTRICT 
adopted:  September 2004 Rescue, California 



Rescue Union ESD 

Administrative Regulation 
Gangs 
 
AR 5136  
Students 
 
 
Prevention and Intervention Measures 
 
In order to discourage the influence of gangs, school staff shall take the following measures: 
 
1. Any student displaying behavior, gestures, apparel or paraphernalia indicative of gang 
affiliation shall be referred to the principal or designee. 
 
a. The student's parent/guardian shall be contacted and may be asked to meet with school 
staff. 
 
b. The student may be sent home to change clothes if necessary. 
 
(cf. 5132 - Dress and Grooming) 
 
2. Staff members shall be provided with the names of known gang members. 
 
3. Students who seek help in rejecting gang associations may be referred to community-based 
gang suppression and prevention organizations. 
 
(cf. 1020 - Youth Services) 
 
4. Any gang graffiti on school premises shall be removed, washed down or painted over as 
soon as discovered. 
 
a. Daily checks for graffiti shall be made throughout the campus. 
 
b. Graffiti shall be photographed before it is removed.  These photographs shall be shared 
with local law enforcement authorities and used in future disciplinary or criminal action against 
the offenders. 
 
(cf. 3515 - Campus Security) 
(cf. 5131.5 - Vandalism, Theft and Graffiti) 
 
5. Classroom and after-school programs at each school shall be designed to enhance 
individual self-esteem, provide positive reinforcement for acceptable behavior, and foster interest 
in a variety of constructive activities.  These programs shall also: 
 



a. Explain the dangers of gang membership 
 
b. Provide counseling for targeted at-risk students 
 
c. Include lessons or role-playing workshops in gang avoidance skills and nonviolent conflict 
resolution, including communication skills, anger management, ethnic/cultural tolerance, and 
mediation skills 
 
d. Assign individual gang members to cooperative learning groups in which they may work 
toward common goals with students who are not members of their gang 
 
e. Provide school-to-career instruction 
 
(cf. 6030 - Integrated Academic and Vocational Instruction) 
 
f. Provide positive interaction with local law enforcement staff 
 
(cf. 5137 - Positive School Climate) 
 
Gang prevention lessons may be taught jointly by teachers and law enforcement staff. 
 
6. Staff shall actively promote membership in authorized student organizations which can 
provide students companionship, safety, and a sense of purpose and belonging, including: 
 
a. Positive sports and cultural activities and affiliations with the local community 
 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
 
b. Structured, goal-oriented community service projects 
 
(cf. 6142.4 - Learning through Community Service) 
 
Community Outreach 
 
Gang prevention classes or counseling offered for parents/guardians shall address the following 
topics: 
 
1. The dangers of gang membership 
 
2. Warning signs which may indicate that children are at risk of becoming involved with 
gangs 
 
3. The nature of local gang apparel and graffiti 
 
4. Effective parenting techniques 



 
5. Conflict resolution techniques 
 
Community programs shall address: 
 
1. The scope and nature of local gang problems 
 
2. Strategies by which each segment of the community may alleviate gang problems 
 
 
 
Regulation RESCUE UNION SCHOOL DISTRICT 
approved:  September 2004 Rescue, California 



Rescue Union ESD 

Board Policy 
Sexual Harassment 
 
BP 5145.7  
Students 
 
 
The Governing Board is committed to maintaining a safe school environment that is free from 
harassment and discrimination.  The Board prohibits sexual harassment of students at school or at 
school-sponsored or school-related activities.  The Board also prohibits retaliatory behavior or 
action against any person who files a complaint, testifies, or otherwise participates in district 
complaint processes. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
 
Instruction/Information 
 
The Superintendent or designee shall ensure that all district students receive age-appropriate 
instruction and information on sexual harassment. Such instruction and information shall include: 
 
1. What acts and behavior constitute sexual harassment, including the fact that sexual 
harassment could occur between people of the same sex and could involve sexual violence 
 
2. A clear message that students do not have to endure sexual harassment 
 
3. Encouragement to report observed instances of sexual harassment, even where the victim 
of the harassment has not complained 
 
4. Information about the district's procedure for investigating complaints and the person(s) to 
whom a report of sexual harassment should be made 
 
5. Information about the rights of students and parents/guardians to file a criminal complaint, 
as applicable 
 
Complaint Process 
 
Any student who feels that he/she is being or has been sexually harassed on school grounds or at a 



school-sponsored or school-related activity (e.g., by a visiting athlete or coach) shall immediately 
contact his/her teacher or any other employee.  An employee who receives such a complaint shall 
report it in accordance with administrative regulation. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
The Superintendent or designee shall ensure that any complaints regarding sexual harassment are 
immediately investigated in accordance with administrative regulation. When the Superintendent 
or designee has determined that harassment has occurred, he/she shall take prompt, appropriate 
action to end the harassment and to address its effects on the victim. 
 
Disciplinary Actions 
 
Any student who engages in sexual harassment or sexual violence at school or at a 
school-sponsored or school-related activity is in violation of this policy and shall be subject to 
disciplinary action.  For students in grades 4-12, disciplinary action may include suspension 
and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the 
incident(s) shall be taken into account. 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
Confidentiality and Record-Keeping 
 
All complaints and allegations of sexual harassment shall be kept confidential except as necessary 
to carry out the investigation or take other subsequent necessary action.  (5 CCR 4964) 
 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
 
The Superintendent or designee shall maintain a record of all reported cases of sexual harassment 
to enable the district to monitor, address, and prevent repetitive harassing behavior in the schools. 
 
 
 
Legal Reference: 
EDUCATION CODE 
200-262.4  Prohibition of discrimination on the basis of sex 
48900  Grounds for suspension or expulsion 
48900.2  Additional grounds for suspension or expulsion; sexual harassment 
48904  Liability of parent/guardian for willful student misconduct 
48980  Notice at beginning of term 
CIVIL CODE 
51.9  Liability for sexual harassment; business, service and professional relationships 
1714.1  Liability of parents/guardians for willful misconduct of minor 



GOVERNMENT CODE 
12950.1  Sexual harassment training 
CODE OF REGULATIONS, TITLE 5 
4600-4687  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1681-1688  Title IX, discrimination 
UNITED STATES CODE, TITLE 42 
1983  Civil action for deprivation of rights 
2000d-2000d-7  Title VI, Civil Rights Act of 1964 
2000e-2000e-17  Title VII, Civil Rights Act of 1964 as amended 
CODE OF FEDERAL REGULATIONS, TITLE 34 
106.1-106.71 Nondiscrimination on the basis of sex in education programs 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130 
Reese v. Jefferson School District, (2001, 9th Cir.) 208 F.3d 736 
Davis v. Monroe County Board of Education, (1999) 526 U.S. 629 
Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274 
Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473 
Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447 
 
Management Resources: 
CSBA PUBLICATIONS 
Safe Schools:  Strategies for Governing Boards to Ensure Student Success, 2011 
Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, April 
2010 
OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter:  Sexual Violence, April 4, 2011 
Sexual Harassment:  It's Not Academic, September 2008 
Revised Sexual Harassment Guidance, January 2001 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
 
 
 
Policy RESCUE UNION SCHOOL DISTRICT 
adopted:  August 11, 2009 Rescue, California 
revised:   June 25, 2013 



Rescue Union ESD 

Administrative Regulation 
Sexual Harassment 
 
AR 5145.7  
Students 
 
 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a 
sexual nature made against another person of the same or opposite sex in the educational setting, 
when made on the basis of sex and under any of the following conditions:  (Education Code 
212.5; 5 CCR 4916) 
 
1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's 
academic status or progress. 
 
2. Submission to or rejection of the conduct by a student is used as the basis for academic 
decisions affecting the student. 
 
3. The conduct has the purpose or effect of having a negative impact on the student's 
academic performance or of creating an intimidating, hostile, or offensive educational 
environment. 
 
4. Submission to or rejection of the conduct by the student is used as the basis for any 
decision affecting the student regarding benefits and services, honors, programs, or activities 
available at or through any district program or activity. 
 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
 
Examples of types of conduct which are prohibited in the district and which may constitute sexual 
harassment include, but are not limited to: 
 
1. Unwelcome leering, sexual flirtations, or propositions 
 
2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually 
degrading descriptions 
 
3. Graphic verbal comments about an individual's body or overly personal conversation 
 
4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene 



 gestures, or computer-generated images of a sexual nature 
 
5. Spreading sexual rumors 
 
6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 
 
7. Massaging, grabbing, fondling, stroking, or brushing the body 
 
8. Touching an individual's body or clothes in a sexual way 
 
9. Impeding or blocking movements or any physical interference with school activities when 
directed at an individual on the basis of sex 
 
10. Displaying sexually suggestive objects 
 
11. Sexual assault, sexual battery, or sexual coercion 
 
School-Level Complaint Process/Grievance Procedure 
 
Complaints of sexual harassment, or any behavior prohibited by the district's 
Nondiscrimination/Harassment policy - BP 5145.3, shall be handled in accordance with the 
following procedure: 
 
1. Notice and Receipt of Complaint:  Any student who believes he/she has been subjected to 
sexual harassment or who has witnessed sexual harassment may file a complaint with any school 
employee. Within 24 hours of receiving a complaint, the school employee shall report it to the 
district Coordinator for Nondiscrimination/Principal. In addition, any school employee who 
observes any incident of sexual harassment involving a student shall, within 24 hours, report this 
observation to the Coordinator/Principal, whether or not the victim files a complaint. 
 
In any case of sexual harassment involving the Coordinator/Principal to whom the complaint 
would ordinarily be made, the employee who receives the student's report or who observes the 
incident shall instead report to the Superintendent or designee. 
 
2. Initiation of Investigation:  The Coordinator/Principal shall initiate an impartial 
investigation of an allegation of sexual harassment within five school days of receiving notice of 
the harassing behavior, regardless of whether a formal complaint has been filed.  The district shall 
be considered to have "notice" of the need for an investigation upon receipt of information from a 
student who believes he/she has been subjected to harassment, the student's parent/guardian, an 
employee who received a complaint from a student, or any employee or student who witnessed the 
behavior. 
 
 If the Coordinator/Principal receives an anonymous complaint or media report about 
alleged sexual harassment, he/she shall determine whether it is reasonable to pursue an 
investigation considering the specificity and reliability of the information, the seriousness of the 
alleged incident, and whether any individuals can be identified who were subjected to the alleged 



harassment. 
 
3. Initial Interview with Student:  When a student or parent/guardian has complained or 
provided information about sexual harassment, the Coordinator/Principal shall describe the 
district's grievance procedure and discuss what actions are being sought by the student in response 
to the complaint.  The student who is complaining shall have an opportunity to describe the 
incident, identify witnesses who may have relevant information, provide other evidence of the 
harassment, and put his/her complaint in writing. If the student requests confidentiality, he/she 
shall be informed that such a request may limit the district's ability to investigate. 
 
4. Investigation Process: The Coordinator/Principal shall keep the complaint and allegation 
confidential, except as necessary to carry out the investigation or take other subsequent necessary 
action.  (5 CCR 4964) 
 
 The Coordinator/Principal shall interview individuals who are relevant to the investigation, 
including, but not limited to, the student who is complaining, the person accused of harassment, 
anyone who witnessed the reported harassment, and anyone mentioned as having relevant 
information.  The Coordinator/Principal may take other steps such as reviewing any records, 
notes, or statements related to the harassment or visiting the location where the harassment is 
alleged to have taken place. 
 
When necessary to carry out his/her investigation or to protect student safety, the 
Coordinator/Principal also may discuss the complaint with the Superintendent or designee, the 
parent/guardian of the student who complained, the parent/guardian of the alleged harasser if the 
alleged harasser is a student, a teacher or staff member whose knowledge of the students involved 
may help in determining who is telling the truth, law enforcement and/or child protective services, 
and district legal counsel or the district's risk manager. 
 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
5. Interim Measures:  The Coordinator/Principal shall determine whether interim measures 
are necessary during and pending the results of the investigation, such as placing students in 
separate classes or transferring a student to a class taught by a different teacher. 
 
6. Optional Mediation:  In cases of student-on-student harassment, when the student who 
complained and the alleged harasser so agree, the Coordinator/Principal may arrange for them to 
resolve the complaint informally with the help of a counselor, teacher, administrator, or trained 
mediator.  The student who complained shall never be asked to work out the problem directly 
with the accused person unless such help is provided and both parties agree, and he/she shall be 
advised of the right to end the informal process at any time. 
 
(cf. 5138 - Conflict Resolution) 
 
7. Factors in Reaching a Determination:  In reaching a decision about the complaint, the 
Coordinator/Principal may take into account: 
 



a. Statements made by the persons identified above 
 
b. The details and consistency of each person's account 
 
c. Evidence of how the complaining student reacted to the incident 
 
d. Evidence of any past instances of harassment by the alleged harasser 
 
e. Evidence of any past harassment complaints that were found to be untrue 
 
To judge the severity of the harassment, the Coordinator/Principal may take into consideration: 
 
a. How the misconduct affected one or more students' education 
 
b. The type, frequency, and duration of the misconduct 
 
c. The identity, age, and sex of the harasser and the student who complained, and the 
relationship between them 
 
d. The number of persons engaged in the harassing conduct and at whom the harassment was 
directed 
 
e. The size of the school, location of the incidents, and context in which they occurred 
 
f. Other incidents at the school involving different students 
 
8. Written Report on Findings and Follow-Up:  No more than 30 days after receiving the 
complaint, the Coordinator/Principal shall conclude the investigation and prepare a written a 
report of his/her findings.  This timeline may be extended for good cause.  If an extension is 
needed, the Coordinator/Principal shall notify the student who complained and explain the reasons 
for the extension. 
 
 The report shall include the decision and the reasons for the decision and shall summarize 
the steps taken during the investigation. If it is determined that harassment occurred, the report 
shall also include any corrective actions that have or will be taken to address the harassment and 
prevent any retaliation or further harassment.  This report shall be presented to the student who 
complained, the person accused, the parents/guardians of the student who complained and the 
student who was accused, and the Superintendent or designee. 
 
 In addition, the Coordinator/Principal shall ensure that the harassed student and his/her 
parent/guardian are informed of the procedures for reporting any subsequent problems.  The 
Coordinator/Principal shall make follow-up inquiries to see if there have been any new incidents 
or retaliation and shall keep a record of this information. 
 
Enforcement of District Policy 
 



The Superintendent or designee shall take appropriate actions to reinforce the district's sexual 
harassment policy.  As needed, these actions may include any of the following: 
 
1. Removing vulgar or offending graffiti 
 
(cf. 5131.5 - Vandalism and Graffiti) 
 
2. Providing training to students, staff, and parents/guardians about how to recognize 
harassment and how to respond 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
3. Disseminating and/or summarizing the district's policy and regulation regarding sexual 
harassment 
 
4. Consistent with the laws regarding the confidentiality of student and personnel records, 
communicating the school's response to parents/guardians and the community 
 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
 
5. Taking appropriate disciplinary action 
 
 In addition, disciplinary measures may be taken against any person who is found to have 
made a complaint of sexual harassment which he/she knew was not true. 
 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
Notifications 
 
A copy of the district's sexual harassment policy and regulation shall: 
 
1. Be included in the notifications that are sent to parents/guardians at the beginning of each 
school year  (Education Code 48980; 5 CCR 4917) 
 
(cf. 5145.6 - Parental Notifications) 
 
2. Be displayed in a prominent location in the main administrative building or other area 
where notices of district rules, regulations, procedures, and standards of conduct are posted, 
including school web sites  (Education Code 231.5) 
 



3. Be provided as part of any orientation program conducted for new students at the 
beginning of each quarter, semester, or summer session  (Education Code 231.5) 
 
4. Appear in any school or district publication that sets forth the school's or district's 
comprehensive rules, regulations, procedures, and standards of conduct  (Education Code 231.5) 
 
5. Be included in the student handbook 
 
6. Be provided to employees and employee organizations 
 
 
 
Regulation RESCUE UNION SCHOOL DISTRICT 
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Rescue Union ESD 

Board Policy 
Employee Security 
 
BP 4158  
Personnel 
 
 
The Governing Board desires to provide a safe, orderly working environment for all employees.  
As part of the district's comprehensive school safety plan, the Superintendent or designee shall 
develop strategies for protecting employees from potentially dangerous persons and situations and 
for assisting them in the event of an emergency situation. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515 - Campus Security) 
(cf. 5131.4 - Campus Disturbances) 
 
The Superintendent or designee shall ensure that employees are informed, in accordance with law, 
regarding crimes and offenses by students who may pose a danger in the classroom. 
 
When violence is directed against an employee by any individual and the employee so notifies the 
Superintendent or designee, the Superintendent or designee shall take steps to ensure that 
appropriate legal measures are instituted.  When the employee notifies the Superintendent or 
designee of a threat of bodily harm, the district shall take appropriate measures to enable the 
employee to request assistance if a threat occurs on school grounds. 
 
The Superintendent or designee shall ensure that employees are trained in crisis prevention and 
intervention techniques in order to protect themselves and students.  Staff development may 
include training in classroom management, effective communication techniques and crisis 
resolution. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The Board recognizes that access to two-way communications devices allows employees to call 
for assistance from their supervisor or law enforcement in the event of a threat of violence or 
medical emergency.  The district shall provide such communications devices in classrooms to the 
extent possible. 
 
(cf. 5141 - Health Care and Emergencies) 
 
Employees may not carry or possess pepper spray on school property or at school activities.  On a 
case-by-case basis, however, the Superintendent or designee may allow the possession of a pepper 
spray weapon that meets the requirements of Penal Code 12403.7 when justified by unusual 



dangerous circumstances.  Any employee who is negligent or careless in the possession or 
handling of pepper spray shall be subject to appropriate disciplinary measures. 
 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
Reporting of Injurious Objects 
 
The Board requires school employees to take immediate action upon being made aware that any 
person is in possession of an injurious object on school grounds or at a school-related or 
school-sponsored activity. The employee shall use his/her own judgment as to the dangerousness 
of the situation and, based upon this analysis, shall do one of the following: 
 
1. Confiscate the object and deliver it to the principal immediately 
 
2. Immediately notify the principal, who shall take appropriate action 
 
3. Immediately notify the local law enforcement agency and the principal 
 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5144. - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
When informing the principal about the possession or seizure of a weapon or dangerous device, the 
employee shall report the name(s) of persons involved, witnesses, location, and the circumstances 
of any seizure. 
 
 
 
Legal Reference: 
EDUCATION CODE 
32210-32212  Willful disturbance, public schools or meetings 
32225-32226  Communication devices 
35204  Contract with attorney in private practice or use of administrative advisor 
35205  Contract for legal services 
35208  Liability insurance 
35213  Reimbursement for loss, destruction or damage of school property 
44014  Report of assault by pupil against school employee 
44807  Duty concerning conduct of students 
48201  Transfer of student records 
48900-48926  Suspension or expulsion  Grounds for suspension or expulsion 
49079  Notification to teacher; student who has engaged in acts constituting grounds for 
suspension or expulsion 
49330-49335 Injurious objects 
CIVIL CODE 



51.7  Freedom from violence or intimidation 
CODE OF CIVIL PROCEDURE 
527.8  Workplace violence safety act 
GOVERNMENT CODE 
995-996.4  Defense of public employees 
3543.2  Scope of representation 
PENAL CODE 
71  Threatening public officers and employees and school officials 
240  Definition of assault 
241.2  Assault on school or park property against any person 
241.3  Assault against school bus drivers 
241.6  Assault on school employee includes board member 
242  Definition of battery 
243  Battery; definition of "injury" and "serious bodily injury" 
243.2  Battery on school or park property against any person 
243.3  Battery against school bus drivers 
243.6  Battery against school employee includes board member 
245.5  Assault with deadly weapon; school employee includes board member 
290  Registration of sex offenders 
601  Trespass by person making credible threat 
626.9  Gun-Free School Zone Act of 1995 
626.10  Exceptions to bringing weapons on school grounds 
646.9  Stalking 
12403.7  Weapons approved for self defense 
WELFARE AND INSTITUTIONS CODE 
827  Juvenile court proceedings; reports; confidentiality 
828.1  District police or security department, disclosure of  juvenile records 
 
Management Resources: 
CDE CORRESPONDENCE 
0401.01  Protecting Student Identification in Reporting Injurious Objects 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Safe Schools and Violence Prevention Office:  
http://www.cde.ca.gov/ls/ss/ 
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Rescue Union ESD 

Administrative Regulation 
Employee Security 
 
AR 4158  
Personnel 
 
 
An employee may use reasonable and necessary force when necessary for self-defense, to protect 
another person or property, to quell a disturbance threatening physical injury to others, or to obtain 
possession of weapons or other dangerous objects on or within the control of a student.  
(Education Code 44807, 49001) 
 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5144 - Discipline) 
 
Employees shall promptly report to their principal or other immediate supervisor any attack, 
assault or physical threat made against them by a student. 
 
Both the employee and the principal or other immediate supervisor shall promptly report such 
instances to the appropriate local law enforcement agency.  (Education Code 44014) 
 
In addition, employees shall promptly report to their principal or supervisor, and may report to law 
enforcement, any attack, assault or threat made against them on school grounds by any other 
individual. 
 
(cf. 3515.2 - Disruptions) 
 
Reports of attack, assault or threat also shall be forwarded immediately to the Superintendent or 
designee. 
 
An employee whose person or property is injured or damaged by willful misconduct of a student 
may ask the district to pursue legal action against the student or the student's parent/guardian.  
(Education Code 48905) 
 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
 
Notice Regarding Student Offenses Committed While Under School Jurisdiction 
 
The Superintendent or designee shall inform the teacher of each student who has engaged in, or is 
reasonably suspected of, any act during the previous three school years which could constitute 
grounds for suspension or expulsion under Education Code 48900, with the exception of the 
possession or use of tobacco products, or Education Code 48900.2, 48900.3, 48900.4, or 48900.7.  
This information shall be based upon district records maintained in the ordinary course of business 
or records received from a law enforcement agency.  (Education Code 49079) 



 
(cf. 5125 - Student Records) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
Upon receiving a transfer student's record regarding acts committed by the student that resulted in 
his/her suspension or expulsion, the Superintendent or designee shall inform any of the student's 
teacher(s) that the student was suspended from his/her former district and of the act that resulted in 
the suspension or expulsion.  (Education Code 48201) 
 
Information received by teacher(s) shall be received in confidence for the limited purpose for 
which it was provided and shall not be further disseminated by the teacher.  (Education Code 
49079) 
 
Notice Regarding Student Offenses Committed While Outside School Jurisdiction 
 
When a minor student has been found by a court of competent jurisdiction to have illegally used, 
sold or possessed a controlled substance or committed specified crimes involving serious acts of 
violence, the district police or security department may provide written notification to the 
Superintendent.  (Welfare and Institutions Code 828.1) 
 
(cf. 3515.3 - District Police/Security Department) 
 
When informed by the court that a minor student has been found by a court to have committed any 
felony or any misdemeanor involving curfew, gambling, alcohol, drugs, tobacco products, 
carrying of weapons, a sex offense listed in Penal Code 290, assault or battery, larceny, vandalism 
or graffiti, the Superintendent or designee shall so inform the school principal.  (Welfare and 
Institution Code 827) 
 
The principal shall disseminate this information to the counselor(s) who directly supervises or 
reports on the student's behavior or progress.  The principal also may inform any teacher or 
administrator he/she thinks may need the information so as to work with the student appropriately, 
avoid being needlessly vulnerable, or protect others from vulnerability.  (Welfare and Institutions 
Code 827) 
 
Any court-initiated information that a teacher, counselor or administrator receives shall be kept 
confidential and used only to rehabilitate the student and protect other students and staff.  The 
information shall be further disseminated only when communication with the student, 
parent/guardian, law enforcement staff and probation officer is necessary to rehabilitate the 
student or to protect students and staff.  (Welfare and Institutions Code 827) 
 
When a student is removed from school as a result of his/her offense, the Superintendent shall hold 
the court's information in a separate confidential file until the student is returned to public school.  
If the student is returned to a different district, the Superintendent shall transmit the information 
provided by the student's parole or probation officer to the Superintendent of the new district of 
attendance.  (Welfare and Institutions Code 827) 
 



Any confidential file of court-initiated information shall be kept until the student becomes 18, 
graduates from high school, or is released from juvenile court jurisdiction, whichever occurs first; 
it shall then be destroyed.  (Welfare and Institutions Code 827) 
 
Procedures to Maintain Confidentiality of Student Offenses 
 
In order to maintain confidentiality when providing information about student offenses to 
counselors and teachers of classes/programs to which a student is assigned, the principal or 
designee shall send the staff member a written notification requesting him/her to review a student's 
file in the school office as soon as practicable.  This notification shall not name or otherwise 
identify the student.  The staff member shall be asked to initial the notification and return it to the 
principal or designee. 
 
The staff member shall also initial the student's file when reviewing it in the school office.  Once 
the district has made a good faith effort to comply with the notification requirement of Education 
Code 49079 and Welfare and Institutions Code 827, an employee's failure to review the file 
constitutes district compliance with the requirement to provide notice to the teacher. 
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Rescue Union ESD 

Board Policy 
Hate-Motivated Behavior 
 
BP 5145.9  
Students 
 
 
In order to create a safe learning environment for all students, the Governing Board desires to 
protect the right of every student to be free from hate-motivated behavior and will promote 
harmonious relationships among students so as to enable them to gain a true understanding of the 
civil rights and social responsibilities of people in society.  The district prohibits discriminatory 
behavior or statements that degrade an individual on the basis of his/her actual or perceived race, 
ethnicity, culture, heritage, gender, sex, sexual orientation, physical/mental attributes, or religious 
beliefs or practices. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 5131.5 - Vandalism and Graffiti) 
(cf. 5136 - Gangs) 
(cf. 5137 - Positive School Climate) 
(cf. 5141.52 - Suicide Prevention) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5147 - Dropout Prevention) 
(cf. 5149 - At-Risk Students) 
 
The Superintendent or designee shall collaborate with regional programs and community 
organizations to promote safe environments for youth.  These efforts shall be focused on 
providing an efficient use of district and community resources. 
 
(cf. 1020 - Youth Services) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 5148.3 - Preschool/Early Childhood Education) 
(cf. 6020 - Parent Involvement) 
 
The district shall provide age-appropriate instruction to help promote an understanding of and 
respect for human rights, diversity, and tolerance in a multicultural society and to provide 
strategies to manage conflicts constructively.   
 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6142.3 - Civic Education) 
(cf. 6142.4 - Service Learning/Community Service Classes) 



(cf. 6141.94 - History-Social Science Instruction) 
 
The Superintendent or designee shall ensure that staff receive training on recognizing 
hate-motivated behavior and on strategies to help respond appropriately to such behavior. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
Grievance Procedures 
 
Any student who believes he/she is a victim of hate-motivated behavior shall immediately contact 
the Coordinator for Nondiscrimination/Principal.  Upon receiving such a complaint, the 
Coordinator/Principal shall immediately investigate the complaint in accordance with school-level 
complaint process/grievance procedures as described in AR 5145.7 - Sexual Harassment.  A 
student who has been found to have demonstrated hate-motivated behavior shall be subject to 
discipline in accordance with law, Board policy, and administrative regulation. If the student 
believes that the situation has not been remedied by the principal or designee, he/she may file a 
complaint in accordance with district complaint procedures 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Staff who receive notice of hate-motivated behavior or personally observe such behavior shall 
notify the principal, Superintendent or designee, and law enforcement, as appropriate.  Students 
demonstrating hate-motivated behavior shall be subject to discipline in accordance with Board 
policy and administrative regulation. 
 
(cf. 5131- Conduct) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 3515.3 - District Police/Security Department) 
(cf. 4158/4258/4358 - Employee Security) 
 
As necessary, the district shall provide counseling and appropriate sensitivity training and 
diversity education for students exhibiting hate-motivated behavior.  The district shall also 
provide counseling, guidance, and support to students who are victims of hate-motivated behavior 
and to students who exhibit such behavior. 
 
(cf. 6164.2 - Guidance/Counseling Services) 
 
The Superintendent or designee shall ensure that staff receive appropriate training to recognize 
hate-motivated behavior and methods for handling such behavior in appropriate ways. 
 



(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The district shall provide age-appropriate instruction to help promote understanding of and respect 
for human rights. 
 
At the beginning of each school year, students and staff shall receive a copy of the district's policy 
on hate-motivated behavior. 
 
 
Legal Reference: 
EDUCATION CODE 
200-262.4  Prohibition of discrimination 
32282  School safety plans 
48900.3  Suspension for hate violence 
48900.4  Suspension or expulsion for threats or harassment 
PENAL CODE 
422.55  Definition of hate crime 
422.6  Crimes, harassment 
CODE OF REGULATIONS, TITLE 5 
4600-4687  Uniform Complaint Procedures  
4900-4965  Nondiscrimination in elementary and secondary education programs 
 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES 
California Student Safety and Violence Prevention - Laws and Regulations, April 2004 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS & NATIONAL 
ASSOCIATION OF ATTORNEYS GENERAL PUBLICATIONS 
Protecting Students from Harassment and Hate Crime: A Guide for Schools, 1999 
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 
Preventing Youth Hate Crimes: A Guide for Schools and Communities, 1997 
WEB SITES 
CSBA:  http://www.csba.org 
California Association of Human Relations Organizations:  http://www.cahro.org 
California Department of Education:  http://www.cde.ca.gov 
National Youth Violence Prevention Resource Center: http://www.safeyouth.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
U.S. Department of Justice, Community Relations Service: http://www.usdoj.gov/crs 
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Rescue Union ESD 

Board Policy 
Dress And Grooming 
 
BP 5132  
Students 
 
 
The Governing Board believes that appropriate dress and grooming contribute to a productive 
learning environment.  The Board expects students to give proper attention to personal 
cleanliness and to wear clothes that are suitable for the school activities in which they participate.  
Students' clothing must not present a health or safety hazard or a distraction which would interfere 
with the educational process. 
 
(cf. 4119.22 - Dress and Grooming) 
(cf. 5145.2 - Freedom of Speech/Expression) 
 
Students and parents/guardians shall be informed about dress and grooming standards at the 
beginning of the school year and whenever these standards are revised.  A student who violates 
these standards shall be subject to appropriate disciplinary action. 
 
(cf. 5144 - Discipline) 
 
Gang-Related Apparel 
 
The principal, staff and parents/guardians at a school may establish a reasonable dress code that 
prohibits students from wearing gang-related apparel when there is evidence of a gang presence 
that disrupts or threatens to disrupt the school's activities.  Such a dress code may be included as 
part of the school safety plan and must be presented to the Board for approval. The Board shall 
approve the plan upon determining that it is necessary to protect the health and safety of the 
school's students. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5136 - Gangs) 
 
 
Legal Reference: 
EDUCATION CODE 
32281  School safety plans 
35183  School dress codes; uniforms 
35183.5  Sun-protective clothing 
48907  Student exercise of free expression 
49066  Grades; effect of physical education class apparel 
CODE OF REGULATIONS, TITLE 5 
302  Pupils to be neat and clean on entering school 



COURT DECISIONS 
Marvin H. Jeglin et al v. San Jacinto Unified School District et al,  (C.D. Cal. 1993) 
827 F.Supp. 1459 
Arcadia Unified School District v. California Department of Education, (1992) 2 Cal. 4th 251 
Hartzell v. Connell, (1984) 35 Cal. 3d 899 
 
 
 
Policy RESCUE UNION SCHOOL DISTRICT 
adopted:  April 2002 Rescue, California 



Rescue Union ESD 

Administrative Regulation 
Dress And Grooming 
 
AR 5132  
Students 
 
 
In cooperation with teachers, students and parents/guardians, the principal or designee shall 
establish and regularly review school rules which reflect Board policy governing student dress and 
grooming.  Each school shall allow students to wear sun-protective clothing, including but not 
limited to hats, for outdoor use during the school day.  (Education Code 35183.5) 
 
The following guidelines shall apply to all regular school activities: 
 
1. Hair shall be clean and neatly groomed. Aerosol cans of hair color are not permitted at 
school.  No spray-on-color that would drip when wet is allowed at school. 
 
2. Shoes must be worn at all times. For safety purposes sandals should be held in place with 
heel straps. 
 
3. Clothing, jewelry shall be free of writing, pictures or any other insignia which are crude, 
vulgar, profane or sexually suggestive, or which advocate racial, ethnic or religious prejudice or 
the use of drugs, alcohol, or tobacco. 
 
4. Hats, caps and other head coverings shall not be worn indoors.  Exceptions may be 
provided for religious practice or during special event activities as designated by the school site 
principal. 
 
5. All clothing shall be within the bounds of decency and good taste as appropriate for school.  
Garments shall be sufficient to conceal undergarments at all times. 
 
a. Dress length shall be within the bounds of decency and god taste and no shorter than 
mid-thigh. 
 
b. No bare midriffs.  No low-cut or revealing tops.  No "off the shoulder" blouses. 
 
c. No garment may be worn that is cut-off, ragged or torn. 
 
d. No "see through" or "fish net" type blouses or shirt may be worn.  All students must wear 
shirts at all times. 
 
Coaches and teachers may impose more stringent dress requirements to accommodate the special 
needs of certain sports and/or classes. 
 



Wearing of Shorts 
 
Students will be allowed to wear Bermuda shorts, walking shorts or shorts within the following 
guidelines: 
 
1. Shorts must be hemmed and appropriate for school activities 
 
2. The length of the shorts must be within the bounds of decency and in good taste as 
appropriate for school.  Short shorts are absolutely not to be worn at school. 
 
Shorts that do not meet these criteria are not allowed.  Tops worn with shorts must adhere to the 
guidelines above. 
 
(cf. 5145.2 - Freedom of Speech Expression) 
 
No grade of a student participating in a physical education class shall be adversely affected if the 
student does not wear standardized physical education apparel because of circumstances beyond 
the student's control. (Education Code 49066) 
 
(cf. 5121 - grades/Evaluation of Student Achievement) 
 
The principal, staff students and parent/guardians at each school may establish reasonable dress 
and grooming regulations for times when students are engaged in extracurricular or other special 
school activities. 
 
Gang-Related Apparel 
 
At individual schools that have a dress code prohibiting gang-related apparel at school or school 
activities, the principal, staff and parents/guardians participating in the development of the school 
safety plan shall define "gang-related apparel" and shall limit this definition to apparel that 
reasonably could be determined to threaten the health and safety of the school environment if it 
were worn or displayed on a school campus. (Education Code 35294.1) 
 
Because gang-related symbols are constantly changing, definition of gang-related apparel shall be 
reviewed at least once each semester and updated whenever related information is received. 
 
 
 
Regulation RESCUE UNION SCHOOL DISTRICT 
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         Item #:  26 
         Date:     March 14, 2017 
 

 
 

RESCUE UNION SCHOOL DISTRICT 
 
 
AGENDA ITEM: Job Description:  English Language (EL) Program Coordinator (Management) 
 
 
BACKGROUND: 
 
The Board approves all job descriptions.  The Superintendent is recommending the establishment of the 
position of English Language (EL) Program Coordinator.   
 
 
STATUS: 
 
The Board will consider approval of the job description for the position of English Language (EL) Program 
Coordinator. 
   
 
FISCAL IMPACT: 
 
Fiscal impact will be reflected in the 2017-2018 budget. 
 
BOARD GOAL(S): 
 
Board Focus Goal I- STUDENT NEEDS: 

B. Curriculum and Instruction: Provide a meaningful, innovative learning environment using 
Common Core, and other student content standards and research-based, progressive, effective 
instructional methodology, instructional materials, staff development and technology that will 
ensure student success in career and college. 

Board Focus Goal IV – STAFF NEEDS: 
Attract and retain diverse, knowledgeable, dedicated employees who are skilled and supported 
in their commitment to provide quality education for our students. 

 
 
RECOMMENDATION: 
 
Board approve the job description. 
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RESCUE UNION SCHOOL DISTRICT 
 
POSITION TITLE:  English Learner (EL) Program Coordinator – Support Services 
 
CLASSIFICATION:  Certificated Management 
 
SUPERVISOR: Director of Student Support Services  
 
BASIC FUNCTION:  
Under general supervision of the Director of Student Services, plan, organize, implement, and direct a variety of programs, projects, and 
activities related to English Learners (EL), including federal and state projects related to English Learners (EL); provide effective 
leadership, technical assistance, training, and compliance monitoring to maximize student achievement, and create a more equitable 
educational system for all students.  
 
REPRESENTATIVE DUTIES 
 
ESSENTIAL DUTIES: (Incumbents may perform any combination of the essential functions shown below. This 
position description is not intended to be an exhaustive list of all duties, knowledge, or abilities associated with this 
position, but is intended to accurately reflect the principle job elements.)  
 

• Provide collaborative consultation and professional development to staff in order to support the 
integration and inclusion of students who are English Learners including information regarding the 
California English Language Development Test (CELDT)/English Language Proficiency Assessments 
for California (ELPAC) levels of students and how to support students at the various levels. 

• Provide teachers with coaching in the area of English Language Arts that supports increased capacities 
to assess and instruct English learners. 

• Model exemplary practices pertaining to English learners, assessment, as well as use of the data-inquiry methodology to improve 
instruction and increase student learning. 

• In coordination with the Curriculum and Instruction department, may provide school staffs with workshops or professional 
development relating to English learners and bilingual/bicultural education.  

• Keep abreast of the innovative instructional practices that advance academic achievement and language 
acquisition related to English learners. 

• Seek and maintain a thorough understanding of the needs of the multilingual community members. 
• Assist teachers, administrators, and parents in identification and services for English learners, including 

coordinating the CELDT/ELPAC administration process, and maintaining CELDT/ELPAC information 
and EL status in the district data system. 

• Assists school personnel with the appropriate placement of students in accordance with the state and federal laws.  
• Assists in the articulation of the English learner programs among elementary, and middle schools.  
• Design and provide intensive direct support, strategies, and intervention for teachers of English learners at identified schools.  
• Organize and work with all required community and parent advisory groups, the English Learner Advisory Committee (ELAC) 

and District English Learner Advisory Committee (DELAC).  
• Maintain knowledge of state and federal legislation and regulations affecting students who are English 

learners. 
• Assists in administering the primary language test to assess and collect data on students whose dominant language is other than 

English.  
• Collect, monitor and report on a variety of narrative and statistical reports on the academic progress and English 

language acquisition of English learners.  
• Coordinate with the Media and Technology Clerk, and/or other District personnel to ensure English 

Learner data is correct for district reports. 
• Provide consultation to Student Study Teams (SST) and Individual Education Plan (IEP) teams 

regarding English learners. 
• Compile data and provide written and oral reports on the effectiveness of school site interventions for 

English learners. 
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• Coordinate before and/or after school tutoring, intervention activities and extended year programs for 
English learners. 

• Send required notifications to parents for Title III compliance. 
• Consult with the Support Services Director and assist in revising the Master Plan for English learners. 

 
OTHER DUTIES: 
 

• Coordinate Multicultural Fair. 
• Coordinate Reclassification Ceremony. 
• Attend El Dorado County English Learner Network meetings. 

 
SKILLS, KNOWLEDGE AND ABILITIES:  
 
 SKILLS: Ability to provide instructional coaching one-on-one and in small groups with teachers, provide guidance, 
 training, and other resources as needed. Experience in planning, reflecting, and problem solving conversations as an  instructional 
 coach. Create positive relationships with teachers and administrators. Communicate and demonstrate researched-based 
 instructional practices that result in increased student performance. Communicate effectively with all members of the school 
 district and community. React to change productively and handle other tasks as assigned.  

 
 KNOWLEDGE: Understands, plans and executes culturally proficient instruction. Familiar with the instructional coaching 
 model. Current research and theory of second language acquisition, effective English language development methods, and 
 bilingual methodology. Purpose, rules, and regulations of state and federal categorical programs. Applicable laws, codes, 
 regulations, policies, and procedures. Interpersonal skills using tact, patience, and courtesy. Evaluation approaches, strategies, 
 and techniques. Operation of a computer and related software.  

 
 ABILITY: Bring evidence-based practices into classrooms by working with teachers and other school leaders. Plan, 
 organize, implement and direct a variety of programs, projects, and activities related to English learners. Establish and maintain 
 effective working relationships with staff, parents, and the public. Effective oral and written communication. Work 
 independently with little direction to meet schedules and time lines. Plan and organize work to meet schedules and timelines. 
 Prepare comprehensive narrative and statistical reports. Communicate with persons of varied instructional knowledge and 
 backgrounds; working as part of a team; being attentive to detail and setting priorities. 
 
EDUCATION AND EXPERIENCE: Master’s Degree preferred; A minimum of five years of experience providing successful 
instruction to English learners; and minimum of three years of increasingly responsible administrative or supervisory experience.  
 
CERTIFICATES, LICENSES AND OTHER REQUIREMENTS: 

• Valid California Teaching Credential with English Language Authorization  
• California Administrative Services Credential  
• Valid Class C California Driver’s License; Provide personal automobile and proof of insurance 
• Tuberculosis (TB) Test clearance 
• Criminal Justice Fingerprint/Background Clearance.  

 
WORKING CONDITIONS: 
 
ENVIRONMENT: Office and school environment; driving a vehicle to conduct work. 
 
SAMPLE PHYSICAL DEMANDS: Dexterity of hands and fingers to operate a computer keyboard; hearing and speaking to exchange 
information and make presentations; seeing to view a computer monitor and read a variety of materials; sitting or standing for extended 
periods of time; lifting, carry, pushing or pulling light objects as assigned by the position; bending at the waist, kneeling or crouching; 
reaching overhead, above the shoulders and horizontally. 



Salaries
Proposed Salary Schedule - EL Coordinator 02.14.17

16-17 CERT Admin -Reivised 1.0%  effect. 7-1-13

DRAFT Board Meeting 02.14.17

Established Work Step:

Classification Days 1 2 3 4 5 6 7 8 9 10
Superintendent 222 189,957

Assistant Superintendent - 222 106,285 108,942 111,666 114,390 117,249 120,109 123,112 126,115 129,267 132,420

                            Curriculium & Instruction - Certificated

Curriculum & Instruction Director 225 101,014 103,539 106,128 108,716 111,434 114,152 117,006 119,860 122,856 125,853
Special Ed./Student Services Director

Middle School Principal - Traditional 210 95,537 97,925 100,373 102,822 105,392 107,963 110,662 113,361 116,199 119,029

Elementary Principal - Traditional 210 94,281 96,639 99,054 101,470 104,007 106,544 109,208 111,871 114,668 117,465

VicePrincipal - Traditional 210 88,972 91,196 93,476 95,756 98,150 100,544 103,057 105,571 108,210 110,850
EL Program Coordinator

Administrative Intern 184 77,230 79,160 81,139 83,118 85,196 87,274 89,456 91,638 93,929 96,220

Psychologist 194 78,082 80,034 82,035 84,036 86,137 88,238 90,444 92,650 94,966 97,282

192 77,277 79,209 81,189 83,170 85,249 87,328 89,511 91,694 93,987 96,279

Board Approved: 5-10-16  (adt'l 1% increase, based on passage of Prop.55 on Nov 8, 2016 election)

Board Approved: 5-10-16   (4.5% increase, effect. 7-1-15) / 2 YR AGREEMENT

Board Approved: 6-9-15
Board Approved:  4-14-15 (4.5% increase, effect. 7-1-14)

Board Approved:  11-20-13 (5.25% increase, effect. 7-1-13)

10/18/2012

Rescue Union School District
Administrators Salary Schedule

2016 - 2017
(Effect. 7-1-16 / includes 1.0% increase)

Per STRS regulations, Director of Human Resources and Media/Technology Director moved to Classified Management Salary Schedule 
Eff. 7-1-14

*Per information from STRS - Human Resources Director & Media/Technology Director positions are NOT considered Certificated 
positions.   These positions are on the Administrators salary schedule as non-STRS positions.



 ITEM #:  27 
 DATE:  March 14, 2017 
 

RESCUE UNION SCHOOL DISTRICT 
 
AGENDA ITEM: Authorization of Short Term Position 
 Utility Technicians (2) – Field Refurbishing 
 
BACKGROUND: 
 
Ed Code 45103 states that any position not requiring certification qualifications and that are 
substitute and short-term employees, employed and paid for less than 75 percent of a school 
year, shall not be a part of the classified service.  "Short-term employee" means any person 
who is employed to perform a service for the district, upon the completion of which, the 
service required or similar services will not be extended or needed on a continuing basis. 
Before employing a short-term employee, the governing board, at a regularly scheduled 
board meeting, shall specify the service required to be performed by the employee pursuant 
to the definition of "classification" in subdivision (a) of Section 45101, and shall certify the 
ending date of the service. The ending date may be shortened or extended by the governing 
board, but shall not extend beyond 75 percent of a school year.  "Seventy-five percent of a 
school year" means 195 working days, including holidays, sick leave, vacation and other 
leaves of absence, irrespective of number of hours worked per day. 
 
 
STATUS: 
 
District administration wishes to employ two (2) Utility Maintenance Technicians – Field 
Refurbishing.  The two positions will backfill our current Utility Maintenance Technicians to 
allow them to focus on refurbishing school fields.  Each short-term position is for a total of 
128 days, 8 hours per day at the rate of $17.83 per hour over the period of March 20, 2017 
through September 15, 2017.  These are one-time positions and meet the definition of short 
term per Ed Code 45103. 
 
 
FISCAL IMPACT: 
 
The estimated cost of the two positions is $36,516 plus benefits. 
 
 
BOARD GOAL: 
 
Board Focus Goal III – STAFF NEEDS: 

Attract and retain diverse, knowledgeable, dedicated employees who are skilled and 
supported in their commitment to providing quality education for our students. 

Board Focus Goal V – FACILITY / HOUSING 
Build, improve and maintain school facilities to meet current and future education 
needs while integrating the most effective and efficient use of resources. 

 
 
RECOMMENDATION: 
 
The Superintendent recommends the Board approve this short term position.   



 
ITEM#:  28 

 DATE:  March 14, 2017 
     
 
 
AGENDA ITEM:  

RESCUE UNION SCHOOL DISTRICT 
 
Audit Services 

 
 
 

 
 
BACKGROUND: 
 
The district has previously contracted with Goodell, Porter, Sanchez & Bright for the district’s 
annual audit; unfortunately Goodell, Porter, Sanchez & Bright will no longer provide services to 
public school districts.  Crowe Horwath has been selected for the districts audit services for 
2016-17.  The district must confirm its arrangement for the annual audit by April 1 or the County 
Office of Education will arrange for an audit by May 1, 2017 for the 2016-17 Fiscal Year.   
 
STATUS: 
 
The District has made arrangements with Crowe Horwath to perform the District’s annual audit 
for the 2016-17 Fiscal Year.  The proposed contract for audit services was a result of an audit 
proposal request conducted by the El Dorado County Office of Education on behalf of districts 
within the county.  The estimated cost of the audit will be approximately $24,500 with 2016-17 
will be the first year of the three year agreement. 
 
 
FISCAL IMPACT: 
 
This audit expense will be encumbered in the District’s Budget. 
 
 
BOARD GOAL: 
 
Board Focus Goal II – FISCAL ACCOUNTABILITY: 
 Keep the district fiscally solvent through prudent LCAP aligned budget processes 

in order to meet the needs of our students.   
 
 
RECOMMENDATION: 
 
District staff recommends the Board approve the agreement with Crowe Horwath to perform the 
District’s 2016-17 annual audit. 
 































 ITEM # :  29 
 DATE:  March 14, 2017 
 

 
RESCUE UNION SCHOOL DISTRICT 

 
AGENDA ITEM:    CALPADS Report         
 
 
BACKGROUND: 
 
Each year on the first Wednesday in October, California School Districts compile for reporting 
purposes a variety of data relative to students.  Originally referred to as CBEDS (California Basic 
Educational Data System), this reporting process evolved into the CSIS project (California School 
Information Services), and has now expanded into a comprehensive database referred to as 
CALPADS (California Longitudinal Pupil Achievement Data System).   
 
 
STATUS: 
 
The CALPADS mandatory reporting benchmark provides districts an opportunity to evaluate 
current enrollment and provide comparative information from year to year.   
 
 
FISCAL IMPACT: 
 
October enrollment data is utilized by the state to calculate funding for grants and entitlements.  
With the new LCFF funding model, this data is a critical checkpoint for District budgets.    
 
 
BOARD GOAL:   
 
Board Focus Goal II – FISCAL ACCOUNTABILITY 

Keep the district fiscally solvent through prudent LCAP aligned budget processes in order to 
meet the needs of our students. 

 
 
RECOMMENDATION: 
 
Administration presents the October 2016 CALPADS enrollment report for informational purposes. 
 



School Code School Name
Primary 

Enrollments

Transitional 
Kindergarten 

(TK)
English 
Learners

Title III Eligible 
Immigrants

Gifted and Talented 
Education

Title I Part C 
Migrant

Special 
Education

Socio-Economically 
Disadvantaged

6098693 Green Valley Elementary 445 20 79 7 7 0 50 161

6005706 Jackson Elementary 463 17 20 6 8 0 75 42

6109441 Lake Forest Elementary 457 15 13 9 5 0 45 25

0108258 Lakeview Elementary 549 20 21 7 6 0 49 27

6103527 Marina Village Middle 782 0 6 4 116 0 52 43

0000001 NPS School Group for Rescue 
Union Elementary 4 0 0 0 0 0 4 1

0101519 Pleasant Grove Middle 574 0 19 0 35 0 94 121

6005714 Rescue Elementary 446 24 16 2 5 0 46 124

TOTAL-Selected Schools 3720 96 174 35 182 0 415 544

   Academic Year: 2016-2017    LEA: Rescue Union Elementary    User ID: rpicard.0961978

   View: Snapshot    School Type: ALL    Create Date: 1/24/2017 1:24:33 PM

     School: ALL    Print Date: 1/25/2017 2:16:21 PM

   Grade: 01-First Grade,02-Second Grade,03-Third Grade,04-
Fourth Grade,05-Fifth Grade,06-Sixth Grade,07-
Seventh Grade,08-Eighth Grade,09-Ninth Grade,10-
Tenth Grade,11-Eleventh Grade,12-Twelfth Grade,KN-
Kindergarten,UE-Ungraded Elementary,US-Ungraded 
Secondary

 Ethnicity/Race: ALL    Gender: ALL

-

This report is confidential and use is restricted to authorized individuals.

Page 1 of 1

The data on this report is filtered by the user selections that appear on the last page of this report.

1.1 Enrollment - Primary Status by Subgroup



Total Hispanic
Am Indian/Alskn 

Nat Filipino Asian Black/African Am
Nat Hwiin/Othr 

Pac Islndr White Multiple Missing

School Code School Name Grade Gender # # % # % # % # % # % # % # % # % # %

Total - Selected Schools 3720 580 15.59% 9 0.24 % 40 1.08 % 194 5.22 % 41 1.10 % 10 0.27 % 2674 71.88 % 172 4.62 % 0 0.00 %

6098693 Green Valley Elementary Total 445 132 29.66 % 0 0.00 % 6 1.35 % 7 1.57 % 7 1.57 % 0 0.00 % 276 62.02 % 17 3.82 % 0 0.00 %

6005706 Jackson Elementary Total 463 74 15.98 % 3 0.65 % 7 1.51 % 28 6.05 % 10 2.16 % 5 1.08 % 329 71.06 % 7 1.51 % 0 0.00 %

6109441 Lake Forest Elementary Total 457 63 13.79 % 0 0.00 % 5 1.09 % 24 5.25 % 1 0.22 % 0 0.00 % 338 73.96 % 26 5.69 % 0 0.00 %

0108258 Lakeview Elementary Total 549 42 7.65 % 0 0.00 % 5 0.91 % 63 11.48 % 8 1.46 % 0 0.00 % 390 71.04 % 41 7.47 % 0 0.00 %

6103527 Marina Village Middle Total 782 96 12.28 % 3 0.38 % 11 1.41 % 63 8.06 % 4 0.51 % 1 0.13 % 557 71.23 % 47 6.01 % 0 0.00 %

0000001 NPS School Group for Rescue 
Union Elementary Total 4 0 0.00 % 0 0.00 % 0 0.00 % 0 0.00 % 0 0.00 % 0 0.00 % 4 100.00 % 0 0.00 % 0 0.00 %

0101519 Pleasant Grove Middle Total 574 108 18.82 % 0 0.00 % 5 0.87 % 1 0.17 % 7 1.22 % 0 0.00 % 422 73.52 % 31 5.40 % 0 0.00 %

6005714 Rescue Elementary Total 446 65 14.57 % 3 0.67 % 1 0.22 % 8 1.79 % 4 0.90 % 4 0.90 % 358 80.27 % 3 0.67 % 0 0.00 %

   Academic Year: 2016-2017    LEA: Rescue Union Elementary    User ID: rpicard.0961978

   View: Snapshot    School Type: ALL    Create Date: 1/24/2017 1:24:33 PM

   School: ALL    Print Date: 2/7/2017 4:45:07 PM

Grade: 01-First Grade,02-Second Grade,03-Third Grade,04-Fourth 
Grade,05-Fifth Grade,06-Sixth Grade,07-Seventh Grade,08-
Eighth Grade,09-Ninth Grade,10-Tenth Grade,11-Eleventh 
Grade,12-Twelfth Grade,KN-Kindergarten,UE-Ungraded 
Elementary,US-Ungraded Secondary

District of Geographic Residence: ALL Special Education: ALL

English Language Acquisition Status: ALL Ethnicity/Race: ALL Gender: ALL

Title I Part C Migrant: ALL Title III Eligible Immigrant: ALL

Gifted and Talented: ALL Socio-Economically Disadvantaged: ALL

Interdistrict Transfer: ALL

This report is confidential and use is restricted to authorized individuals.

The data that appears on this report are filtered by the user selections that appear on the last page of this report.

-

Page 1 of 1

1.3  Enrollment - Primary Status Disaggregated





Item:  31 
Date:  March 14, 2017 

 
RESCUE UNION SCHOOL DISTRICT 

 
 

 
AGENDA ITEM:  Report of Surplus Property     
 
 
BACKGROUND: 

 
Board policy allows staff to identify District property which is unusable, obsolete, or no longer needed by 
the District to be declared surplus so disposal and/or public sale can proceed  
 
 
STATUS: 
 
The enclosed Report of Surplus District Equipment lists equipment that is unusable, unsafe or too costly 
to repair.  The estimated value of most of the equipment is of insufficient value to defray the costs of 
arranging a sale.  The property may be donated to a charitable organization or disposed of in the local 
public materials recovery facility.   
 
 
FISCAL IMPACT: 
 
N/A 
 
 
BOARD GOAL: 
 
The district will keep furniture and equipment in good working order. 
 
 
RECOMMENDATION: 
 
The Board of Trustees approve the attached declaration of surplus property. 
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